excel formula vlookup across multiple
workbooks

excel formula vlookup across multiple workbooks is a powerful technique that
allows users to retrieve data from different Excel files efficiently. This
capability is essential for professionals who manage large datasets spread
across multiple workbooks. In this article, we will explore how to
effectively use VLOOKUP across multiple workbooks, the syntax involved, and
practical tips to enhance your data analysis tasks. We will also discuss
common challenges and solutions, as well as alternative functions that can
simplify your workflow. By the end of this article, you will have a solid
understanding of how to harness the power of VLOOKUP in a multi-workbook
environment, making your Excel tasks more effective and streamlined.
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Understanding VLOOKUP Functionality

The VLOOKUP function in Excel is designed to search for a value in the first
column of a table and return a value in the same row from a specified column.
This function is particularly useful for comparing datasets or extracting
specific information from a larger set of data. The syntax for VLOOKUP is as
follows:

VLOOKUP (lookup_value, table_array, col_index_num, [range_lookup])

lookup_value: The value you want to search for.

table_array: The range of cells that contains the data.

col_index_num: The column number in the table from which to retrieve the
value.

[range_lookup]: An optional argument that defines whether to find an
exact match or an approximate match.

Understanding how these parameters work individually and together is crucial
for effectively using VLOOKUP, especially when dealing with multiple



workbooks.

Setting Up Workbooks for VLOOKUP

To use VLOOKUP across multiple workbooks, you first need to ensure that your
workbooks are set up correctly. Here are several steps to consider:

Organizing Workbooks

It is essential to have a clear organizational structure for your workbooks.
Keeping related workbooks in a single folder can simplify navigation and
reduce errors when referencing them. Naming conventions also play a crucial
role; use descriptive names that reflect the content of each workbook.

Opening Workbooks

Before performing VLOOKUP, ensure that all necessary workbooks are open in
Excel. While you can reference closed workbooks, it can complicate the
formula and is not always reliable.

Using VLOOKUP Across Multiple Workbooks

To utilize VLOOKUP across multiple workbooks, follow these steps:

Creating the VLOOKUP Formula

The basic structure of a VLOOKUP formula referencing another workbook is as
follows:

VLOOKUP (lookup_value, '[WorkbookName.xlsx]SheetName'!table_array,
col_index_num, [range_lookup])

Here, you replace WorkbookName.xlsx with the actual name of the workbook you
want to reference and SheetName with the relevant sheet within that workbook.

Example of VLOOKUP Across Workbooks

Consider you have two workbooks: SalesData.xlsx and ProductInfo.xlsx. If you
want to look up the product price from ProductInfo.xlsx based on a product ID
in SalesData.xlsx, your formula in SalesData.xlsx could look like this:

VLOOKUP (A2, '[ProductInfo.xlsx]Sheetl'!$A$2:$B$100, 2, FALSE)



In this example, A2 is the cell containing the product ID you are looking up,
and the function will return the price from the second column of the
specified range in ProductInfo.xlsx.

Troubleshooting Common Issues

While using VLOOKUP across multiple workbooks can be potent, users often
encounter several common issues. Here are some troubleshooting tips:

e Check Workbook Names: Ensure that the workbook names and sheet names are
correctly typed, including the correct file extension.

e Ensure Workbooks Are Open: If you reference a closed workbook, the
formula may not work correctly.

e Data Types Must Match: Ensure that the data types of the lookup value
and the values in the lookup column match (e.g., text vs. number).

e Range Issues: Make sure that the table_array reference is correct and
covers the necessary rows and columns.

Alternatives to VLOOKUP

While VLOOKUP is a powerful tool, there are alternatives in Excel that may
offer more flexibility or ease of use, especially in complex situations:

INDEX and MATCH

The combination of the INDEX and MATCH functions can be a more robust
solution than VLOOKUP. This combination allows for more versatile lookups,
such as searching leftward, which is not possible with VLOOKUP.

XLOOKUP

If you are using Excel 365 or Excel 2021, the XLOOKUP function is a more
advanced alternative that simplifies the lookup process. It allows for both
vertical and horizontal lookups and offers additional features such as
returning an array of results.

Best Practices for Using VLOOKUP

To maximize the effectiveness of VLOOKUP across multiple workbooks, consider
the following best practices:



e Keep Formulas Simple: Avoid overly complex formulas that can be hard to
debug.

e Use Named Ranges: Utilizing named ranges can make your formulas easier
to read and manage.

e Document Your Work: Keep notes on what each workbook contains and how
they relate to each other for future reference.

e Regularly Update Links: If workbooks are moved or renamed, update the
links in your formulas accordingly.

By following these best practices, you can ensure smoother operation of your
VLOOKUP functions and maintain the integrity of your data analysis processes.

Final Thoughts

Mastering the excel formula vlookup across multiple workbooks empowers users
to efficiently pull together information from various sources, streamlining
data analysis and reporting tasks. Understanding the syntax, setup, and best
practices will enhance your Excel skills significantly. As you become more
familiar with VLOOKUP, consider exploring its alternatives to find the best
solutions for your specific needs. By leveraging these tools effectively, you
will improve your productivity and achieve better outcomes in your data
management tasks.

Q: What is the main function of VLOOKUP in Excel?

A: The main function of VLOOKUP in Excel is to search for a specific value in
the first column of a range and return a value in the same row from a
specified column in that range.

Q: Can I use VLOOKUP with closed workbooks?

A: While you can reference closed workbooks in VLOOKUP, it is recommended to
have the workbooks open to ensure the formula works reliably.

Q: What are some common errors when using VLOOKUP?

A: Common errors include N/A when the lookup value is not found, REF! when
the column index number is out of range, and VALUE! for incorrect data types.

Q: How does INDEX and MATCH compare to VLOOKUP?

A: INDEX and MATCH provides more flexibility than VLOOKUP as it allows
lookups in any direction (left or right), while VLOOKUP only searches from
left to right.



Q: What is XLOOKUP, and how does it differ from
VLOOKUP?

A: XLOOKUP is a newer function available in Excel 365 and Excel 2021 that
simplifies lookups, allowing for both vertical and horizontal searches with
enhanced features compared to VLOOKUP.

Q: Is VLOOKUP case-sensitive?

A: No, VLOOKUP is not case-sensitive, meaning it treats "apple" and "Apple"
as the same value during lookups.

Q: Can I use VLOOKUP for approximate matches?

A: Yes, VLOOKUP can perform approximate matches by setting the range_lookup
parameter to TRUE or omitting it, but the data must be sorted in ascending
order.

Q: What should I do if VLOOKUP returns an N/A error?

A: An N/A error indicates that the lookup value was not found in the first
column of the table array. You should check for typos, leading/trailing
spaces, or ensure the lookup value exists.

Q: How do I keep my VLOOKUP formulas organized across
multiple workbooks?

A: Use clear naming conventions for your workbooks, keep related files in
organized folders, and consider using named ranges to simplify your VLOOKUP
references.
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excel formula vlookup across multiple workbooks: Excel 2016 the Vlookup Formula in
30 Minutes the Step-by-step Guide C. J. Benton, 2017-11-13 Learn the VLOOKUP functionality in
30 minutes or less! Updated for Excel(r) 2016 This comprehensive book offers easy to follow
examples with screenshots demonstrating how to use the VLOOKUP formula. Organized into 3
step-by-step sections, allowing you to grow your knowledge of the VLOOKUP formula at your own
pace: ¥***Exercise Files Included!**** VLOOKUP Basics: What the VLOOKUP formula does The parts
of a VLOOKUP formula Detailed examples on how to use the VLOOKUP formula Incorporating the
IFERROR functionality into your VLOOKUP formula How to apply the VLOOKUP formula across
multiple worksheets How to apply the VLOOKUP formula across multiple workbooks How to use the
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VLOOKUP function to look-up and calculate a number based on specific criteria In addition to the
above, you will also learn how to troubleshoot and resolve common VLOOKUP errors, saving you
hours of frustration! Reasons why you may be receiving the #N/A error message Reasons why you
may be receiving the #REF error message Reasons why your VLOOKUP formula was working, but
now you're getting the wrong values And more... Imagine the time you'll save by not having to
search the internet or help files to learn the most practical ways of using one of Microsoft(r)
Excel's(r) best features.

excel formula vlookup across multiple workbooks: Microsoft 365 Excel All-in-One For
Dummies David H. Ringstrom, Michael Alexander, Dick Kusleika, Paul McFedries, Ken Bluttman,
2025-09-09 Get into the nitty gritty of Excel, the all-important spreadsheet tool Microsoft 365 Excel
All-in-One For Dummies offers an all-new way to tackle data in Excel. Start with the basics of
inputting, formatting, and organizing data and work your way to pro techniques that help with any
career field or reason for using the app. Gain the skills to apply advanced formulas and functions,
create stunning data visualizations, build dashboards and reports, and automate your spreadsheets.
You'll also get a glimpse into how Al tools can boost your work. Eight mini-books come together in
this expanded Excel reference. With Microsoft 365 Excel All-in-One For Dummies, you'll soon be the
go-to Excel guru in your office or school. Learn the basics of Excel—organizing data, performing
calculations, and formatting your spreadsheet. Use functions to handle advanced math and financial
analysis. Create data visualizations and summaries to help tell your story Apply basic programming
skills using VBA This book is perfect for professionals or students who need to up their Excel game
with insight from pros who know the classic spreadsheet app inside and out.

excel formula vlookup across multiple workbooks: Excel Hacks David Hawley, Raina
Hawley, 2007-06-20 Millions of users create and share Excel spreadsheets every day, but few go
deeply enough to learn the techniques that will make their work much easier. There are many ways
to take advantage of Excel's advanced capabilities without spending hours on advanced study. Excel
Hacks provides more than 130 hacks -- clever tools, tips and techniques -- that will leapfrog your
work beyond the ordinary. Now expanded to include Excel 2007, this resourceful,
roll-up-your-sleeves guide gives you little known backdoor tricks for several Excel versions using
different platforms and external applications. Think of this book as a toolbox. When a need arises or
a problem occurs, you can simply use the right tool for the job. Hacks are grouped into chapters so
you can find what you need quickly, including ways to: Reduce workbook and worksheet frustration
-- manage how users interact with worksheets, find and highlight information, and deal with debris
and corruption. Analyze and manage data -- extend and automate these features, moving beyond the
limited tasks they were designed to perform. Hack names -- learn not only how to name cells and
ranges, but also how to create names that adapt to the data in your spreadsheet. Get the most out of
PivotTables -- avoid the problems that make them frustrating and learn how to extend them. Create
customized charts -- tweak and combine Excel's built-in charting capabilities. Hack formulas and
functions -- subjects range from moving formulas around to dealing with datatype issues to
improving recalculation time. Make the most of macros -- including ways to manage them and use
them to extend other features. Use the enhanced capabilities of Microsoft Office 2007 to combine
Excel with Word, Access, and Outlook. You can either browse through the book or read it from cover
to cover, studying the procedures and scripts to learn more about Excel. However you use it, Excel
Hacks will help you increase productivity and give you hours of hacking enjoyment along the way.

excel formula vlookup across multiple workbooks: 101 Ready-to-Use Excel Formulas
Michael Alexander, Richard Kusleika, 2014-07-14 Mr. Spreadsheet has done it again with 101
easy-to-apply Excel formulas 101 Ready-to-Use Excel Formulas is filled with the most
commonly-used, real-world Excel formulas that can be repurposed and put into action, saving you
time and increasing your productivity. Each segment of this book outlines a common business or
analysis problem that needs to be solved and provides the actual Excel formulas to solve the
problem—along with detailed explanation of how the formulas work. Written in a user-friendly style
that relies on a tips and tricks approach, the book details how to perform everyday Excel tasks with



confidence. 101 Ready-to-Use Excel Formulas is sure to become your well-thumbed reference to
solve your workplace problems. The recipes in the book are structured to first present the problem,
then provide the formula solution, and finally show how it works so that it can be customized to fit
your needs. The companion website to the book allows readers to easily test the formulas and
provides visual confirmation of the concepts presented. Teaches you how to implement the required
Excel formula Explains and details how the formulas work Lets you reuse or customize the given
formula to address your particular needs Helps you make the formulas a regular part of your new,
more efficient workflow Specific real-world scenarios are used to demonstrate how to most
effectively apply Excel and its powerful formulas to complete tasks faster and with greater accuracy
than ever before. Now you can save time, automate, and be more efficient and productive with 101
Ready-to-Use Excel Formulas.

excel formula vlookup across multiple workbooks: Guerrilla Data Analysis Using Microsoft
Excel MrExcel's Holy Macro! Books, Oz du Soleil, Bill Jelen, 2024-09-26 Master Excel data analysis
with this hands-on guide. Learn efficient techniques, advanced functions, and best practices for
real-world scenarios. Key Features Hands-on techniques for efficient Excel data analysis Advanced
functions and best practices for real-world scenarios Step-by-step guidance on complex tasks like
data validation and dynamic arrays Book DescriptionUnlock Microsoft Excel's hidden potential with
this dynamic guide designed for data professionals and enthusiasts. You'll start by reviewing Excel
basics before advancing to powerful tools like Excel Tables, Pivot Tables, and Power Query. Each
chapter enhances your ability to analyze and visualize data efficiently, from complex lookups and
dynamic arrays to essential data validation techniques that ensure accuracy and integrity in your
spreadsheets. As you progress, you'll learn how to protect your work with advanced sheet protection
methods and collaboration tools for seamless teamwork. The book also covers sophisticated
functions like INDIRECT, OFFSET, and LET, preparing you to tackle complex data challenges.
Additionally, you'll receive critical advice on avoiding the pitfalls of machine learning-driven features
and maintaining clean, organized data. By the end of the guide, you'll have mastered Excel's
advanced capabilities, empowering you to streamline workflows, optimize data processes, and make
confident, data-driven decisions. This guide is your comprehensive resource for transforming your
approach to data analysis with Excel.What you will learn Master Excel tables and dynamic
spreadsheets Use VLOOKUP and XLOOKUP effectively Create and manipulate PivotTables Clean and
validate data with Excel tools Apply conditional formatting and de-duping techniques Implement
data models and relationships in Excel Who this book is for This book is ideal for data analysts,
business professionals, and Excel users who need to enhance their data analysis skills. Readers
should have a basic understanding of Excel and be familiar with its interface. No advanced Excel
knowledge is required, but a willingness to learn and apply new techniques is essential.

excel formula vlookup across multiple workbooks: The Excel Handbook: Comprehensive
Techniques, Tips, and Templates for Every User Jennifer Bartlett, 2025-04-04 Tired of
struggling with Excel? Wish you could unlock its full potential and save countless hours? This
comprehensive guide is your key to mastering Excel, whether you're a beginner or seasoned user.
Inside, you'll find a wealth of information, presented in a clear and accessible way. Learn the
fundamentals, explore advanced formulas and functions, create stunning charts and graphs, and
automate repetitive tasks. This book isn't just about basic spreadsheet skills; it's about transforming
your data into powerful insights. Through practical examples, real-world scenarios, and
downloadable templates, you'll gain the confidence to tackle any Excel challenge. Learn to analyze
data effectively, build interactive dashboards, and use conditional formatting to highlight crucial
information. This book empowers you to streamline your workflow, improve your productivity, and
become an Excel expert. This guide is perfect for students, professionals, and anyone who wants to
master Excel. It doesn't matter if you're working with financial data, managing projects, or simply
organizing your personal finances; this book provides the tools and knowledge you need to excel.
Get ready to unlock the power of Excel and take your skills to the next level!

excel formula vlookup across multiple workbooks: The Excel Handbook: Comprehensive



Techniques, Tips, and Templates for Every User Benjamin Cooper, 2024-10-25 Tired of
struggling with Excel? Wish you could unlock its full potential and save countless hours? This
comprehensive guide is your key to mastering Excel, whether you're a beginner or seasoned user.
Inside, you'll find a wealth of information, presented in a clear and accessible way. Learn the
fundamentals, explore advanced formulas and functions, create stunning charts and graphs, and
automate repetitive tasks. This book isn't just about basic spreadsheet skills; it's about transforming
your data into powerful insights. Through practical examples, real-world scenarios, and
downloadable templates, you'll gain the confidence to tackle any Excel challenge. Learn to analyze
data effectively, build interactive dashboards, and use conditional formatting to highlight crucial
information. This book empowers you to streamline your workflow, improve your productivity, and
become an Excel expert. This guide is perfect for students, professionals, and anyone who wants to
master Excel. It doesn't matter if you're working with financial data, managing projects, or simply
organizing your personal finances; this book provides the tools and knowledge you need to excel.
Get ready to unlock the power of Excel and take your skills to the next level!

excel formula vlookup across multiple workbooks: VLOOKUP Awesome Quick Bill Jelen,
2012-02-01 VLOOKUP is a function in Excel that enables people to use Excel like a database, joining
data on different worksheets. VLOOKUP Awesome Quick is an ehnanced eBook designed to get the
reader up to speed with the VLOOKUP function in Excel. The book starts with the basics of Explain a
VLOOKUP in plain English, How to Enter Your First VLOOKUP, how to troubleshoot VLOOKUP when
you get all #N/A or a few #N/A errors. Steps to make VLOOKUP easier. Real-life applicatons of
VLOOKUP. The book moves on to advanced topics like moving beyond VLOOKUP to using INDEX
and MATCH, Two-way VLOOKUP, Finding the last match, finding the last item in a column, and
more. The book includes 7 videos and 5 audio clips.

excel formula vlookup across multiple workbooks: Microsoft Excel 2016 Step by Step
Curtis Frye, 2015-09-30 Now in full color! The quick way to learn Microsoft Excel 2016! This is
learning made easy. Get more done quickly with Excel 2016. Jump in wherever you need
answers--brisk lessons and full-color screen shots show you exactly what to do, step by step. Quickly
set up workbooks, enter data, and format it for easier viewing Perform calculations and find and
correct errors Filter, sort, summarize, and combine data Analyze data by using PivotTables,
PivotCharts, scenarios, data tables, and Solver Visualize data with charts and graphs, including new
sunbursts, waterfalls, and treemaps Build data models and use them in business intelligence
analyses Create timelines, forecasts, and visualizations, including KPIs and PowerMap data maps
Look up just the tasks and lessons you need

excel formula vlookup across multiple workbooks: Spreadsheet Modelling (Using Excel)
EduGorilla Prep Experts, 2024-09-10 EduGorilla Publication is a trusted name in the education
sector, committed to empowering learners with high-quality study materials and resources.
Specializing in competitive exams and academic support, EduGorilla provides comprehensive and
well-structured content tailored to meet the needs of students across various streams and levels.

excel formula vlookup across multiple workbooks: Microsoft Office 2010 with Microsoft
Office 2010 Evaluation Software Microsoft Official Academic Course, 2012-01-24 This Microsoft
Office 2010 text introduces students to the various applications included in Microsoft Office. The
program is based upon the same curriculum as the Microsoft Office Specialist Exam to build the
skills students need to succeed at work. The Microsoft Official Academic Courseware (MOAC) Office
2010 Series is the only Official Academic Course program. Automated grading via OfficeGrader
saves instructors time and enables consistent grading. Furthermore, the latest edition's use of color
in screen captures allows users to follow on screen much easier, as screen captures will look the
exact same as the application. Additional projects throughout the book help users comprehend how
a task is applied on the job. OfficeGrader helps instructors offer immediate feedback on all
homework, assignments, and projects and additional animated tutorials on key Office tasks provides
additional help on difficult topics.

excel formula vlookup across multiple workbooks: The Absolute Guide to Dashboarding and



Reporting with Power BI Kasper de Jonge, 2018-06-01 Written by a member of Microsoft's Power BI
team, this resource provides a practical step by step guide on creating a financial dashboard. The
book covers in detail how to combine and shape the relevant data, build the dashboard in Power BI,
providing layout and design tips and tricks, prepare the model to work with fiscal dates, and show
values used in many financial reports, including year-to-date, variance-to-target, percentage-of-total,
and running totals reports.

excel formula vlookup across multiple workbooks: See-Through Modelling Dominic
Robertson, 2013-03-18 Building and maintaining effective financial models See-Through Modelling
provides a solid theoretical and practical basis for becoming an advanced financial modeller in
Excel. It gives the theory and practical detail necessary to build and maintain a financial model
yourself. This is done with particular reference to project finance and by drawing upon the lessons
learned from UK PFI. In this book Dominic Robertson covers the key aspects of financial modelling,
including: - Financial theory - Modelling theory - Excel theory and techniques - A step-by-step
practical guide to building a project finance operating model - Computer set-up and efficient use -
Keyboard skills - Macro-economic data collection He also includes key practical techniques such as
how to: - Greater strategic vision due to vast forecast flexibility - Lower risk of modelling errors due
to standardised modelling - Decrease reliance on individual analysts due to increased ease of model
interchange - Clear, detailed and holistic modelling function training outline Learning to build a UK
PFI project finance model is an extremely good place to start to learn financial modelling. UK PFI is
like the world in miniature with simplified operations and simplified finance but containing all the
accounting and cash elements that make for a wide-ranging experience. See-Through Modelling is
for finance directors who are looking for a deeper understanding of the dynamics of their enterprise
and those who want to understand the benefits of adopting a see-through modelling strategy within
their enterprise. It is also an invaluable resource for aspiring financial modellers in general and
project finance modellers in particular.

excel formula vlookup across multiple workbooks: You Can Excel Vivekananda Sinha,
2023-03-18 Master 225+ magic tricks used by the top 1% of Excel Experts! This book is the magic
which solves the mystery of Excel differently. The life-changer tricks ease a level of learning and
rebuild self in work. A person gets moulded when they lack productivity at work, but this book is the
niche to restore power quickly. Innovative work that makes you smart and reconnects roots with
logic in life. Excel skills make an individual proud to communicate brilliantly through their work.
Everyone tries to be different from colleagues, and this book creates an essence to spark differently.
It may build your productivity manifold to 200% high. The desire to build an empire is only possible
when someone makes decisions quickly at the right time. This book generates the confidence to
work smoothly and stress-free with data. An entrepreneur and a life-changing coach Vivekananda
Sinha has mentored more than lac professionals worldwide and now shares the magic of Excel
through his book. He has put all the effort from his 17 years of experience, learning and challenges
he faced while working with Excel. So we can trust the work and inherent the seed of excellence in
our spreadsheets. A zeal for learning and earning will be built within a circle. We need core mindset
development to learn something magical and believe these tricks make you create wonders in your
career. Don’t think much of being a magician in Excel.

excel formula vlookup across multiple workbooks: Advanced Excel for Productivity Chris
Urban, 2016-09 This book is for those who are familiar with Microsoft Excel and use it on a regular
basis. You know there's more out there, a way to do more, faster, and better. Learn to step up your
game with Advanced Excel for Productivity, a readable and useful guide to improving everything you
do in Excel. Learn advanced techniques for Microsoft Excel, including keyboard shortcuts, functions,
data analysis, VBA, and other advanced tips.

excel formula vlookup across multiple workbooks: Microsoft Excel 2019 Training
Manual Classroom in a Book TeachUcomp , 2019-08-01 Complete classroom training manual for
Microsoft Excel 2019. 453 pages and 212 individual topics. Includes practice exercises and keyboard
shortcuts. You will learn how to create spreadsheets and advanced formulas, format and manipulate



spreadsheet layout, sharing and auditing workbooks, create charts, maps, macros, and much more.
Topics Covered: Getting Acquainted with Excel 1. About Excel 2. The Excel Environment 3. The Title
Bar 4. The Ribbon 5. The “File” Tab and Backstage View 6. Scroll Bars 7. The Quick Access Toolbar
8. Touch Mode 9. The Formula Bar 10. The Workbook Window 11. The Status Bar 12. The Workbook
View Buttons 13. The Zoom Slider 14. The Mini Toolbar 15. Keyboard Shortcuts File Management 1.
Creating New Workbooks 2. Saving Workbooks 3. Closing Workbooks 4. Opening Workbooks 5.
Recovering Unsaved Workbooks 6. Opening a Workbook in a New Window 7. Arranging Open
Workbook Windows 8. Freeze Panes 9. Split Panes 10. Hiding and Unhiding Workbook Windows
11.Comparing Open Workbooks 12. Switching Open Workbooks 13. Switching to Full Screen View
14. Working With Excel File Formats 15. AutoSave Online Workbooks Data Entry 1. Selecting Cells
2. Entering Text into Cells 3. Entering Numbers into Cells 4. AutoComplete 5. Pick from Drop-Down
List 6. Flash Fill 7. Selecting Ranges 8. Ranged Data Entry 9. Using AutoFill Creating Formulas 1.
Ranged Formula Syntax 2. Simple Formula Syntax 3. Writing Formulas 4. Using AutoSum 5.
Inserting Functions 6. Editing a Range 7. Formula AutoCorrect 8. AutoCalculate 9. Function
Compatibility Copying & Pasting Formulas 1. Relative References and Absolute References 2.
Cutting, Copying, and Pasting Data 3. AutoFilling Cells 4. The Undo Button 5. The Redo Button
Columns & Rows 1. Selecting Columns & Rows 2. Adjusting Column Width and Row Height 3.
Hiding and Unhiding Columns and Rows 4. Inserting and Deleting Columns and Rows Formatting
Worksheets 1. Formatting Cells 2. The Format Cells Dialog Box 3. Clearing All Formatting from Cells
4. Copying All Formatting from Cells to Another Area Worksheet Tools 1. Inserting and Deleting
Worksheets 2. Selecting Multiple Worksheets 3. Navigating Worksheets 4. Renaming Worksheets 5.
Coloring Worksheet Tabs 6. Copying or Moving Worksheets Setting Worksheet Layout 1. Using Page
Break Preview 2. Using the Page Layout View 3. Opening The Page Setup Dialog Box 4. Page
Settings 5. Setting Margins 6. Creating Headers and Footers 7. Sheet Settings Printing
Spreadsheets 1. Previewing and Printing Worksheets Helping Yourself 1. Using Excel Help 2. The
Tell Me Bar 3. Smart Lookup Creating 3D Formulas 1. Creating 3D Formulas 2. 3D Formula Syntax
3. Creating 3D Range References Named Ranges 1. Naming Ranges 2. Creating Names from
Headings 3. Moving to a Named Range 4. Using Named Ranges in Formulas 5. Naming 3D Ranges
6. Deleting Named Ranges Conditional Formatting and Cell Styles 1. Conditional Formatting 2.
Finding Cells with Conditional Formatting 3. Clearing Conditional Formatting 4. Using Table and
Cell Styles Paste Special 1. Using Paste Special 2. Pasting Links Sharing Workbooks 1. About
Co-authoring and Sharing Workbooks 2. Co-authoring Workbooks 3. Adding Shared Workbook
Buttons in Excel 4. Traditional Workbook Sharing 5. Highlighting Changes 6. Reviewing Changes 7.
Using Comments and Notes 8. Compare and Merge Workbooks Auditing Worksheets 1. Auditing
Worksheets 2. Tracing Precedent and Dependent Cells 3. Tracing Errors 4. Error Checking 5. Using
the Watch Window 6. Cell Validation Outlining Worksheets 1. Using Outlines 2. Applying and
Removing Outlines 3. Applying Subtotals Consolidating Worksheets 1. Consolidating Data Tables 1.
Creating a Table 2. Adding an Editing Records 3. Inserting Records and Fields 4. Deleting Records
and Fields Sorting Data 1. Sorting Data 2. Custom Sort Orders Filtering Data 1. Using AutoFilters 2.
Using the Top 10 AutoFilter 3. Using a Custom AutoFilter 4. Creating Advanced Filters 5. Applying
Multiple Criteria 6. Using Complex Criteria 7. Copying Filter Results to a New Location 8. Using
Database Functions Using What-If Analysis 1. Using Data Tables 2. Using Scenario Manager 3.
Using Goal Seek 4. Forecast Sheets Table-Related Functions 1. The Hlookup and Vlookup Functions
2. Using the IF, AND, and OR Functions 3. The IFS Function Sparklines 1. Inserting and Deleting
Sparklines 2. Modifying Sparklines Creating Charts In Excel 1. Creating Charts 2. Selecting Charts
and Chart Elements 3. Adding Chart Elements 4. Moving and Resizing Charts 5. Changing the Chart
Type 6. Changing the Data Range 7. Switching Column and Row Data 8. Choosing a Chart Layout 9.
Choosing a Chart Style 10. Changing Color Schemes 11. Printing Charts 12. Deleting Charts
Formatting Charts in Excel 1. Formatting Chart Objects 2. Inserting Objects into a Chart 3.
Formatting Axes 4. Formatting Axis Titles 5. Formatting a Chart Title 6. Formatting Data Labels 7.
Formatting a Data Table 8. Formatting Error Bars 9. Formatting Gridlines 10. Formatting a Legend



11. Formatting Drop and High-Low Lines 12. Formatting Trendlines 13. Formatting Up/Down Bars
14. Formatting the Chart and Plot Areas 15. Naming Charts 16. Applying Shape Styles 17. Applying
WordArt Styles 18. Saving Custom Chart Templates Data Models 1. Creating a Data Model from
External Relational Data 2. Creating a Data Model from Excel Tables 3. Enabling Legacy Data
Connections 4. Relating Tables in a Data Model 5. Managing a Data Model PivotTables and
PivotCharts 1. Creating Recommended PivotTables 2. Manually Creating a PivotTable 3. Creating a
PivotChart 4. Manipulating a PivotTable or PivotChart 5. Changing Calculated Value Fields 6.
Formatting PivotTables 7. Formatting PivotCharts 8. Setting PivotTable Options 9. Sorting and
Filtering Using Field Headers PowerPivot 1. Starting PowerPivot 2. Managing the Data Model 3.
Calculated Columns and Fields 4. Measures 5. Creating KPIs 6. Creating and Managing Perspectives
7. PowerPivot PivotTables and PivotCharts 3D Maps 1. Enabling 3D Maps 2. Creating a New 3D
Maps Tour 3. Editing a 3D Maps Tour 4. Managing Layers in a 3D Maps Tour 5. Filtering Layers 6.
Setting Layer Options 7. Managing Scenes 8. Custom 3D Maps 9. Custom Regions 10. World Map
Options 11. Inserting 3D Map Objects 12. Previewing a Scene 13. Playing a 3D Maps Tour 14.
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excel formula vlookup across multiple workbooks: Excel Formulas and Functions For
Dummies Ken Bluttman, Peter G. Aitken, 2005-01-28 Evaluate your investments, calculate credit
card costs, predict expenses and more. This book makes these and other fomulaes easy.

excel formula vlookup across multiple workbooks: Exam 77-882 Microsoft Excel 2010
with Microsoft Office 2010 Evaluation Software Microsoft Official Academic Course, 2011-09-21
This MOAC Microsoft Excel 2010 77-882 text best prepares students for the Microsoft Office
Specialist exam. The program is based upon the same curriculum as the Microsoft Office Specialist
Exam to build the skills students need to succeed at work and the preparation they need to validate
those skills and get the jobs they seek.



excel formula vlookup across multiple workbooks: Excel 2007 Matthew MacDonald, 2006
Microsoft Excel continues to grow in power, sophistication, and capability, but one thing that has
changed very little since the early '90s is its user interface. The once-simple toolbar has been packed
with so many features over the years that few users know where to find them all. Microsoft has
addressed this problem in Excel 2007 by radically redesigning the user interface with a tabbed
toolbar that makes every feature easy to locate and use. Unfortunately, Microsoft's documentation is
as scant as ever, so even if users can find advanced features, they probably won't know what to do
with them. Excel 2007: The Missing Manual covers the entire gamut of how to build spreadsheets,
add and format information, print reports, create charts and graphics, and use basic formulas and
functions. Like its siblings in the Missing Manual series, this book crackles with a fine sense of
humor and refreshing objectivity about its subject, guiding readers through the new Excel with clear
explanations, step-by-step instructions, lots of illustrations, and friendly, time-saving advice. It's a
perfect primer for small businesses with no techie to turn to, as well as those who want to organize
household and office information.
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