
excel open two workbooks with same name
excel open two workbooks with same name can be a challenging task for many Excel users,
especially when working with multiple files that share identical names. This article will guide you
through the intricacies of opening two workbooks with the same name, addressing potential issues
you may encounter and providing effective solutions. We will explore various methods to handle this
situation, including the use of different file paths, renaming workbooks, and utilizing Excel's features
to differentiate between files. Additionally, we will cover the implications of opening multiple
workbooks with the same name on your workflow and productivity. By the end of this article, you will
be equipped with the knowledge to efficiently manage your Excel workbooks, ensuring a seamless
experience even when faced with identical filenames.
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Understanding the Issue
When working in Microsoft Excel, it's not uncommon to encounter situations where you have multiple
files named the same. This can happen when collaborating on projects, sharing templates, or simply
due to oversight when saving files. The challenge arises because Excel typically opens the first
instance of the file and does not allow you to open a second instance with the same name, potentially
leading to confusion and data management issues.

Understanding the underlying reasons for this limitation is essential. Excel identifies workbooks by
their name and path, so if two files share the same name but are located in different directories, Excel
may struggle to differentiate between them. This can prevent users from accessing the correct file or
lead to unintentional overwriting of data.

Methods to Open Two Workbooks with the Same Name
Fortunately, there are several methods to circumvent the issue of opening two workbooks with the



same name. Below, we outline the most effective strategies to manage this situation seamlessly.

Using Different File Paths
One of the simplest methods to open two workbooks with the same name is to ensure that they are
stored in different file paths. By placing each workbook in a distinct folder, you can access both files
simultaneously without conflict.

Here’s how to do this:

Save one workbook in its original location.1.

Create a new folder on your computer or cloud storage.2.

Copy or move the second workbook to this new folder.3.

Open both workbooks from their respective locations in Excel.4.

This method effectively allows you to open both files as Excel will see them as distinct entities due to
their differing paths.

Renaming Workbooks
If you prefer not to change file paths or if you are dealing with multiple versions of the same
workbook, renaming one of the files is another straightforward solution. This approach can be
particularly useful when collaborating with team members who may have the same file names saved
on their systems.

To rename a workbook, follow these steps:

Navigate to the folder where the workbook is saved.1.

Right-click on the file and select 'Rename'.2.

Assign a new name that reflects its content or version (e.g., “Report_V1” or “Budget_2023”).3.

Open the renamed workbook in Excel.4.

By renaming workbooks, you not only avoid conflicts but also enhance file organization, making it
easier to identify specific documents.

Utilizing Excel's Features
Excel provides several built-in features that can help manage workbooks with the same name. For
instance, using the “View Side by Side” feature allows you to compare two open workbooks, even if
they have the same name.



To use this feature:

Open both workbooks.1.

Navigate to the 'View' tab in Excel.2.

Select 'View Side by Side'.3.

Excel will arrange the windows for easy comparison, even if their names are the same.4.

This functionality can greatly enhance productivity, especially when analyzing data or making edits
across similar workbooks.

Best Practices for Managing Workbooks
To prevent issues related to opening multiple workbooks with the same name, consider implementing
the following best practices:

Always use descriptive file names that include dates, versions, or project identifiers.

Organize files into well-structured folders to avoid confusion.

Regularly back up your workbooks to prevent data loss.

Utilize cloud storage solutions that allow version control and easy file recovery.

Educate team members on naming conventions to maintain consistency across shared files.

By adhering to these practices, you can minimize the risk of opening multiple workbooks with the
same name and streamline your workflow.

Implications on Workflow
Opening two workbooks with the same name can lead to inefficiencies and errors in your workflow.
Confusion over which workbook is the correct one can result in mistakes, such as overwriting
important data or failing to update the necessary file. Moreover, when collaborating with others,
identical filenames can complicate communication and project management.

To mitigate these challenges, maintaining clear and distinct file names, as well as following
organizational best practices, is crucial. Regular communication with team members about file
management can also help prevent potential issues arising from similar filenames.



Conclusion
In summary, while the challenge of excel open two workbooks with same name may seem
daunting, there are practical methods to navigate this issue effectively. By utilizing different file
paths, renaming workbooks, and leveraging Excel’s features, you can manage your files with ease.
Additionally, adopting best practices for file organization will significantly enhance your productivity
and ensure a smoother workflow. Understanding how to handle workbooks with identical names is
essential for anyone who relies on Excel for data management, and with the right strategies in place,
you can work confidently and efficiently.

Q: Can I open two Excel files with the same name if they are in
different folders?
A: Yes, as long as the two Excel files are located in different folders, you can open both
simultaneously without issues. Excel recognizes the file path in addition to the file name.

Q: What happens if I try to open two workbooks with the
same name in the same folder?
A: If you attempt to open two workbooks with the same name in the same folder, Excel will only open
the first instance and will not allow you to open the second one, leading to potential confusion.

Q: Is renaming a workbook a permanent solution?
A: Renaming a workbook is a quick and effective solution to avoid conflicts, though it may require you
to inform others of the new name if the file is shared.

Q: How can I prevent confusion when collaborating on Excel
files?
A: To prevent confusion, adopt clear naming conventions that include project names or dates, and
maintain organized file structures. Regular communication with collaborators about file statuses is
also beneficial.

Q: Are there any risks associated with opening multiple
workbooks with the same name?
A: Yes, opening multiple workbooks with the same name can lead to data loss, overwriting of files,
and confusion in identifying the correct document, which can adversely affect workflow.

Q: Can Excel handle multiple versions of a workbook



effectively?
A: Yes, Excel can manage multiple versions of a workbook effectively if they are named distinctly or
stored in different locations. Utilizing version control strategies can also help.

Q: What Excel feature can help in comparing two workbooks?
A: The “View Side by Side” feature in Excel allows users to compare two open workbooks, even if they
have the same name, enhancing analysis and editing efficiency.

Q: How can I ensure that my Excel files are backed up?
A: Using cloud storage solutions that offer automatic backup features or regularly saving your
workbooks to external drives can ensure that your files are backed up effectively.

Q: Is there a way to automate file naming in Excel?
A: While Excel does not have a built-in feature for automating file naming, you can use macros or VBA
scripting to create custom naming conventions based on specific criteria.
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  excel open two workbooks with same name: Microsoft 365 Excel All-in-One For Dummies
David H. Ringstrom, Michael Alexander, Dick Kusleika, Paul McFedries, Ken Bluttman, 2025-07-29
Get into the nitty gritty of Excel, the all-important spreadsheet tool Microsoft 365 Excel All-in-One
For Dummies offers an all-new way to tackle data in Excel. Start with the basics of inputting,
formatting, and organizing data and work your way to pro techniques that help with any career field
or reason for using the app. Gain the skills to apply advanced formulas and functions, create
stunning data visualizations, build dashboards and reports, and automate your spreadsheets. You'll
also get a glimpse into how AI tools can boost your work. Eight mini-books come together in this
expanded Excel reference. With Microsoft 365 Excel All-in-One For Dummies, you'll soon be the
go-to Excel guru in your office or school. Learn the basics of Excel—organizing data, performing
calculations, and formatting your spreadsheet. Use functions to handle advanced math and financial
analysis. Create data visualizations and summaries to help tell your story Apply basic programming
skills using VBA This book is perfect for professionals or students who need to up their Excel game
with insight from pros who know the classic spreadsheet app inside and out.
  excel open two workbooks with same name: Excel Macros For Dummies Dick Kusleika,
2022-03-22 Save time and become an Excel wizard with the world’s leading Excel macro guide Do
you love Excel and all the things you can do with it, but wish you could just work...faster? Excel
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macros—automated workflows that save you time and energy—might be just what you need. In Excel
Macros For Dummies, you’ll learn over 70 of the most productive, time-saving macros in less time
than it takes to back up the files on your computer! Every chapter in the book gives you practical
info and exercises you can put to work immediately, alongside step-by-step instructions and
guidance on how to customize Excel to fit your every need. Inside, you’ll find: Automations that take
your Excel productivity to the next level, and beyond Fully updated macros compatible with the
newest version of Excel included in Microsoft 365 Careful explanations of the basics as well as tips
for the advanced user With something for everyone, Excel Macros For Dummies is the productivity
supercharger you’ve been waiting for. Grab a copy today!
  excel open two workbooks with same name: Programming Excel with VBA and .NET Jeff
Webb, Steve Saunders, 2006-04-25 Why program Excel? For solving complex calculations and
presenting results, Excel is amazingly complete with every imaginable feature already in place. But
programming Excel isn't about adding new features as much as it's about combining existing
features to solve particular problems. With a few modifications, you can transform Excel into a
task-specific piece of software that will quickly and precisely serve your needs. In other words, Excel
is an ideal platform for probably millions of small spreadsheet-based software solutions. The best
part is, you can program Excel with no additional tools. A variant of the Visual Basic programming
language, VB for Applications (VBA) is built into Excel to facilitate its use as a platform. With VBA,
you can create macros and templates, manipulate user interface features such as menus and
toolbars, and work with custom user forms or dialog boxes. VBA is relatively easy to use, but if
you've never programmed before, Programming Excel with VBA and .NET is a great way to learn a
lot very quickly. If you're an experienced Excel user or a Visual Basic programmer, you'll pick up a
lot of valuable new tricks. Developers looking forward to .NET development will also find discussion
of how the Excel object model works with .NET tools, including Visual Studio Tools for Office
(VSTO). This book teaches you how to use Excel VBA by explaining concepts clearly and concisely in
plain English, and provides plenty of downloadable samples so you can learn by doing. You'll be
exposed to a wide range of tasks most commonly performed with Excel, arranged into chapters
according to subject, with those subjects corresponding to one or more Excel objects. With both the
samples and important reference information for each object included right in the chapters, instead
of tucked away in separate sections, Programming Excel with VBA and .NET covers the entire Excel
object library. For those just starting out, it also lays down the basic rules common to all
programming languages. With this single-source reference and how-to guide, you'll learn to use the
complete range of Excel programming tasks to solve problems, no matter what you're experience
level.
  excel open two workbooks with same name: Mastering Excel 2003 Programming with
VBA Steven M. Hansen, 2006-02-20 Create Powerful Business Applications with Excel 2003 Excel
2003 is an ideal application development platform for all levels of business needs. If you're an
advanced Excel user looking to gain programming experience, or a skilled developer new to Excel or
the Excel Object Model, this no-nonsense book teaches you how to build custom applications that
can generate substantial time and cost savings for you, your employer, and your customers. Written
by a professional with nearly a decade of experience producing Excel/VBA solutions, Mastering
Excel 2003 Programming with VBA conveys the precise knowledge and techniques you need to be
highly productive. You'll master the most critical Excel objects and development practices necessary
to create a complete solution, including working with XML data, Smart Document technology, and
database integration with ADO. And you can readily apply the practical advice and reusable code
examples to your own projects. In his friendly style, author Steven Hansen makes the information
easy to grasp and entertaining to read, and he does not shy away from challenging material. You'll
learn all about: Ramping up with VBA Debugging tools and tactics that work Mastering the Excel
Object Model Developing class modules Customizing Excel UserForms Integrating Excel with other
applications Incorporating text files in your solution Coding solutions that leverage a database Using
XML in Excel Designing user-friendly toolbars and menus Building Excel 2003 Smart Documents



Deploying your solution
  excel open two workbooks with same name: Microsoft 365 Excel For Dummies David H.
Ringstrom, 2025-04-01 Make Excel work for you with this brand new guide to spreadsheet essentials
Knowing a little about Excel is essential for almost every profession. Knowing a lot about Excel
makes you one of the most valuable people in the office. Microsoft 365 Excel For Dummies helps you
build your spreadsheet skills as it walks you through the basics of creating a spreadsheet, organizing
data, performing calculations, and creating charts and graphs in Microsoft's powerful spreadsheet
software. This brand new version of the book, written by an Excel guru and expert trainer, helps you
develop the skills you need to impress your boss—or just to get things done faster. You'll also get
ideas for using Excel to make daily life easier. Ready to become a number cruncher? Create your
first spreadsheet and learn how to enter data Import data from other sources, sort tables, and
organize information Run basic calculations and get more advanced with functions Build data
visualizations, customize the look of your spreadsheets, and beyond These days, almost everyone
who works with computers needs to have basic knowledge of Excel—and more is usually better.
Microsoft 365 Excel For Dummies will help you get there.
  excel open two workbooks with same name: Excel 2010: The Missing Manual Matthew
MacDonald, 2010-06-18 Excel, the world's most popular spreadsheet program, has the muscle to
analyze heaps of data. Beyond basic number-crunching, Excel 2010 has many impressive features
that are hard to find, much less master -- especially from online help pages. This Missing Manual
clearly explains how everything works with a unique and witty style to help you learn quickly.
Navigate with ease. Master Excel's tabbed toolbar and its new backstage view Perform a variety of
calculations. Write formulas for rounding numbers, calculating mortgage payments, and more
Organize your data. Search, sort, and filter huge amounts of information Illustrate trends. Bring
your data to life with charts and graphics -- including miniature charts called Sparklines Examine
your data. Summarize information and find hidden patterns with pivot tables and slicers Share your
spreadsheets. Use the Excel Web App to collaborate with colleagues online Rescue lost data. Restore
old versions of data and find spreadsheets you forgot to save
  excel open two workbooks with same name: Data Science and Machine Learning Interview
Questions Using Python Vishwanathan Narayanan, 2020-05-08 ÊKnowÊ Data science with numpy,
pandas, scipy, sklearn DESCRIPTION ÒData science and Machine learning interview questions using
Python,Ó a book which is a true companion of people aspiring for data science and machine
learning, and it provides answers to most asked questions in an easy to remember and presentable
form. Book mainly intended to be used as last-minute revision, before the interview, as all the
important concepts and various terminologies have been given in a very simple and understandable
format. Many examples have been provided so that the same can be used while giving answers in an
interview. The book is divided into six chapters, which starts with the Data Science Basic Questions
and Terms then covers the questions related to Python Programming, Numpy, Pandas, Scipy, and its
Applications, then at the last covers Matplotlib and Statistics with Excel Sheet. Ê KEY FEATURES -
Questions related to core/basic Python, Excel, basic and advanced statistics are included - Book will
prove to be a companion whenever you want to go for an interview - Simple to use words have been
used in the answers for the questions to help ease of remembering Ê WHAT WILL YOU LEARN - You
can learn the basic concept and terms related to Data Science, python programming - You will get to
learn how to program in python, basics of Numpy - You will get familiarity with the questions asked
in an interview related to Pandas and learn the concepts of Scipy, Matplotib, and Statistics with
Excel Sheet Ê WHO THIS BOOK IS FOR The book is mainly intended to help people represent their
answer in a sensible way to the interviewer. The answers have been carefully rendered in a way to
make things quite simple and yet represent the seriousness and complexity of the matter. Since data
science is incomplete without mathematics, we have also included a part of the book dedicated to
statistics.Ê Ê Table of Contents 1. Data Science Basic Questions and Terms 2. Python Programming
Questions 3. Numpy Interview Questions 4. Pandas Interview Questions 5. Scipy and its Applications
6. Matplotlib Samples to Remember 7. Statistics with Excel Sheet



  excel open two workbooks with same name: Excel 2019 Power Programming with VBA
Michael Alexander, Dick Kusleika, 2019-04-25 Maximize your Excel experience with VBA Excel 2019
Power Programming with VBA is fully updated to cover all the latest tools and tricks of Excel 2019.
Encompassing an analysis of Excel application development and a complete introduction to Visual
Basic for Applications (VBA), this comprehensive book presents all of the techniques you need to
develop both large and small Excel applications. Over 800 pages of tips, tricks, and best practices
shed light on key topics, such as the Excel interface, file formats, enhanced interactivity with other
Office applications, and improved collaboration features. Understanding how to leverage VBA to
improve your Excel programming skills can enhance the quality of deliverables that you
produce—and can help you take your career to the next level. Explore fully updated content that
offers comprehensive coverage through over 900 pages of tips, tricks, and techniques Leverage
templates and worksheets that put your new knowledge in action, and reinforce the skills introduced
in the text Improve your capabilities regarding Excel programming with VBA, unlocking more of
your potential in the office Excel 2019 Power Programming with VBA is a fundamental resource for
intermediate to advanced users who want to polish their skills regarding spreadsheet applications
using VBA.
  excel open two workbooks with same name: Sams Teach Yourself Microsoft Office Excel
2003 in 24 Hours Trudi Reisner, 2003 Designed for new users who want to get up and running
quickly, this book explains Excel 2003.
  excel open two workbooks with same name: Excel 2003 Power Programming with VBA John
Walkenbach, 2013-04-26 Today, no accomplished Excel programmer can afford to be without John's
book. The value of Excel 2003 Power Programming with VBA is double most other
books-simultaneously the premier reference and best learning tool for Excel VBA. --Loren Abdulezer,
Author of Excel Best Practices for Business Everything you need to know about: * Creating stellar
UserForms and custom dialog box alternatives * Working with VBA subprocedures and function
procedures * Incorporating event-handling and interactions with other applications * Building
user-friendly toolbars, menus, and help systems * Manipulating files and Visual Basic components *
Understanding class modules * Managing compatibility issues Feel the power of VBA and Excel No
one can uncover Excel's hidden capabilities like Mr. Spreadsheet himself. John Walkenbach begins
this power user's guide with a conceptual overview, an analysis of Excel application development,
and a complete introduction to VBA. Then, he shows you how to customize Excel UserForms,
develop new utilities, use VBA with charts and pivot tables, create event-handling applications, and
much more. If you're fairly new to Excel programming, here's the foundation you need. If you're
already a VBA veteran, you can start mining a rich lode of programming ideas right away. CD-ROM
Includes * Trial version of the author's award-winning Power Utility Pak * Over one hundred
example Excel workbooks from the book System Requirements: PC running Windows 2000 SP3 or
later, or Windows XP(TM) or later. Microsoft Excel 2003. See the What's on the CD Appendix for
details and complete system requirements.
  excel open two workbooks with same name: Ecdl/Icdl Syllabus 4 Module 4 Spreadsheets
Using Excel 2003 Cia Training Ltd Staff, 2004-02 This comprehensive manual covers all aspects
required by Module 4 ECDL/ICDL Syllabus 4.0. Data files are supplied with the manual which allow
practice of the different software features. It is approved by the ECDL Foundation.
  excel open two workbooks with same name: Ecdl/Icdl Syllabus 4 Module 4 Spreadsheets
Using Excel 2000 Cia Training Ltd Staff, 2003-04 Module 4 ECDL/ICDL Syllabus 4.0. This manual
helps you learn how to design spreadsheets, how to use basic functions to perform calculations
within your spreadsheet and how to create and format charts. The manual comes with its own data
files which you use for practising the relevant exercises. Approved by the ECDL Foundation.
  excel open two workbooks with same name: Chemometrics in Excel Alexey L.
Pomerantsev, 2014-05-19 Providing an easy explanation of the fundamentals, methods, and
applications of chemometrics • Acts as a practical guide to multivariate data analysis techniques •
Explains the methods used in Chemometrics and teaches the reader to perform all relevant



calculations • Presents the basic chemometric methods as worksheet functions in Excel • Includes
Chemometrics Add In for download which uses Microsoft Excel® for chemometrics training • Online
downloads includes workbooks with examples
  excel open two workbooks with same name: Network World , 1996-02-19 For more than 20
years, Network World has been the premier provider of information, intelligence and insight for
network and IT executives responsible for the digital nervous systems of large organizations.
Readers are responsible for designing, implementing and managing the voice, data and video
systems their companies use to support everything from business critical applications to employee
collaboration and electronic commerce.
  excel open two workbooks with same name: The Unofficial Guide to Microsoft Office
Excel 2007 Julia Kelly, Curt Simmons, 2008-03-11 The inside scoop...for when you want more than
the official line! Microsoft Office Excel 2007 may be just what you need to crunch numbers, but to
use it with confidence, you'll need to know its quirks and shortcuts. Find out what the manual
doesn't always tell you in this insider's guide to using Excel in the real world. What are the secrets of
pro users? Are there shortcuts for repetitive tasks? From writing formulas to using charts, first get
the official way, then the best way from two experts. Unbiased coverage of how to get the most out
of Excel 2007, from creating workbooks and writing formulas to comparing data Savvy, real-world
advice to help you set up, enter, format, and organize your data Time-saving techniques and
practical guidance on creating custom macros with VBA and using PivotTables and PivotCharts Tips
and hacks with practical ways to save time, avoid pitfalls, and increase your output Sidebars, tables,
and illustrations featuring toolbar buttons and more ways to be productive in Excel Watch for these
graphic icons in every chapter to guide you to specific practicalinformation. Bright Ideas are smart
innovations that will save you time or hassle. Hacks are insider tips and shortcuts that increase
productivity. When you see Watch Out! heed the cautions or warnings to help you avoid
commonpitfalls. And finally, check out Inside Scoops for practical insights from the author. It's like
having your own expert at your side!
  excel open two workbooks with same name: Essential SharePoint Jeff Webb, 2005-05-17
Provides information on the installation, use, and administration of Microsoft SharePoint.
  excel open two workbooks with same name: QuickBooks 2020 All-in-One For Dummies
Stephen L. Nelson, 2020-01-02 The quickest way to do the books for small business owners and
managers No one looks forward to doing the finances: that’s why QuickBooks 2020 All-in-One For
Dummies is on hand to help get it over with as quickly and painlessly as possible. This
comprehensive one-stop reference combines 8 mini-books in one, all written in plain and simple
language that makes it easy for even the most accounts-averse to get the most out of the latest
version of the QuickBooks software and save time. Written and revised by financial expert Stephen
Nelson, the latest version of this invaluable guide takes readers step-by-step through every aspect of
small business accounting procedures, including understanding the fundamentals of double-entry
bookkeeping, setting up and administering the QuickBooks system, and carrying out complex tasks
such as ratio analysis and capital budgeting. Write a business plan and create a forecast Learn how
to use profit-volume-cost analysis tools Prepare financial statements and reports Protect your
financial data Time is money—get this time-saving resource today and start reaping the rewards!
  excel open two workbooks with same name: QuickBooks 2017 All-In-One For Dummies
Stephen L. Nelson, 2016-11-07 Make business chores easy with QuickBooks Managing the books for
a small business can be a challenging, onerous task. If you're looking to spend fewer hours hunched
over multiple spreadsheets and more time focused on other aspects of your growing business, this
all-in-one guide gives you everything you need to put QuickBooks to work for you. Combining eight
content-rich books into one complete package, this value-priced reference provides answers to all
the questions you have about how QuickBooks can manage your business finances—even the ones
you didn't know to ask! With the help of QuickBooks 2017 All-In-One For Dummies, you'll quickly
and painlessly discover how to use this fan-favorite software program to establish fundamental
accounting practices that will keep your company successful and healthy. From installing the



software and configuring QuickBooks to setting up payroll reminders and keeping track of your
business checkbook and credit cards, everything you need to effectively—and efficiently—stay on top
of those dollars and cents is only a page away! Organize all of your business finances in one place
Pay vendors, invoice customers, and track inventory Prepare financial statements and reports
Access your cloud-based account using your smartphone This is your all-encompassing guide to
putting your financial woes to rest and simplifying your business accounting with confidence!
  excel open two workbooks with same name: Using Microsoft Excel 2010, Enhanced
Edition Tracy Syrstad, Bill Jelen, 2011-08-29 *** This USING Microsoft Excel 2010 book is enhanced
with nearly 2 hours of FREE step-by-step VIDEO TUTORIALS and AUDIO SIDEBARS! *** Microsoft
Excel is a requirement for most jobs today. Workers in every office use Excel to track and report
information. Excel is an amazingly flexible program with seemingly endless blank canvas of rows and
columns, charts, and pivot tables. If you’ve never opened Excel, or if you’ve used Excel only to neatly
arrange lists in columns, this book will get you up to speed with the real-life skills needed to survive
in a job that requires familiarity with Excel. USING Microsoft Excel 2010 is a media-rich learning
experience designed to help new users master Microsoft Excel 2010 quickly, and get the most out of
it, fast! EVERY chapter has multiple video and audio files integrated into the learning material which
creates interactive content that works together to teach everything mainstream Microsoft Excel
2010 users need to know. You’ll Learn How to: - Understand the Excel Interface - Use the Excel Web
App - Format, Sort, Filter and Consolidate Data - Use Formulas and Functions Examples of Topics
Covered in VIDEO TUTORIALS, which Walk You Through Tasks You’ve Just Got to See! - Using the
Fill handle to Fill in a Series - Creating Sparklines - Recording a Macro Using Relative Referencing
Examples of Topics Covered in AUDIO SIDEBARS, which Deliver Insights Straight From the Experts!
- Pasting and Delimited Text - Creating Custom Lists - The Importance of Choosing the Right Chart
Type Please note that due to the incredibly rich media included in your Enhanced eBook, you may
experience longer download times. Please be patient while your product is delivered. This Enhanced
eBook has been developed to match the Apple Enhanced eBook specifications for the iPad and may
not render well on older iPhones or iPods or perform on other devices or reader applications.
  excel open two workbooks with same name: Office for iPad and Mac For Dummies Peter
Weverka, 2015-04-06 The easy way to work with Office on your iPad or Mac Are you a Mac user who
isn't accustomed to working with Microsoft Office? Consider this friendly guide your go-to reference!
Written in plain English and packed with easy-to-follow, step-by-step instructions, Office for iPad and
Mac For Dummies walks you through every facet of Office, from installing the software and opening
files to working with Word, Excel, PowerPoint, and Outlook—and beyond. Plus, you'll discover how
to manage files, share content and collaborate online through social media, and find help when you
need it. Two things are clear: the iPad and Microsoft Office are here to stay. Office for iPad was
downloaded 27 million times in its first six weeks on the Apple app store, and Office 365 received
nearly one million new subscribers in the last quarter reported. While iPads continue to dominate
the enterprise with a 91% market share, the current version of Office for Mac is fully supported by
Office 365 and brings Exchange support via Outlook and native compatibility with Windows Office
documents. There's never been a better time to bring Office to your iPad or Mac, and this hands-on
guide makes it easier than ever to get up and running fast. Take advantage of Word and its many
features and tools Make impressive PowerPoint presentations using your Mac or iPad Use Excel to
refine worksheets for data analysis and reporting Email with Outlook on a Mac or iPad If you're an
Apple enthusiast who wants to get the most out of Microsoft Office, Office for iPad and Mac For
Dummies shows you how simplifying and organizing your work or personal life is just a click away.
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