
excel link workbooks

excel link workbooks are a powerful feature within Microsoft Excel that allows users to connect multiple
workbooks, enabling dynamic data analysis and reporting across different files. This capability is essential for
professionals who handle large datasets distributed across various sheets or workbooks. By linking
workbooks, users can ensure that data is consistently updated, minimize redundancy, and streamline workflows.
This article will explore the mechanics of linking workbooks in Excel, the advantages of using this feature,
common scenarios where it is useful, and best practices for managing links effectively. Additionally, we will
provide a comprehensive FAQ section to address common queries regarding Excel link workbooks.
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Understanding Excel Link Workbooks

Excel link workbooks refer to the process of creating connections between different Excel files, allowing users
to reference data from one workbook in another. This feature is particularly useful for organizations that
maintain separate workbooks for different departments or projects but need to consolidate data for reporting
and analysis. When a link is established, any updates made in the source workbook will automatically reflect
in the destination workbook, ensuring that users always work with the most current data.

Links in Excel can be created between various types of data, including numbers, text, and formulas. This
functionality not only enhances data integrity but also improves collaboration among team members who may
be working on different aspects of a project simultaneously. Understanding how to effectively create and
manage these links is crucial for maximizing productivity in Excel.

How to Create Links Between Workbooks

Creating links between workbooks in Excel can be accomplished through a straightforward process. Users can
link cells, ranges, or entire sheets from one workbook to another. Below is a step-by-step guide on how to
establish these links:

Open Both Workbooks: Start by opening the source workbook (the one containing the data you want to1.
link to) and the destination workbook (where you want to display the linked data).

Select the Cell: In the destination workbook, click on the cell where you want the linked data to appear.2.

Enter the Formula: Type the equal sign (=) to start a formula. Then switch to the source workbook and3.
select the cell or range you want to link. Excel will automatically generate a reference in the formula



bar.

Finalize the Link: Press Enter to complete the link. The cell in the destination workbook will now display4.
the value from the source workbook.

Save Your Work: Ensure both workbooks are saved after creating links to avoid losing the connections.5.

It is important to note that if the source workbook is moved or renamed, the links will break, and users will
need to update the references accordingly. Regular maintenance of links is necessary to ensure data accuracy
and reliability.

Benefits of Using Linked Workbooks

Linking workbooks in Excel offers numerous advantages that facilitate better data management and analysis.
Below are some key benefits:

Real-Time Data Updates: Changes made in the source workbook will reflect in any linked workbooks,
providing users with the latest information without manual updates.

Reduced Data Duplication: By linking workbooks instead of copying data, users can minimize redundancy,
which helps prevent errors and inconsistencies.

Improved Collaboration: Teams can work on different aspects of a project within their respective
workbooks while maintaining access to a central source of data.

Enhanced Data Analysis: Linked workbooks allow for more comprehensive analysis by pulling data from
various sources into a single view.

Streamlined Reporting: Automated updates from linked workbooks simplify the reporting process as users
can generate reports based on the most current data.

Common Scenarios for Linking Workbooks

Excel link workbooks can be beneficial in various scenarios, particularly in professional environments that
require collaborative efforts. Here are some common use cases:

Financial Reporting: Financial analysts often link workbooks to consolidate financial data from
different departments for comprehensive reporting.

Project Management: Project managers can maintain separate task lists while linking progress data to a
master project overview workbook.

Budgeting: Budget planners may link budget workbooks to actual expenditure workbooks to track
variances in real-time.

Sales Tracking: Companies can link sales data from regional workbooks to a central sales report for
better visibility into performance.



Inventory Management: Inventory systems can benefit from linked workbooks that track stock levels
across multiple locations.

Best Practices for Managing Excel Links

To maximize the benefits of linking workbooks, users should follow certain best practices. These practices help
maintain data integrity and streamline the use of linked workbooks:

Regularly Review Links: Check for broken links periodically and update or remove them as necessary to
maintain accuracy.

Document Links: Maintain a record of all links between workbooks, including the source and purpose of
each link, to ensure clarity for all users.

Use Defined Names: Utilizing named ranges in source workbooks can make it easier to understand and
manage links in destination workbooks.

Limit Link Depth: Avoid creating excessively deep links (e.g., linking a workbook to another linked
workbook) to prevent complexity and confusion.

Backup Workbooks: Regularly back up both source and destination workbooks to safeguard against
data loss.

By adhering to these best practices, users can ensure that their linked workbooks remain functional and
beneficial over time.

FAQ Section

Q: What happens if I move or rename a source workbook?

A: If you move or rename a source workbook, any links to that workbook in other workbooks will break. You
will need to update the links manually to point to the new location or name of the source workbook.

Q: Can I link to specific cells in a closed workbook?

A: Yes, you can link to specific cells in a closed workbook. However, the linked data will not update until the
source workbook is opened again. If you need real-time updates, it is best to keep both workbooks open while
working with links.

Q: How can I break a link in Excel?

A: To break a link in Excel, go to the Data tab, select "Edit Links," choose the link you want to break, and
click "Break Link." This will convert linked cells to their current values, removing the link permanently.



Q: Is it possible to link entire sheets between workbooks?

A: While you cannot directly link entire sheets, you can create links to specific ranges or use formulas to
aggregate data from an entire sheet into another workbook. This approach requires careful management to
ensure that all necessary data is captured.

Q: What are the risks of using linked workbooks?

A: The primary risks include broken links due to moving or renaming workbooks, which can lead to data
inaccuracies. Additionally, excessive linking can complicate data management and slow down performance.
Regular maintenance and documentation of links can mitigate these risks.

Q: Can I link workbooks across different versions of Excel?

A: Generally, linking workbooks across different versions of Excel is possible, but compatibility issues may
arise depending on the features used. It is advisable to ensure that both workbooks are saved in a compatible
format to avoid any functionality problems.

Q: How do I ensure that linked data remains visible?

A: To ensure that linked data remains visible, always keep the source workbook accessible and avoid changing
its location or name. Additionally, you can monitor the links regularly to confirm they are functioning
correctly.
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  excel link workbooks: Excel 2010 Workbook For Dummies Greg Harvey, 2010-08-13
Reinforce your understanding of Excel with these Workbook exercises Boost your knowledge of
important Excel tasks by putting your skills to work in real-world situations. The For Dummies
Workbook format provides more than 100 exercises that help you create actual results with Excel so
you can gain proficiency. Perfect for students, people learning Excel on their own, and financial
professionals who must plan and execute complex projects in Excel, Excel 2010 Workbook For
Dummies helps you discover all the ways this program can work for you. Excel is the world's most
popular number-crunching program, and For Dummies books are the most popular guides to Excel
The Workbook approach offers practical application, with more than 100 exercises to work through
and plenty of step-by-step guidance This guide covers the new features of Excel 2010, includes a
section on creating graphic displays of information, and offers ideas for financial planners Also
provides exercises on using formulas and functions, managing and securing data, and performing
data analysis A companion CD-ROM includes screen shots and practice materials Excel 2010
Workbook For Dummies helps you get comfortable with Excel so you can take advantage of all it has
to offer. Note: CD-ROM/DVD and other supplementary materials are not included as part of eBook
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file.
  excel link workbooks: Excel Hacks David Hawley, Raina Hawley, 2007-06-20 Millions of users
create and share Excel spreadsheets every day, but few go deeply enough to learn the techniques
that will make their work much easier. There are many ways to take advantage of Excel's advanced
capabilities without spending hours on advanced study. Excel Hacks provides more than 130 hacks --
clever tools, tips and techniques -- that will leapfrog your work beyond the ordinary. Now expanded
to include Excel 2007, this resourceful, roll-up-your-sleeves guide gives you little known backdoor
tricks for several Excel versions using different platforms and external applications. Think of this
book as a toolbox. When a need arises or a problem occurs, you can simply use the right tool for the
job. Hacks are grouped into chapters so you can find what you need quickly, including ways to:
Reduce workbook and worksheet frustration -- manage how users interact with worksheets, find and
highlight information, and deal with debris and corruption. Analyze and manage data -- extend and
automate these features, moving beyond the limited tasks they were designed to perform. Hack
names -- learn not only how to name cells and ranges, but also how to create names that adapt to the
data in your spreadsheet. Get the most out of PivotTables -- avoid the problems that make them
frustrating and learn how to extend them. Create customized charts -- tweak and combine Excel's
built-in charting capabilities. Hack formulas and functions -- subjects range from moving formulas
around to dealing with datatype issues to improving recalculation time. Make the most of macros --
including ways to manage them and use them to extend other features. Use the enhanced
capabilities of Microsoft Office 2007 to combine Excel with Word, Access, and Outlook. You can
either browse through the book or read it from cover to cover, studying the procedures and scripts
to learn more about Excel. However you use it, Excel Hacks will help you increase productivity and
give you hours of hacking enjoyment along the way.
  excel link workbooks: Excel 2019 Bible Michael Alexander, Richard Kusleika, John
Walkenbach, 2018-09-20 The complete guide to Excel 2019 Whether you are just starting out or an
Excel novice, the Excel 2019 Bible is your comprehensive, go-to guide for all your Excel 2019 needs.
Whether you use Excel at work or at home, you will be guided through the powerful new features
and capabilities to take full advantage of what the updated version offers. Learn to incorporate
templates, implement formulas, create pivot tables, analyze data, and much more. Navigate this
powerful tool for business, home management, technical work, and much more with the only
resource you need, Excel 2019 Bible. Create functional spreadsheets that work Master formulas,
formatting, pivot tables, and more Get acquainted with Excel 2019's new features and tools Whether
you need a walkthrough tutorial or an easy-to-navigate desk reference, the Excel 2019 Bible has you
covered with complete coverage and clear expert guidance.
  excel link workbooks: Microsoft Excel Fundamentals Rudy LeCorps, 2002 The material in this
book covers everything needed to become proficient in Excel. In writing this guide, we have been
very careful to make this tutorial a generic one, not based on any particular version of Excel. The
information contained in this book covers the essence of Microsoft Excel. That is, the topics taught
are valid for all versions of the application. We believe that it is in the interest of our readers to learn
Excel and the topics that make up the fundamentals of the application as a Spreadsheet program.
Version-specific features can always be learnt while using that particular version of the application.
  excel link workbooks: Excel Annoyances Curtis Frye, 2005 Excel Annoyances addresses the
quirks, bugs, and hidden features found in the various versions of the Excel spreadsheet program.
Broken down into several easy-to-follow categories such as Entering Data, Formatting, Charting, and
Printing, it uncovers a goldmine of helpful nuggets that you can use to maximize Excel's seemingly
limitless potential.
  excel link workbooks: Excel 2007: The Missing Manual Matthew MacDonald, 2006-12-27
Microsoft Excel continues to grow in power, sophistication, and capability, but one thing that has
changed very little since the early '90s is its user interface. The once-simple toolbar has been packed
with so many features over the years that few users know where to find them all. Microsoft has
addressed this problem in Excel 2007 by radically redesigning the user interface with a tabbed



toolbar that makes every feature easy to locate and use. Unfortunately, Microsoft's documentation is
as scant as ever, so even if users can find advanced features, they probably won't know what to do
with them. Excel 2007: The Missing Manual covers the entire gamut of how to build spreadsheets,
add and format information, print reports, create charts and graphics, and use basic formulas and
functions. Like its siblings in the Missing Manual series, this book crackles with a fine sense of
humor and refreshing objectivity about its subject, guiding readers through the new Excel with clear
explanations, step-by-step instructions, lots of illustrations, and friendly, time-saving advice. It's a
perfect primer for small businesses with no techie to turn to, as well as those who want to organize
household and office information.
  excel link workbooks: Excel 2013 in Depth Bill Jelen, 2013 Provides comprehensive coverage
on the spreadsheet software, including detailed solutions to everyday problems, real-world
examples, troubleshooting help, and in-depth explanations of new features.
  excel link workbooks: Microsoft Office Specialist Linda F. Johnson, 2006-07-28 Validate
your expertise and get the attention of employers with Microsoft Office Specialist certification. This
comprehensive guide is what you need to prepare for certification in Excel 2003, both the Specialist
and Expert levels. Carefully planned by a seasoned Microsoft Office Specialist instructor, this
invaluable study guide uses real-world scenarios to teach the full range of Excel 2003 skills you
need-not only to prepare for the certification exams, but also to increase your ability and
productivity in the workplace. Covering twenty-four Specialist exam objectives and thirty-three
Expert exam objectives, the book progresses through the functions and features of Excel software.
Even entry-level Excel users can rapidly build their skills. Excel 2003 Specialist Certification Skill
Sets * Creating Data and Content * Analyzing Data * Formatting Data and Content * Collaborating *
Managing Workbooks Excel 2003 Expert Certification Skill Sets * Organizing and Analyzing Data *
Formatting Data and Content * Collaborating * Managing Data and Workbooks * Customizing Excel
Plus, you'll find additional career preparation tools, including: * Solutions for real-world scenarios *
Structured learning for quick productivity * Full glossary of terms Go to
www.sybex.com/go/mosexcel2003 for downloadable sample files from the exercises in the book.
Practice what you've learned on your own. Visit www.sybex.com for all of your professional
certification needs.
  excel link workbooks: Microsoft Excel 365 Bible Michael Alexander, Dick Kusleika, 2022-02-14
Your personal, hands-on guide to the latest and most useful features in Microsoft Excel 365 Excel
365 is Microsoft’s latest cloud-based version of its world-famous spreadsheet app. Powerful and
user-friendly, it’s an ideal solution for businesses and people looking to make sense of—and draw
intelligence from—their data. The Excel 365 Bible carries over the best content from the best-selling
Excel 2019 Bible while reflecting how a new generation uses Excel in Excel 365. The authoring team
with their decades of Excel and business intelligence experience and recognition from the Excel
community as Excel MVPs delivers an accessible and authoritative roadmap to Excel 365. Interested
in the basics? You’ll learn to create spreadsheets and workbooks and navigate the user interface. If
you’re ready for more advanced topics you can skip right to the material on creating visualizations,
crafting custom functions, and using Visual Basic for Applications to script automations. You’ll also
get: Over 900 pages of powerful tips, tricks, and strategies to unlock the full potential of Microsoft
Excel 365 Guidance on how to import, manage, and analyze large amounts of data Advice on how to
craft predictions and What-If Analyses based on data you already have Perfect for anyone new to
Excel, as well as experts and advanced users, the Excel 365 Bible is your comprehensive, go-to guide
for everything you need to know about the world’s most popular, easy-to-use spreadsheet software.
  excel link workbooks: Excel 2010 Bible John Walkenbach, 2010-04-09 A comprehensive
reference to the newest version of the world’s most popular spreadsheet application: Excel 2010
John Walkenbach's name is synonymous with excellence in computer books that decipher complex
technical topics. Known as Mr. Spreadsheet, Walkenbach shows you how to maximize the power of
all the new features of Excel 2010. An authoritative reference, this perennial bestseller proves itself
indispensable no matter your level of skill, from Excel beginners and intermediate users to power



users and potential power users everywhere. Fully updated for the new release, this latest edition
provides comprehensive, soup-to-nuts coverage, delivering over 900 pages of Excel tips, tricks, and
techniques you won’t find anywhere else. Excel guru and bestselling author John Walkenbach (Mr.
Spreadsheet) guides you through every aspect of Excel Delivers essential coverage of all the newest
features of Excel 2010 Presents material in a clear, concise, logical format that is ideal for all levels
of Excel experience Includes a CD that contains all the templates and worksheets used in the book
plus John Walkenbach's award-winning Power Utility Pak Excel 2010 Bible serves as an excellent
resource on all things Excel! Note: CD-ROM/DVD and other supplementary materials are not
included as part of eBook file.
  excel link workbooks: Office 2013 Library: Excel 2013 Bible, Access 2013 Bible,
PowerPoint 2013 Bible, Word 2013 Bible John Walkenbach, Michael Alexander, Richard
Kusleika, Faithe Wempen, Lisa A. Bucki, 2013-08-22 An indispensible collection of Office 2013 Bibles
Eager to delve into the new suite of Office 2013 applications? Look no further than this spectacular
collection of four invaluable resources that boast nearly 5,000 pages and cover the core Office
programs: Excel, Access, PowerPoint, and Word. The world's leading experts of these applications
provide you with an arsenal of information on the latest version of each program. Features four
essential books on the most popular applications included in the Office 2013 suite: Excel, Access,
PowerPoint, and Word Excel 2013 Bible - serves as an essential reference for Excel users, no matter
your level of expertise, and updates you on the latest Excel tips, tricks, and techniques Access 2013
Bible - offers a detailed introduction to database fundamentals and terminology PowerPoint 2013
Bible - shows you how to use the newest features and make successful presentations Word 2013
Bible - begins with a detailed look at all the latest features and then cover more advanced, intricate
topics Look no further than Office 2013 Library for the most thorough coverage on every aspect of
the Office 2013 suite!
  excel link workbooks: Microsoft Excel 2019 Inside Out Bill Jelen, 2018-10-11 Conquer
Microsoft Excel 2019–from the inside out! Dive into Microsoft Excel 2019–and really put your
spreadsheet expertise to work. This supremely organized reference packs hundreds of timesaving
solutions, tips, and workarounds–all you need to make the most of Excel’s most powerful tools for
analyzing data and making better decisions. Renowned Excel expert Bill Jelen offers a complete tour
of Excel 2019 and Excel in Office 365, from efficient interface customizations to advanced analysis,
visualizations, and dashboards. Discover how experts tackle today’s key tasks–and challenge yourself
to new levels of mastery. Enter formulas more efficiently, and fully control operators and dates
Master the most widely-used functions in Excel Integrate external data from the web and other
sources Easily transform complex datasets with Power Query Quickly summarize millions of records
with Pivot Tables Perform ad hoc analyses with slicers and other filters Create advanced data
mashups with Power Pivot Solve complex problems with What-If, Scenario Manager, Goal Seek, and
Solver Automate repetitive tasks by editing recorded VBA code Demystify data with conditional
formatting and other visualization techniques Use the newest maps, charts, and data types in Excel
Show geographical changes over time with animated 3D maps Use dynamic array functions: SORT,
FILTER, UNIQUE, SORTBY and SEQUENCE Find insights using Excel’s new artificial intelligence
Collaborate via Excel 2019’s breakthrough CoAuthoring tools Publish Power BI Desktop dashboards
based on Excel data
  excel link workbooks: Excel 2016 Bible John Walkenbach, 2015-10-09 The complete guide to
Excel 2016, from Mr. Spreadsheet himself Whether you are just starting out or an Excel novice, the
Excel 2016 Bible is your comprehensive, go-to guide for all your Excel 2016 needs. Whether you use
Excel at work or at home, you will be guided through the powerful new features and capabilities by
expert author and Excel Guru John Walkenbach to take full advantage of what the updated version
offers. Learn to incorporate templates, implement formulas, create pivot tables, analyze data, and
much more. Navigate this powerful tool for business, home management, technical work, and much
more with the only resource you need, Excel 2016 Bible. Create functional spreadsheets that work
Master formulas, formatting, pivot tables, and more Get acquainted with Excel 2016's new features



and tools Customize downloadable templates and worksheets Whether you need a walkthrough
tutorial or an easy-to-navigate desk reference, the Excel 2016 Bible has you covered with complete
coverage and clear expert guidance.
  excel link workbooks: Microsoft Excel Inside Out (Office 2021 and Microsoft 365) Bill Jelen,
2021-12-22 Master proven processes for improving development with Scrum and Azure DevOps This
guide can help any development team plan, track, and manage work far more effectively, by
combining today's leading agile framework (Scrum) and Microsoft's ALM/DevOps toolset (Azure
DevOps). Renowned Scrum expert Richard Hundhausen thoroughly covers team formation,
backlogs, Sprints, test plans, collaboration, flow, continuous improvement, Azure Boards, Azure Test
Plans, and the real-world tradeoffs associated with DevOps. Throughout, you'll find practical,
in-the-trenches tips from experienced Professional Scrum Developers. To make this guide even more
valuable, Hundhausen has organized it to complement Scrum.org's popular Professional Scrum
Developer (PSD) program, which he created with Scrum.org's Ken Schwaber, author of this book's
Foreword. Professional Scrum Trainer Richard Hundhausen shows how to: Deepen your
understanding of the Scrum framework and Professional Scrum as based on the 2020 Scrum Guide.
Provide proven work item planning and tracking, and quickly drive value from Azure Boards Improve
your Scrum “pre-game”: the tasks you'll perform before your first Sprint Use Azure DevOps to create
and manage backlogs, plan Sprints, and collaborate throughout them Improve at scale with Scaled
Professional Scrum and the Nexus scaled Scrum framework Recognize which practices are still most
efficiently performed without tools Define and optimize team flow, overcome common dysfunctions,
and evolve into a high-performance Professional Scrum Team About This Book For everyone who
works with or relies on Scrum, including developers, designers, architects, testers, business
analysts, Product Owners, Scrum Masters, managers, and other stakeholders Focuses primarily on
using Scrum for software products, but can support development of adaptive solutions for any
complex problem performance Professional Scrum Team
  excel link workbooks: Excel 2007 Bible John Walkenbach, 2011-06-17 This book is a single
reference that’s indispensable for Excel beginners, intermediate users, power users, and would-be
power users everywhere Fully updated for the new release, this latest edition provides
comprehensive, soup-to-nuts coverage, delivering over 900 pages of Excel tips, tricks, and
techniques readers won’t find anywhere else John Walkenbach, aka Mr. Spreadsheet, is one of the
liworld’s leading authorities on Excel Thoroughly updated to cover the revamped Excel interface,
new file formats, enhanced interactivity with other Office applications, and upgraded collaboration
features Includes a valuable CD-ROM with templates and worksheets from the book Note:
CD-ROM/DVD and other supplementary materials are not included as part of eBook file.
  excel link workbooks: Microsoft Excel 2010 Inside Out Craig Stinson, Mark Dodge,
2010-08-31 You're beyond the basics, so dive in and really put your spreadsheet skills to work! This
supremely organized reference is packed with hundreds of timesaving solutions, troubleshooting
tips, and workarounds. It's all muscle and no fluff. Discover how the experts tackle Excel 2010-and
challenge yourself to new levels of mastery! Learn expert techniques for designing powerful
spreadsheets Apply built-in functions-or write your own-and carry out complex calculations Use rich
charting and graphic capabilities to visualize data Perform sophisticated data analysis: financial,
statistical, and what-if Design PivotTable reports to dynamically analyze data Share and collaborate
with others-while managing sensitive data Link and embed Excel data into other documents Create
macros with Microsoft Visual Basic for Applications Sample spreadsheets from inside the book
Add-ins and other resources to help you extend Microsoft Office programs Links to demos, user
communities, and product support
  excel link workbooks: Excel 2013 Bible John Walkenbach, 2013-02-05 Excel at Excel with the
help of this bestselling spreadsheet guide John Walkenbach's name is synonymous with excellence in
computer books that decipher the complexities of Microsoft Excel. Known as Mr. Spreadsheet,
Walkenbach shows you how to maximize the power of Excel 2013 while bringing you up to speed on
the latest features. This perennial bestseller is fully updated to cover all the new features of Excel



2013, including how to navigate the user interface, take advantage of various file formats, master
formulas, analyze data with PivotTables, and more. Whether you're an Excel beginner who is looking
to get more savvy or an advanced user looking to become a power user, this latest edition provides
you with comprehensive coverage as well as helpful tips, tricks, and techniques that you won't find
anywhere else. Shares the invaluable insight of Excel guru and bestselling author Mr. Spreadsheet
John Walkenbach as he guides you through every aspect of Excel 2013 Provides essential coverage
of all the newest features of Excel 2013 Presents material in a clear, concise, logical format that is
ideal for all levels of Excel experience Features a website that includes downloadable templates and
worksheets from the book Chart your path to fantastic formulas and stellar spreadsheets with Excel
2013 Bible!
  excel link workbooks: Excel 2003 Bible John Walkenbach, 2013-05-06 The most
comprehensive guidebook available on the most popular spreadsheet program, fully updated to
include all-new X features Written by the leading Excel guru known as Mr. Spreadsheet, John
Walkenbach, who has written more than thirty books and 300 articles on related topics and
maintains the popular Spreadsheet Page at www.j-walk.com/ss The definitive reference book for
beginning to advanced users, featuring expert advice and hundreds of examples, tips, techniques,
shortcuts, work-arounds, and more Covers expanded use of XML and Web services to facilitate data
reporting, analysis, importing, and exporting information Explores Excel programming for those who
want advanced information CD-ROM includes all templates and worksheets used in the book, as well
as sample chapters from all Wiley Office X related Bibles and useful third party software, including
John Walkenbach's Power Utility Pak Note: CD-ROM/DVD and other supplementary materials are
not included as part of eBook file.
  excel link workbooks: Microsoft® Office 2010 Inside Out Carl Siechert, Ed Bott, 2010-09-27
Dive into the essential features in Microsoft Word 2010, Excel 2010, OneNote 2010, Outlook 2010,
and PowerPoint 2010. This supremely organized reference is packed with hundreds of timesaving
solutions, troubleshooting tips, and workarounds. It's all muscle and no fluff. Let the experts help
you become at ease and proficient with every program in the Office family. Create great-looking
documents using expert formatting tips. Build spreadsheets for complex calculations and data
analysis. Save notes, clippings, web pages, and more in a notebook. Create dynamic slides and
video-powered presentations. Expertly manage your inbox and business information. Protect your
security and safeguard private information. Collaborate with Windows Live SkyDrive and
SharePoint.
  excel link workbooks: Balanced Scorecards and Operational Dashboards with Microsoft Excel
Ron Person, 2013-01-09 Learn to maintain and update scorecards and dashboards with Excel
Balanced Scorecards and operational dashboards measure organizational performance and
Microsoft Excel is the tool used worldwide to create these scorecards and dashboards. This book
covers time-proven step-by-step processes on how to guide executive teams and managers in
creating scorecards and dashboards. It then shows Excel developers how to create those scorecards
and dashboards. This is the only book that converts theory into practice. The author addresses the
people and processes you need to identify strategy and operational metrics and then implement
them in dashboards in three versions of Excel. You'll learn how balanced scorecards help
organizations translate strategy into action and the ways that performance dashboards enable
managers monitor operations. Covers Excel 2010 back to Excel 2003 Shows how to develop
consensus on strategy and operational plans with the executive teams Details steps in creating
tactical action plans Gives step-by-step guidance in creating the most powerful management
dashboards Puts over ten years of experience in one book Balanced Scorecards & Operational
Dashboards with Microsoft Excel, Second Edition is the ultimate resource for enhancing your
strategic and operational performance.
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