link two workbooks in excel

link two workbooks in excel is a powerful feature that allows users to connect and reference data
across different Excel files seamlessly. This capability is particularly useful for businesses and
individuals who need to manage large datasets or perform complex analyses that require information
from multiple sources. In this article, we will explore the various methods to link two workbooks in
Excel, including both simple and advanced techniques. We will also discuss the benefits of linking
workbooks, troubleshooting common issues, and best practices for managing linked data. By the end
of this article, you will have a comprehensive understanding of how to effectively link Excel workbooks

to optimize your data management processes.
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Understanding Workbook Links

Linking workbooks in Excel refers to the process of connecting two or more Excel files so that data
can be referenced and updated automatically. When a link is established, any changes made in the
source workbook can reflect in the destination workbook, allowing for real-time data updates. This
feature is particularly useful for collaborative environments where multiple users may need to access

and analyze shared data.

There are several types of links that can be created between Excel workbooks. The most common

include:

o External links: These links connect to data stored in a different workbook file.

* Defined names: Names can be assigned to specific ranges in a workbook, which can then be

used in formulas across workbooks.

¢ Dynamic links: These links automatically update when the source data changes, ensuring that

the most current information is always displayed.

Methods to Link Two Workbooks

There are several methods to link two workbooks in Excel, each with its own advantages and specific

use cases. Below, we will delve into the most effective methods for creating these links.

Using Formulas to Create Links

One of the most straightforward ways to link two workbooks is by using formulas. This method involves

referencing cells from one workbook in another workbook using specific syntax. To create a link using



a formula, follow these steps:

1. Open both the source workbook (the one containing the data) and the destination workbook (the

one you want to link to).

2. In the destination workbook, select the cell where you want the linked data to appear.

3. Type the equals sign (=) to start the formula.

4. Switch to the source workbook and click on the cell you want to link to. Excel will automatically

generate the reference.

5. Press Enter, and the data from the source workbook will be displayed in the destination

workbook.

Using this method, any updates made in the source workbook will reflect in the destination workbook

when it is opened or refreshed.

Linking Workbooks with Copy and Paste

Another method to link two workbooks is by using the Copy and Paste Special feature. This option

allows you to create links without manually typing formulas. Here’s how to do it:

1. Open the source workbook and select the range of cells you want to link.

2. Right-click and select "Copy" or press Ctrl+C.

3. Open the destination workbook and select the cell where you want to paste the link.



4. Right-click, select "Paste Special," and then choose "Paste Link." This will create a link to the

copied data.

This method is ideal for quickly linking large ranges of data without the need to input formulas

manually.

Managing and Updating Links

Once workbooks are linked, it is essential to manage and update these links effectively. Excel provides
tools to help users maintain links and ensure data integrity. Users can check the status of links, update

them, or break them if necessary.

Checking Link Status

To check the status of workbook links, navigate to the "Data" tab on the Ribbon and select "Edit
Links." This option will display a list of all linked workbooks, their current status, and options to update
or break links as needed. If a source workbook is moved or renamed, you may need to update the link

to point to the new location.

Updating Links Automatically

Excel can be set to update links automatically when opening a workbook. To enable this feature, go to
"File," then "Options," and select "Trust Center." From there, click on "Trust Center Settings" and

adjust the settings under "External Content" to suit your needs.



Troubleshooting Common Issues

Linking workbooks can sometimes lead to issues that may disrupt data flow. Understanding these

common problems and their solutions can help maintain efficient operations.

Broken Links

A common issue is broken links, which occur when the source workbook is moved, renamed, or
deleted. To fix broken links, access the "Edit Links" option from the "Data" tab and update the link to

the correct file location.

Updating Issues

Sometimes, linked data may not update as expected. This can be caused by settings in Excel that
disable automatic updates. Ensure that the automatic update option is enabled in the Trust Center

settings as mentioned earlier.

Best Practices for Linking Workbooks

To maximize the benefits of linking workbooks in Excel, consider the following best practices:

¢ Organize your files: Keep linked workbooks in a designated folder to simplify management and

avoid broken links.

* Use clear naming conventions: Name your workbooks and sheets descriptively to easily identify

sources and destinations.

¢ Document your links: Maintain a record of which workbooks are linked and the purpose of each

link for future reference.



¢ Regularly update linked data: Ensure that the source data is accurate and up-to-date to maintain

the integrity of linked workbooks.

By following these best practices, you can enhance your workflow and data analysis capabilities using

linked workbooks in Excel.

Q: What is the benefit of linking two workbooks in Excel?

A: The main benefit of linking two workbooks in Excel is the ability to maintain real-time data
synchronization. This allows users to update one workbook while automatically reflecting those

changes in another, enhancing data accuracy and efficiency.

Q: Can | link workbooks that are stored on different devices?

A: Yes, you can link workbooks stored on different devices, but both workbooks must be accessible to

the user at the time of linking. This may require using cloud storage solutions or shared drives.

Q: How do | break a link between two workbooks?

A: To break a link, go to the "Data" tab, select "Edit Links," choose the link you want to break, and

click on "Break Link." This will convert the linked data to static values.

Q: Will linked data update automatically when | open the destination

workbook?

A: Yes, if the automatic update option is enabled in the settings, linked data will update automatically

when the destination workbook is opened, provided the source workbook is accessible.



Q: Can | link specific cells instead of entire sheets?

A: Yes, you can link specific cells or ranges from one workbook to another. Simply reference the

desired cell when creating the link using formulas or the Paste Link option.

Q: What happens if | rename the source workbook?

A: Renaming the source workbook can break the link. You will need to update the link in the

destination workbook by using the "Edit Links" feature to point to the renamed file.

Q: Are there limitations to linking workbooks in Excel?

A: Yes, there can be limitations such as performance issues with very large datasets, risks of broken
links if files are moved or renamed, and potential complications with file compatibility across different

versions of Excel.

Q: How can | ensure data integrity when linking workbooks?

A: To ensure data integrity, regularly update linked data, use clear naming conventions, organize your

files systematically, and document the purpose of links for easy reference.

Q: What is the difference between external links and defined names?

A: External links reference data directly from another workbook, while defined names allow users to

create a named range that can be used in formulas across different workbooks to simplify references.
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link two workbooks in excel: Excel 2019 Bible Michael Alexander, Richard Kusleika, John
Walkenbach, 2018-09-20 The complete guide to Excel 2019 Whether you are just starting out or an
Excel novice, the Excel 2019 Bible is your comprehensive, go-to guide for all your Excel 2019 needs.
Whether you use Excel at work or at home, you will be guided through the powerful new features
and capabilities to take full advantage of what the updated version offers. Learn to incorporate
templates, implement formulas, create pivot tables, analyze data, and much more. Navigate this
powerful tool for business, home management, technical work, and much more with the only
resource you need, Excel 2019 Bible. Create functional spreadsheets that work Master formulas,
formatting, pivot tables, and more Get acquainted with Excel 2019's new features and tools Whether
you need a walkthrough tutorial or an easy-to-navigate desk reference, the Excel 2019 Bible has you
covered with complete coverage and clear expert guidance.

link two workbooks in excel: Special Edition Using Microsoft Office Excel 2007 Bill Jelen,
2002-12-05 THE ONLY EXCEL BOOK YOU NEED We crafted this book to grow with you, providing
the reference material you need as you move toward Excel proficiency and use of more advanced
features. If you buy only one book on Excel, Special Edition Using Microsoft® Office Excel® 2007 is
the book you need. Does your life play out in a spreadsheet? Do numbers in columns and rows make
or break you in the work world? Tired of having numbers kicked in your face by other Excel power
users who make your modest spreadsheets look paltry compared to their fancy charts and pivot
tables? If you answered yes to any of these questions, Special Edition Using Microsoft® Office
Excel® 2007 is the bookthat will make it all better. Learn quickly and efficientlyfrom a true Excel
master using the tried and true SpecialEdition Using formula for success. Here, you’ll
findinformation that’s undocumented elsewhere—even inMicrosoft’s own Help systems. You'll learn
from finelycrafted, real-life examples built by an author who livesand dies by the integrity of his
spreadsheets. Excel’s backbone is its formulas and functions. Master those and you will master your
spreadsheets. Special Edition Using Microsoft Office® Excel® 2007 provides more down and dirty
help with your formulas and functions than you’ll find in any other book! See how it’s done in real
life! Don’t settle for lame pivot table and chart examples found in other books... This book provides
beautifully detailed examples that not only show you how it should be done, but how to be the local
worksheet hero!

link two workbooks in excel: Master VISUALLY Excel 2007 Elaine Marmel, 2008-03-31 If
you prefer instructions that show you how rather than tell you why, then this visual reference is for
you. Hundreds of succinctly captioned, step-by-step screen shots reveal how to accomplish more
than 375 Excel 2007 tasks, including creating letters with Mail Merge, assigning formats to cells,
editing multiple worksheets at once, and summarizing with PivotTables and PivotCharts. While
high-resolution screen shots demonstrate each task, succinct explanations walk you through step by
step so that you can digest these vital lessons in bite-sized modules.

link two workbooks in excel: Microsoft Excel 365 Bible Michael Alexander, Dick Kusleika,
2025-03-25 Your complete guide to Excel 365, written for newbies all the way to seasoned
professionals Neatly organised and written using accessible language, Microsoft Excel 365 Bible
contains everything that readers need to know to get up and running quickly with Excel. Covering
the numerous updates to Excel 365 since the previous edition was published in 2022, this Second
Edition contains many useful examples and tips and tricks that cover all essential aspects of
Excel—from the basics, such as navigating the user interface, to more advanced topics, such as
creating visualisations and crafting custom functions. Written by an accomplished team of authors
with decades of Excel and business intelligence experience, this book explores topics including:
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Entering and editing worksheet data, with information on data types, formulas, dates, times and
other cell contents Building formulas with Excel table objects, correcting common formula errors
and using formula variables Working with data series, changing basic chart elements and making
use of chart customization Loading data from other sources, performing common transformations
and applying conditional logic Microsoft Excel 365 Bible earns a well-deserved spot on the
bookshelves of all professionals and individuals seeking to get the most out of Excel 365, from
beginners with limited knowledge of the software all the way to advanced users with years of
experience under their belts.

link two workbooks in excel: Using Microsoft Excel 2002 Patrick Blattner, 2001 A reference
for users of Excel 2002, showing how to take maximum advantage of its new and improved features.
Shows how to create custom functions, retrieve data from databases, use value chains, cut, slice and
pivot information of the Web with Excel's PivotTable utility, and more. Also includes a companion
Web site with help for Office XP.

link two workbooks in excel: Excel 2013 in Depth Bill Jelen, 2013 Provides comprehensive
coverage on the spreadsheet software, including detailed solutions to everyday problems, real-world
examples, troubleshooting help, and in-depth explanations of new features.

link two workbooks in excel: Microsoft Excel 2013 Step By Step Curtis Frye, 2013-04-15 The
smart way to learn Excel 2013—one step at a time! Experience learning made easy—and quickly
teach yourself how to manage, analyze, and present data with Excel 2013. With Step by Step, you
set the pace—building and practicing the skills you need, just when you them! Includes
downloadable practice files and companion eBook. Discover how to: Work with Excel 2013 in touch
mode Write formulas, create macros, and organize data Present data visually and add images to
worksheets Consolidate multiple sets of data into a single workbook Analyze data using the Quick
Analysis Lens Collaborate with colleagues and present workbooks online

link two workbooks in excel: Excel Annoyances Curtis Frye, 2005 Excel Annoyances addresses
the quirks, bugs, and hidden features found in the various versions of the Excel spreadsheet
program. Broken down into several easy-to-follow categories such as Entering Data, Formatting,
Charting, and Printing, it uncovers a goldmine of helpful nuggets that you can use to maximize
Excel's seemingly limitless potential.

link two workbooks in excel: Microsoft Excel 2019 Training Manual Classroom in a Book
TeachUcomp , 2019-08-01 Complete classroom training manual for Microsoft Excel 2019. 453 pages
and 212 individual topics. Includes practice exercises and keyboard shortcuts. You will learn how to
create spreadsheets and advanced formulas, format and manipulate spreadsheet layout, sharing and
auditing workbooks, create charts, maps, macros, and much more. Topics Covered: Getting
Acquainted with Excel 1. About Excel 2. The Excel Environment 3. The Title Bar 4. The Ribbon 5.
The “File” Tab and Backstage View 6. Scroll Bars 7. The Quick Access Toolbar 8. Touch Mode 9. The
Formula Bar 10. The Workbook Window 11. The Status Bar 12. The Workbook View Buttons 13. The
Zoom Slider 14. The Mini Toolbar 15. Keyboard Shortcuts File Management 1. Creating New
Workbooks 2. Saving Workbooks 3. Closing Workbooks 4. Opening Workbooks 5. Recovering
Unsaved Workbooks 6. Opening a Workbook in a New Window 7. Arranging Open Workbook
Windows 8. Freeze Panes 9. Split Panes 10. Hiding and Unhiding Workbook Windows 11.Comparing
Open Workbooks 12. Switching Open Workbooks 13. Switching to Full Screen View 14. Working
With Excel File Formats 15. AutoSave Online Workbooks Data Entry 1. Selecting Cells 2. Entering
Text into Cells 3. Entering Numbers into Cells 4. AutoComplete 5. Pick from Drop-Down List 6. Flash
Fill 7. Selecting Ranges 8. Ranged Data Entry 9. Using AutoFill Creating Formulas 1. Ranged
Formula Syntax 2. Simple Formula Syntax 3. Writing Formulas 4. Using AutoSum 5. Inserting
Functions 6. Editing a Range 7. Formula AutoCorrect 8. AutoCalculate 9. Function Compatibility
Copying & Pasting Formulas 1. Relative References and Absolute References 2. Cutting, Copying,
and Pasting Data 3. AutoFilling Cells 4. The Undo Button 5. The Redo Button Columns & Rows 1.
Selecting Columns & Rows 2. Adjusting Column Width and Row Height 3. Hiding and Unhiding
Columns and Rows 4. Inserting and Deleting Columns and Rows Formatting Worksheets 1.



Formatting Cells 2. The Format Cells Dialog Box 3. Clearing All Formatting from Cells 4. Copying All
Formatting from Cells to Another Area Worksheet Tools 1. Inserting and Deleting Worksheets 2.
Selecting Multiple Worksheets 3. Navigating Worksheets 4. Renaming Worksheets 5. Coloring
Worksheet Tabs 6. Copying or Moving Worksheets Setting Worksheet Layout 1. Using Page Break
Preview 2. Using the Page Layout View 3. Opening The Page Setup Dialog Box 4. Page Settings 5.
Setting Margins 6. Creating Headers and Footers 7. Sheet Settings Printing Spreadsheets 1.
Previewing and Printing Worksheets Helping Yourself 1. Using Excel Help 2. The Tell Me Bar 3.
Smart Lookup Creating 3D Formulas 1. Creating 3D Formulas 2. 3D Formula Syntax 3. Creating 3D
Range References Named Ranges 1. Naming Ranges 2. Creating Names from Headings 3. Moving to
a Named Range 4. Using Named Ranges in Formulas 5. Naming 3D Ranges 6. Deleting Named
Ranges Conditional Formatting and Cell Styles 1. Conditional Formatting 2. Finding Cells with
Conditional Formatting 3. Clearing Conditional Formatting 4. Using Table and Cell Styles Paste
Special 1. Using Paste Special 2. Pasting Links Sharing Workbooks 1. About Co-authoring and
Sharing Workbooks 2. Co-authoring Workbooks 3. Adding Shared Workbook Buttons in Excel 4.
Traditional Workbook Sharing 5. Highlighting Changes 6. Reviewing Changes 7. Using Comments
and Notes 8. Compare and Merge Workbooks Auditing Worksheets 1. Auditing Worksheets 2.
Tracing Precedent and Dependent Cells 3. Tracing Errors 4. Error Checking 5. Using the Watch
Window 6. Cell Validation Outlining Worksheets 1. Using Outlines 2. Applying and Removing
Outlines 3. Applying Subtotals Consolidating Worksheets 1. Consolidating Data Tables 1. Creating a
Table 2. Adding an Editing Records 3. Inserting Records and Fields 4. Deleting Records and Fields
Sorting Data 1. Sorting Data 2. Custom Sort Orders Filtering Data 1. Using AutoFilters 2. Using the
Top 10 AutoFilter 3. Using a Custom AutoFilter 4. Creating Advanced Filters 5. Applying Multiple
Criteria 6. Using Complex Criteria 7. Copying Filter Results to a New Location 8. Using Database
Functions Using What-If Analysis 1. Using Data Tables 2. Using Scenario Manager 3. Using Goal
Seek 4. Forecast Sheets Table-Related Functions 1. The Hlookup and Vlookup Functions 2. Using the
IF, AND, and OR Functions 3. The IFS Function Sparklines 1. Inserting and Deleting Sparklines 2.
Modifying Sparklines Creating Charts In Excel 1. Creating Charts 2. Selecting Charts and Chart
Elements 3. Adding Chart Elements 4. Moving and Resizing Charts 5. Changing the Chart Type 6.
Changing the Data Range 7. Switching Column and Row Data 8. Choosing a Chart Layout 9.
Choosing a Chart Style 10. Changing Color Schemes 11. Printing Charts 12. Deleting Charts
Formatting Charts in Excel 1. Formatting Chart Objects 2. Inserting Objects into a Chart 3.
Formatting Axes 4. Formatting Axis Titles 5. Formatting a Chart Title 6. Formatting Data Labels 7.
Formatting a Data Table 8. Formatting Error Bars 9. Formatting Gridlines 10. Formatting a Legend
11. Formatting Drop and High-Low Lines 12. Formatting Trendlines 13. Formatting Up/Down Bars
14. Formatting the Chart and Plot Areas 15. Naming Charts 16. Applying Shape Styles 17. Applying
WordArt Styles 18. Saving Custom Chart Templates Data Models 1. Creating a Data Model from
External Relational Data 2. Creating a Data Model from Excel Tables 3. Enabling Legacy Data
Connections 4. Relating Tables in a Data Model 5. Managing a Data Model PivotTables and
PivotCharts 1. Creating Recommended PivotTables 2. Manually Creating a PivotTable 3. Creating a
PivotChart 4. Manipulating a PivotTable or PivotChart 5. Changing Calculated Value Fields 6.
Formatting PivotTables 7. Formatting PivotCharts 8. Setting PivotTable Options 9. Sorting and
Filtering Using Field Headers PowerPivot 1. Starting PowerPivot 2. Managing the Data Model 3.
Calculated Columns and Fields 4. Measures 5. Creating KPIs 6. Creating and Managing Perspectives
7. PowerPivot PivotTables and PivotCharts 3D Maps 1. Enabling 3D Maps 2. Creating a New 3D
Maps Tour 3. Editing a 3D Maps Tour 4. Managing Layers in a 3D Maps Tour 5. Filtering Layers 6.
Setting Layer Options 7. Managing Scenes 8. Custom 3D Maps 9. Custom Regions 10. World Map
Options 11. Inserting 3D Map Objects 12. Previewing a Scene 13. Playing a 3D Maps Tour 14.
Creating a Video of a 3D Maps Tour 15. 3D Maps Options Slicers and Timelines 1. Inserting and
Deleting Slicers 2. Modifying Slicers 3. Inserting and Deleting Timelines 4. Modifying Timelines
Security Features 1. Unlocking Cells 2. Worksheet Protection 3. Workbook Protection 4. Password
Protecting Excel Files Making Macros 1. Recording Macros 2. Running and Deleting Recorded



Macros 3. The Personal Macro Workbook

link two workbooks in excel: Excel for Microsoft 365 Training Tutorial Manual
Classroom in a Book TeachUcomp, 2024-01-18 Complete classroom training manual for Excel for
Microsoft 365. 345 pages and 211 individual topics. Includes practice exercises and keyboard
shortcuts. You will learn how to create spreadsheets and advanced formulas, format and manipulate
spreadsheet layout, sharing and auditing workbooks, create charts, maps, macros, and much more.
Topics Covered: Getting Acquainted with Excel 1. About Excel 2. The Excel Environment 3. The Title
Bar 4. The Ribbon 5. The “File” Tab and Backstage View 6. Scroll Bars 7. The Quick Access Toolbar
8. Touch Mode 9. The Formula Bar 10. The Workbook Window 11. The Status Bar 12. The Workbook
View Buttons 13. The Zoom Slider 14. The Mini Toolbar 15. Keyboard Shortcuts File Management 1.
Creating New Workbooks 2. Saving Workbooks 3. Closing Workbooks 4. Opening Workbooks 5.
Recovering Unsaved Workbooks 6. Opening a Workbook in a New Window 7. Arranging Open
Workbook Windows 8. Freeze Panes 9. Split Panes 10. Hiding and Unhiding Workbook Windows
11.Comparing Open Workbooks 12. Switching Open Workbooks 13. Switching to Full Screen Mode
14. Working With Excel File Formats 15. AutoSave Online Workbooks Data Entry 1. Selecting Cells
2. Entering Text into Cells 3. Entering Numbers into Cells 4. AutoComplete 5. Pick from Drop-Down
List 6. Flash Fill 7. Selecting Ranges 8. Ranged Data Entry 9. Using AutoFill Creating Formulas 1.
Ranged Formula Syntax 2. Simple Formula Syntax 3. Writing Formulas 4. Using AutoSum 5.
Inserting Functions 6. Editing a Range 7. Formula AutoCorrect 8. AutoCalculate 9. Function
Compatibility Copying & Pasting Formulas 1. Relative References and Absolute References 2.
Cutting, Copying, and Pasting Data 3. AutoFilling Cells 4. The Undo Button 5. The Redo Button
Columns & Rows 1. Selecting Columns & Rows 2. Adjusting Column Width and Row Height 3.
Hiding and Unhiding Columns and Rows 4. Inserting and Deleting Columns and Rows Formatting
Worksheets 1. Formatting Cells 2. The Format Cells Dialog Box 3. Clearing All Formatting from Cells
4. Copying All Formatting from Cells to Another Area Worksheet Tools 1. Inserting and Deleting
Worksheets 2. Selecting Multiple Worksheets 3. Navigating Worksheets 4. Renaming Worksheets 5.
Coloring Worksheet Tabs 6. Copying or Moving Worksheets Setting Worksheet Layout 1. Using Page
Break Preview 2. Using the Page Layout View 3. Opening The Page Setup Dialog Box 4. Page
Settings 5. Setting Margins 6. Creating Headers and Footers 7. Sheet Settings Printing
Spreadsheets 1. Previewing and Printing Worksheets Helping Yourself 1. Using Excel Help 2.
Microsoft Search in Excel 3. Smart Lookup Creating 3D Formulas 1. Creating 3D Formulas 2. 3D
Formula Syntax 3. Creating 3D Range References Named Ranges 1. Naming Ranges 2. Creating
Names from Headings 3. Moving to a Named Range 4. Using Named Ranges in Formulas 5. Naming
3D Ranges 6. Deleting Named Ranges Conditional Formatting and Cell Styles 1. Conditional
Formatting 2. Finding Cells with Conditional Formatting 3. Clearing Conditional Formatting 4. Using
Table and Cell Styles Paste Special 1. Using Paste Special 2. Pasting Links Sharing Workbooks 1.
About Co-authoring and Sharing Workbooks 2. Co-authoring Workbooks 3. Adding Shared Workbook
Buttons in Excel 4. Traditional Workbook Sharing 5. Highlighting Changes 6. Reviewing Changes 7.
Using Comments and Notes 8. Compare and Merge Workbooks Auditing Worksheets 1. Auditing
Worksheets 2. Tracing Precedent and Dependent Cells 3. Tracing Errors 4. Error Checking 5. Using
the Watch Window 6. Cell Validation Outlining Worksheets 1. Using Outlines 2. Applying and
Removing Outlines 3. Applying Subtotals Consolidating Worksheets 1. Consolidating Data Tables 1.
Creating a Table 2. Adding an Editing Records 3. Inserting Records and Fields 4. Deleting Records
and Fields Sorting Data 1. Sorting Data 2. Custom Sort Orders Filtering Data 1. Using AutoFilters 2.
Using the Top 10 AutoFilter 3. Using a Custom AutoFilter 4. Creating Advanced Filters 5. Applying
Multiple Criteria 6. Using Complex Criteria 7. Copying Filter Results to a New Location 8. Using
Database Functions Using What-If Analysis 1. Using Data Tables 2. Using Scenario Manager 3.
Using Goal Seek 4. Forecast Sheets Table-Related Functions 1. The Hlookup and Vlookup Functions
2. Using the IF, AND, and OR Functions 3. The IFS Function Sparklines 1. Inserting and Deleting
Sparklines 2. Modifying Sparklines Creating Charts In Excel 1. Creating Charts 2. Selecting Charts
and Chart Elements 3. Adding Chart Elements 4. Moving and Resizing Charts 5. Changing the Chart



Type 6. Changing the Data Range 7. Switching Column and Row Data 8. Choosing a Chart Layout 9.
Choosing a Chart Style 10. Changing Color Schemes 11. Printing Charts 12. Deleting Charts
Formatting Charts in Excel 1. Formatting Chart Objects 2. Inserting Objects into a Chart 3.
Formatting Axes 4. Formatting Axis Titles 5. Formatting a Chart Title 6. Formatting Data Labels 7.
Formatting a Data Table 8. Formatting Error Bars 9. Formatting Gridlines 10. Formatting a Legend
11. Formatting Drop and High-Low Lines 12. Formatting Trendlines 13. Formatting Up/Down Bars
14. Formatting the Chart and Plot Areas 15. Naming Charts 16. Applying Shape Styles 17. Applying
WordArt Styles 18. Saving Custom Chart Templates Data Models 1. Creating a Data Model from
External Relational Data 2. Creating a Data Model from Excel Tables 3. Enabling Legacy Data
Connections 4. Relating Tables in a Data Model 5. Managing a Data Model PivotTables and
PivotCharts 1. Creating Recommended PivotTables 2. Manually Creating a PivotTable 3. Creating a
PivotChart 4. Manipulating a PivotTable or PivotChart 5. Changing Calculated Value Fields 6.
Formatting PivotTables 7. Formatting PivotCharts 8. Setting PivotTable Options 9. Sorting and
Filtering Using Field Headers PowerPivot 1. Starting PowerPivot 2. Managing the Data Model 3.
Calculated Columns and Fields 4. Measures 5. Creating KPIs 6. Creating and Managing Perspectives
7. PowerPivot PivotTables and PivotCharts 3D Maps 1. Enabling 3D Maps 2. Creating a New 3D
Maps Tour 3. Editing a 3D Maps Tour 4. Managing Layers in a 3D Maps Tour 5. Filtering Layers 6.
Setting Layer Options 7. Managing Scenes 8. Custom 3D Maps 9. Custom Regions 10. World Map
Options 11. Inserting 3D Map Objects 12. Previewing a Scene 13. Playing a 3D Maps Tour 14.
Creating a Video of a 3D Maps Tour 15. 3D Maps Options Slicers and Timelines 1. Inserting and
Deleting Slicers 2. Modifying Slicers 3. Inserting and Deleting Timelines 4. Modifying Timelines
Security Features 1. Unlocking Cells 2. Worksheet Protection 3. Workbook Protection 4. Password
Protecting Excel Files Making Macros 1. Recording Macros 2. Running and Deleting Recorded
Macros 3. The Personal Macro Workbook

link two workbooks in excel: Clait Plus 2006 Unit 2 Manipulating Spreadsheets and
Graphs Using Excel 2003 CIA Training Ltd, 2005-05 The 2nd guide in the CLAIT Plus 2006 series
provides comprehensive cover of the skills needed to produce professional spreadsheets and charts.
You will learn how to create, format and maintain spreadsheets and how to create and format many
types of chart. You will also be able to produce hard copy of charts and spreadsheets, including
those displaying formulas. Endorsed by OCR.

link two workbooks in excel: Excel 2016 Bible John Walkenbach, 2015-10-26 The complete
guide to Excel 2016, from Mr. Spreadsheet himself Whether you are just starting out or an Excel
novice, the Excel 2016 Bible is your comprehensive, go-to guide for all your Excel 2016 needs.
Whether you use Excel at work or at home, you will be guided through the powerful new features
and capabilities by expert author and Excel Guru John Walkenbach to take full advantage of what
the updated version offers. Learn to incorporate templates, implement formulas, create pivot tables,
analyze data, and much more. Navigate this powerful tool for business, home management, technical
work, and much more with the only resource you need, Excel 2016 Bible. Create functional
spreadsheets that work Master formulas, formatting, pivot tables, and more Get acquainted with
Excel 2016's new features and tools Customize downloadable templates and worksheets Whether
you need a walkthrough tutorial or an easy-to-navigate desk reference, the Excel 2016 Bible has you
covered with complete coverage and clear expert guidance.

link two workbooks in excel: Office 2013 Library: Excel 2013 Bible, Access 2013 Bible,
PowerPoint 2013 Bible, Word 2013 Bible John Walkenbach, Michael Alexander, Richard
Kusleika, Faithe Wempen, Lisa A. Bucki, 2013-08-22 An indispensible collection of Office 2013 Bibles
Eager to delve into the new suite of Office 2013 applications? Look no further than this spectacular
collection of four invaluable resources that boast nearly 5,000 pages and cover the core Office
programs: Excel, Access, PowerPoint, and Word. The world's leading experts of these applications
provide you with an arsenal of information on the latest version of each program. Features four
essential books on the most popular applications included in the Office 2013 suite: Excel, Access,
PowerPoint, and Word Excel 2013 Bible - serves as an essential reference for Excel users, no matter



your level of expertise, and updates you on the latest Excel tips, tricks, and techniques Access 2013
Bible - offers a detailed introduction to database fundamentals and terminology PowerPoint 2013
Bible - shows you how to use the newest features and make successful presentations Word 2013
Bible - begins with a detailed look at all the latest features and then cover more advanced, intricate
topics Look no further than Office 2013 Library for the most thorough coverage on every aspect of
the Office 2013 suite!

link two workbooks in excel: Excel 2010 Bible John Walkenbach, 2010-04-09 A comprehensive
reference to the newest version of the world’s most popular spreadsheet application: Excel 2010
John Walkenbach's name is synonymous with excellence in computer books that decipher complex
technical topics. Known as Mr. Spreadsheet, Walkenbach shows you how to maximize the power of
all the new features of Excel 2010. An authoritative reference, this perennial bestseller proves itself
indispensable no matter your level of skill, from Excel beginners and intermediate users to power
users and potential power users everywhere. Fully updated for the new release, this latest edition
provides comprehensive, soup-to-nuts coverage, delivering over 900 pages of Excel tips, tricks, and
techniques you won’t find anywhere else. Excel guru and bestselling author John Walkenbach (Mr.
Spreadsheet) guides you through every aspect of Excel Delivers essential coverage of all the newest
features of Excel 2010 Presents material in a clear, concise, logical format that is ideal for all levels
of Excel experience Includes a CD that contains all the templates and worksheets used in the book
plus John Walkenbach's award-winning Power Utility Pak Excel 2010 Bible serves as an excellent
resource on all things Excel! Note: CD-ROM/DVD and other supplementary materials are not
included as part of eBook file.
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that you won?t find anywhere else!
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Publications, Incorporated, 2000-07

link two workbooks in excel: Microsoft Excel 2000 Varsha Verma Shekhar,

link two workbooks in excel: Spreadsheets Susan Ward, 2003 This series provides all the
knowledge and skills students need to complete level 2 qualifications. Written in simple, clear
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fast with the skills they need for assessment.

link two workbooks in excel: Excel 2007 Bible John Walkenbach, 2011-06-17 This book is a
single reference that’s indispensable for Excel beginners, intermediate users, power users, and
would-be power users everywhere Fully updated for the new release, this latest edition provides
comprehensive, soup-to-nuts coverage, delivering over 900 pages of Excel tips, tricks, and
techniques readers won't find anywhere else John Walkenbach, aka Mr. Spreadsheet, is one of the
liworld’s leading authorities on Excel Thoroughly updated to cover the revamped Excel interface,
new file formats, enhanced interactivity with other Office applications, and upgraded collaboration



features Includes a valuable CD-ROM with templates and worksheets from the book Note:
CD-ROM/DVD and other supplementary materials are not included as part of eBook file.
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