
how to create user manuals
how to create user manuals is a crucial skill for professionals who aim to
enhance user experience and ensure the effective use of products or services.
User manuals serve as comprehensive guides that help users understand and
operate a product efficiently. In this article, we will explore the essential
steps in creating user manuals, including understanding your audience,
organizing content, writing clear instructions, and designing the manual for
usability. Additionally, we will discuss the importance of troubleshooting
sections and ongoing updates. This guide will equip you with the knowledge to
produce user manuals that are not only informative but also user-friendly and
visually appealing.
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Understanding Your Audience
Before embarking on the process of how to create user manuals, it is vital to
understand who your audience is. Knowing your target users will help tailor
the content to meet their needs effectively. Audience analysis involves
identifying the demographic characteristics, technical proficiency, and
specific needs of the users who will be referencing the manual.

Different users may have varying levels of familiarity with the product. For
instance, a user manual for a high-tech gadget might need to accommodate both
novice users and experienced professionals. Understanding their background
will help in determining the language complexity, the amount of detail
required, and whether to include technical jargon or not.

Conducting surveys or interviews can provide valuable insights into user
expectations and challenges. This foundational step ensures that the manual
is relevant and user-centric, ultimately leading to a better user experience.



Structuring the User Manual
The structure of a user manual plays a significant role in its effectiveness.
A well-organized manual allows users to find information quickly and easily.
Start with a clear table of contents that outlines the main sections and
topics covered in the manual.

Creating a Logical Flow
Organize the manual in a logical sequence that follows the user’s journey
with the product. Common structures include:

Introduction: Provide an overview of the product and its intended use.

Installation: Step-by-step instructions on how to set up the product.

Operation: Detailed guidance on how to use the product effectively.

Maintenance: Tips on how to care for and maintain the product.

Troubleshooting: Solutions to common problems that users may encounter.

FAQs: Address frequently asked questions about the product.

This structure not only enhances usability but also guides users through the
necessary steps in a coherent manner.

Writing Clear and Concise Instructions
When it comes to writing instructions, clarity and brevity are essential.
Users should be able to understand the steps without confusion. Here are some
effective writing strategies:

Use Simple Language
Avoid using complex terminology or jargon that could confuse users. Instead,
opt for simple, straightforward language that is easy to understand. This is
especially important when addressing novice users who may not be familiar
with technical terms.

Be Specific and Direct
Provide specific instructions and avoid vague statements. For instance,
instead of saying "adjust the settings," specify which settings to adjust and
how to do it. Use imperative verbs to convey action clearly.



Break Down Steps
Divide complex tasks into smaller, manageable steps. This makes it easier for
users to follow along without feeling overwhelmed. Numbered lists can also
enhance readability and ensure a logical progression.

Unbox the product and remove all packaging materials.1.

Connect the power cable to the device.2.

Press the power button to turn on the device.3.

Incorporating Visual Elements
Visual elements such as images, diagrams, and screenshots can significantly
enhance the usability of a user manual. They provide users with visual cues
that complement the written instructions, making it easier to follow along.

Choosing the Right Visuals
Select visuals that are relevant and clearly illustrate the instructions. For
instance, use screenshots for software applications or diagrams for hardware
installations. Ensure that images are of high quality and properly labeled.

Design Considerations
Maintain a consistent design throughout the manual. This includes using the
same font styles, colors, and layout for all sections. A visually appealing
manual not only looks professional but also improves user engagement.

Creating a Troubleshooting Section
One of the most valuable components of a user manual is the troubleshooting
section. This part addresses common issues users may face and provides
practical solutions. A well-designed troubleshooting section can reduce
frustration and improve user satisfaction.

Identifying Common Issues
Begin by gathering information on common problems reported by users during
testing or through customer support channels. List these issues in a clear
format and provide step-by-step solutions.



Using a Q&A Format
A question-and-answer format is often effective in troubleshooting sections.
This format allows users to quickly identify their problem and find relevant
solutions without having to sift through lengthy paragraphs.

Reviewing and Testing the Manual
Once the user manual is drafted, it is essential to review and test it. This
ensures that the content is accurate and effective. Engage team members or
potential users to test the manual during a trial run.

Conducting Usability Tests
Usability testing involves observing users as they attempt to follow the
manual’s instructions. Take note of any difficulties they encounter and
adjust the content accordingly. This iterative process helps refine the
manual and enhances its clarity.

Proofreading for Errors
Beyond usability, proofreading is crucial for catching grammatical errors,
typos, and inconsistencies. A polished manual reflects professionalism and
builds trust with users.

Updating the User Manual
User manuals should be living documents that evolve with the product. Regular
updates are necessary to keep the content relevant, especially when new
features are added or when user feedback indicates areas for improvement.

Establishing a Review Schedule
Implement a review schedule to regularly assess the manual’s content. This
could be quarterly or bi-annually, depending on the product lifecycle.
Staying proactive ensures that users always have access to the most accurate
information.

Gathering User Feedback
Encourage users to provide feedback on the manual. This can be done through
surveys, direct communication, or support channels. User insights can
highlight areas that require clarification or expansion.



Conclusion
Creating user manuals is an essential task that requires a thoughtful
approach to ensure effective communication with users. By understanding your
audience, structuring the manual logically, writing clear instructions,
incorporating visual aids, and maintaining ongoing updates, you can create
user manuals that enhance user experience and satisfaction. A well-crafted
manual not only serves as a valuable resource for users but also reflects
positively on the brand and product. Follow these guidelines to develop
comprehensive user manuals that empower users and facilitate the successful
use of your products.

Q: What is the purpose of a user manual?
A: A user manual provides instructions and guidance on how to use a product
effectively. It helps users understand the features, setup processes, and
troubleshooting steps associated with the product.

Q: How should I format a user manual?
A: A user manual should be formatted with a clear structure, including a
table of contents, sections for installation, operation, maintenance,
troubleshooting, and FAQs, along with appropriate headings and visuals for
clarity.

Q: How can I ensure my user manual is user-friendly?
A: To ensure user-friendliness, use simple language, clear instructions,
logical organization, and incorporate visuals. Regularly review and update
the content based on user feedback.

Q: What are some common pitfalls to avoid when
creating a user manual?
A: Common pitfalls include using overly technical jargon, providing
insufficient details, neglecting to update content, and failing to consider
the user’s perspective. Always aim for clarity and relevance.

Q: How often should a user manual be updated?
A: A user manual should be updated regularly, ideally on a quarterly or bi-
annual basis, or whenever significant changes to the product occur. User
feedback can also prompt updates.



Q: Can visuals enhance a user manual?
A: Yes, visuals such as images, diagrams, and screenshots can significantly
enhance a user manual by providing clear visual cues that complement the
written instructions, making it easier for users to follow.

Q: What should be included in a troubleshooting
section?
A: A troubleshooting section should include common issues faced by users,
clear identification of these problems, and step-by-step solutions in a
question-and-answer format for easy reference.

Q: How can user feedback improve a user manual?
A: User feedback can highlight areas of confusion, suggest additional
content, and provide insights into real-world usage, allowing for continuous
improvement of the manual and better user support.

Q: Is it necessary to conduct usability tests for a
user manual?
A: Yes, conducting usability tests is crucial to observe how real users
interact with the manual. This process helps identify any difficulties they
may encounter, allowing for content refinement.

Q: What role does audience analysis play in creating
a user manual?
A: Audience analysis helps in understanding the demographics, technical
proficiency, and specific needs of users, enabling the manual to be tailored
effectively to meet those needs, enhancing usability.
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clear, concise, and effective user manuals. This comprehensive book covers all aspects of user
manual writing, from gathering requirements to designing the layout. Whether you are a technical
writer, a product manager, or a customer support representative, this book will give you the skills
you need to create user manuals that your users will actually read and use. In this book, you will
learn how to: * Gather requirements from users * Organize your content for clarity * Write clear and
concise language * Use visuals to enhance understanding * Design a user-friendly layout * Test your
manuals with users * Keep your manuals up to date This book also covers the latest trends in user
manual writing, such as: * The use of artificial intelligence to generate user manuals * The use of
augmented reality to create interactive user manuals * The use of data analytics to track user
engagement with manuals By the end of this book, you will be able to write user manuals that are
both useful and user-friendly. Your users will thank you for it! **What's inside?** This book is packed
with practical advice and tips on how to write effective user manuals. You will learn how to: *
Understand your users' needs * Write clear and concise instructions * Use visuals to illustrate your
points * Design a user-friendly layout * Test your manuals with users * Keep your manuals up to date
**Who is this book for?** This book is for anyone who wants to learn how to write better user
manuals. Whether you are a technical writer, a product manager, or a customer support
representative, this book will give you the skills you need to create user manuals that are both useful
and user-friendly. If you like this book, write a review!
  how to create user manuals: PROPHET User's Manual , 1985
  how to create user manuals: Office User Guide for MicroStrategy 9. 3. 1 MicroStrategy
Product Manuals, MicroStrategy, 2013-04-30
  how to create user manuals: Beginning Programming All-in-One For Dummies Wallace Wang,
2022-05-13 Let there be code! Beginning Programming All-in-One For Dummies offers one guide
packed with 7 books to teach you programming across multiple languages. Coding can seem
complex and convoluted, but Dummies makes it simple and easy to understand. You’ll learn all about
the principles of programming, algorithms, data structures, debugging programs, unique
applications of programming and more while learning about some of the most popular programming
languages used today. Move confidently forward in your computer science coursework or straight
into the workforce. You’ll come away with a rock-solid foundation in the programming basics, using
data, coding for the web, and building killer apps. Learn the basics of coding, including writing and
compiling code, using algorithms, and data structures Get comfortable with the syntax of several
different programming languages Wrap your mind around interesting programming opportunities
such as conducting biological experiments within a computer or programming a video game engine
Develop cross-platform applications for desktop and mobile devices This essential guide takes the
complexity and convolution out of programming for beginners and arms you with the knowledge you
need to follow where the code takes you.
  how to create user manuals: AIMMS 3. 9 - User's Guide Marcel Roelofs, Johannes Bisschop,
2009-05-04 The AIMMS 3.9 User's Guide provides a global overview of how to use the AIMMS
system. It is aimed at application builders, and explores AIMMS' capabilities in helping you create a
model-based application in an easy and maintainable manner. The guide describes the various
graphical tools that the AIMMS system offers for this task.
  how to create user manuals: Writing and Speaking in the Technology Professions David F.
Beer, 2003-07-04 An updated edition of the classic guide to technical communication Consider that
20 to 50 percent of a technology professional's time is spent communicating with others. Whether
writing a memo, preparing a set of procedures, or making an oral presentation, effective
communication is vital to your professional success. This anthology delivers concrete advice from
the foremost experts on how to communicate more effectively in the workplace. The revised and
expanded second edition of this popular book completely updates the original, providing
authoritative guidance on communicating via modern technology in the contemporary work
environment. Two new sections on global communication and the Internet address communicating
effectively in the context of increased e-mail and web usage. As in the original, David Beer's Second



Edition discusses a variety of approaches, such as: * Writing technical documents that are clear and
effective * Giving oral presentations more confidently * Using graphics and other visual aids
judiciously * Holding productive meetings * Becoming an effective listener The new edition also
includes updated articles on working with others to get results and on giving directions that work.
Each article is aimed specifically at the needs of engineers and others in the technology professions,
and is written by a practicing engineer or a technical communicator. Technical engineers, IEEE
society members, and technical writing teachers will find this updated edition of David Beer's classic
Writing and Speaking in the Technology Professions an invaluable guide to successful
communication.
  how to create user manuals: SharePoint 2013 User's Guide Anthony Smith, 2013-07-27
Microsoft SharePoint 2013 provides a collection of tools and services you can use to improve user
and team productivity, make information sharing more effective, and facilitate business
decision–making processes. In order to get the most out of SharePoint 2013, you need to understand
how to best use the capabilities to support your information management, collaboration, and
business process management needs. The SharePoint 2013 User's Guide is designed to provide you
with the information you need to effectively use these tools. Whether you are using SharePoint as an
intranet or business solution platform, you will learn how to use the resources (such as lists,
libraries, and sites) and services (such as search, workflow, and social) that make up these
environments. In the fourth edition of this bestselling book, author Tony Smith walks you through
the components and capabilities that make up a SharePoint 2013 environment. He provides
step-by-step instructions for using and managing these elements, as well as recommendations for
how to best leverage them. The author has brought together this information based on his extensive
experience working with these tools and with business users who effectively leverage these
technologies within their organizations. These real-world experiences were incorporated into the
writing of this book to make it easy for you to gain the knowledge you need to make the most of the
product. Pick up a copy of the SharePoint 2013 User's Guide today.
  how to create user manuals: Lead Developer Career Guide Shelley Benhoff, 2025-01-07 Learn
the skills you need to be a lead developer, with expert advice on mentoring teams, handling clients
and project managers, and keeping your head in emergencies. The Lead Developer Career Guide
teaches you how to transition from an individual contributor to a thriving lead developer. It's packed
with insider tips, tricks, and strategies drawn from author Shelley Benhoff's 25-year career in
technology, providing vital insights for navigating the unique challenges and expectations of the lead
developer role. This one-of-a-kind book demonstrates how critical thinking and communication skills
can elevate your career. In the Lead Developer Career Guide you'll discover: • The key
responsibilities of a lead developer • Techniques for writing effective technical documentation •
Strategies for improving development processes • Best practices for communicating with
non-technical clients • Methods for mentoring and inspiring a team • Approaches for delivering
negative feedback constructively The Lead Developer Career Guide is filled with interviews and
real-world case studies from industry professionals and esteemed tech experts. You'll learn how to
become the public face for your development team, gathering feedback from your coworkers and
communicating with clients and stakeholders. Plus, you'll find proven techniques to reliably
calculate project estimates, plan a project from scratch, and mentor junior developers and peers
alike. Foreword by Steve Buchanan. About the technology To be a successful Lead Developer you’ll
need more than just technical expertise. You’ll be responsible for everything from facilitating
architectural decisions that satisfy all stakeholders to mentoring your fellow developers. And you’ll
be on the hook for delivering great software on time and under budget. Are you ready for the
challenge? This book will help get you there! About the book The Lead Developer Career Guide
provides the techniques and wisdom you need to transition from individual contributor to lead
developer. You’ll learn how to collaborate effectively with executive leadership and project
managers, present elegant solutions to clients, and think quickly in those inevitable emergencies.
When all eyes are on you, this book will ensure you know exactly what to do. What's inside •



Improving development processes • Mentoring and inspiring a team • Delivering negative feedback
About the reader For aspiring lead developers. About the author Shelley Benhoff has over
twenty-five years of experience in tech as a business owner, author, and speaker. The technical
editor on this book was Stephen Mizell. Table of Contents 1 What is a lead developer? 2 Lead
developer career trajectory 3 Learning lead developer skills 4 Learning any developer skill 5 Writing
technical documentation 6 Optimizing the development process 7 Working with project teams 8
Speaking with clients 9 Being a mentor 10 Taking the lead 11 Leading with emotional intelligence
12 Being a successful lead developer
  how to create user manuals: Office User Guide for MicroStrategy 9.5 MicroStrategy Product
Manuals, MicroStrategy, 2015-02-01 The MicroStrategy Office User Guide covers the instructions
for using MicroStrategy Office to work with MicroStrategy reports and documents in Microsoft?
Excel, PowerPoint, Word, and Outlook, to analyze, format, and distribute business data.
  how to create user manuals: SharePoint 2016 User's Guide Tony Smith, 2016-11-22 Learn
how to make the most of SharePoint 2016 and its wide range of capabilities to support your
information management, collaboration, and business process management needs. Whether you are
using SharePoint as an intranet or business solution platform, you will learn how to use the
resources (such as lists, libraries, and sites) and services (such as search, workflow, and social) that
make up these environments. In the fifth edition of this bestselling book, author Tony Smith walks
you through the components and capabilities that make up a SharePoint 2016 environment. He
provides step-by-step instructions for using and managing these elements, as well as
recommendations for how to get the best out of them. What You Will Learn Create and use common
SharePoint resources like lists, libraries, sites, pages and web parts Understand when and how
workflows and information management policies can be used to automate process Learn how to take
advantage of records retention, management, and disposition Make the most of SharePoint search
services Take advantage of social capabilities to create social solutions Who This Book Is For
Whether you have not yet used SharePoint at all, have used previous versions, have just started
using the basic features, or have been using it for a long of time, this book provides the skills you
need to work efficiently with the capabilities SharePoint 2016 provides.
  how to create user manuals: Office and SharePoint 2010 User's Guide Michael
Antonovich, 2010-08-06 Web sites, collaboration, document management, paperless offices—we
want it all in business today, but how do we achieve all of these goals? More importantly, if you work
for one of the millions of small-to-medium-sized businesses, how do you find the time to build the
expertise necessary to reach these goals? Even the most powerful tool will not allow you to succeed
unless you can get the majority of your staff to use it efficiently and effectively. You need a guide
that demonstrates a platform that small-to-medium-sized businesses can use to reach these goals.
Office and SharePoint 2010 User’s Guide demystifies the path that every Microsoft Office user can
follow to benefit from the synergism of tools they are already familiar with. Together with
SharePoint 2010, users can achieve goals like web sites with a consistent single view, improved
collaboration within their organization, and better document management, and may even get one
step closer to the paperless office we’ve been promised for years. This book has topics for Office
users of all skill levels, from those just starting to use Office tools to experienced power users. It
examines each major Office tool and shows how it contributes to the support and use of SharePoint
in today’s increasingly electronic-based office environment.
  how to create user manuals: The AT&T Documentation Guide , 1993-06 Catalog of the most
often requested AT&T documents.
  how to create user manuals: SharePoint 2003 User's Guide Seth Bates, Tony Smith,
2006-11-08 Microsoft SharePoint Portal Server 2003 and Windows SharePoint Services address a
variety of information-sharing and collaboration needs, providing an innovative way for you to
manage information. In order to get the most out of SharePoint, you need to understand its
capabilities to create materials, collaborate with others, and share enterprise information. Whether
you're a beginner or an experienced SharePoint user, SharePoint 2003 User's Guide is designed to



provide you with the information you need to effectively use these tools. The authors, who are
experienced SharePoint consultants, take a real-world look at the best practices for Microsoft
SharePoint 2003 and include many detailed examples you can build on. The first section of the book
describes the basic and advanced building blocks in both of the SharePoint technologies. With
step-by-step examples, the authors explain features like portals, sites, lists, and libraries. Advanced
topics include targeting content, managing security, and integrating with Microsoft Office 2003. The
second section expands on these features by showing you how to build the most commonly used
SharePoint solutions. The book describes the challenges these solutions are designed to address and
the benefits that are realized by using a SharePoint-based solution. The authors provide specific
instruction and examples that will allow you to effectively configure SharePoint for document
collaboration, information centers, and other detailed scenarios.
  how to create user manuals: OpenStack Operations Guide Tom Fifield, Diane Fleming, Anne
Gentle, Lorin Hochstein, Jonathan Proulx, Everett Toews, Joe Topjian, 2014-04-24 Design, deploy,
and maintain your own private or public Infrastructure as a Service (IaaS), using the open source
OpenStack platform. In this practical guide, experienced developers and OpenStack contributors
show you how to build clouds based on reference architectures, as well as how to perform daily
administration tasks. Designed for horizontal scalability, OpenStack lets you build a cloud by
integrating several technologies. This approach provides flexibility, but knowing which options to
use can be bewildering. Once you complete this book, you’ll know the right questions to ask while
you organize compute, storage, and networking resources. If you already know how to manage
multiple Ubuntu machines and maintain MySQL, you’re ready to: Set up automated deployment and
configuration Design a single-node cloud controller Use metrics to improve scalability Explore
compute nodes, network design, and storage Install OpenStack packages Use an example
architecture to help simplify decision-making Build a working environment to explore an IaaS cloud
Manage users, projects, and quotas Tackle maintenance, debugging, and network troubleshooting
Monitor, log, backup, and restore
  how to create user manuals: MacOS Big Sur User Guide Phillips Russell, 2021-04-15 MacOS
Big Sur is the new operating system for MacOS that was officially released on June 22, 2020 and
made available to the general public on November 12, 2020. MacOS Big Sur is the 17th version of
Apple's computers that transited from macOS 10 (also known as Mac OS X) to macOS 11 for the first
time since 2000. MacOS Big Sur includes faster updates that begin in the background and finish all
the faster, making it simpler to stay up to date with the most recent macOS updates, as well as a
cryptographically signed system volume that secures against alteration. MacOS Big Sur has a
completely redesigned features and changes that give it an edge over the previous version. These
changes in design are the biggest addition to the system as described by Apple executives. This book
will teach you everything you need to know about macOS 11, including requirements, features, and
how to install the latest release in the macOS line. Here are some of the topics: How To Customize
the Control Center How To Hide The Menu Bar How To Drag A Control Out Of The Menu Bar How
To Setup Assistant Accessibility How To Play Sound On Startup Option How To Use Safari's Built-In
Translation How To Control Wallpaper Tinting In Windows How To Use Guides In Apple Maps
Instructions for Using Macos Big Sur's Fast User Switching How To Enhance Voice Memo
Recordings How To Edit Videos How To Import Settings And Passwords From Chrome How To Pin
Some Control Center Widgets To The Menu Bar How To Add More Settings To The Control Center
How To Use Cycling Directions In Apple Maps And so much more...
  how to create user manuals: Vray 5.0 (NEXT) User Guide Serdar Hakan DÜZGÖREN,
Universal V-Ray Settings This page provides a tutorial on universal settings for V-Ray that work for
most still images. Overview The universal settings comprise a set of settings that work very well for
still images in many situations and are the default for V-Ray Next. Please note that these settings are
not optimal, in the sense that with enough tweaking, you can probably get similar quality with faster
render times. The beauty of these settings, though, is that they require almost no tweaking, and you
are guaranteed to get a good result in the end. The advantages of these settings are: o very little



parameters for controlling render quality vs. speed o works for a very large number of scenes o
produces high-quality results With the Progressive Image Sampler, the default Render time (min) is
set to 1.0, which might be insufficient for some scenes. You can reset this to 0.0 min and rendering
will continue until the Noise threshold is reached. Setting the V-Ray Renderer 1. Set V-Ray as the
current rendering engine (with the default V-Ray settings). 2. The default settings are optimized to
work universally, so it is recommended to keep them: Progressive image sampler with 100 Max.
subdivs and 1 Min. subdivs; GI enabled, using Brute Force as Primary GI engine and Light Cache as
Secondary GI engine. 3. You can further refine the noise levels from the Progressive Image sampler
rollout by adjusting the Noise Threshold and placing a 0 value for the Render time (min). 4. You can
control the amount of AA vs shading samples (for materials/lights/GI) using the Min shading rate
parameter in the Image Sampler rollout but the default value is optimised to work well for the
majority of scenes.
  how to create user manuals: User's Manual for the Prototype Analyst Workstation
(PAWS) Dave Thompson, 1990
  how to create user manuals: Office and SharePoint 2007 User's Guide Michael Antonovich,
2008-07-06 Web sites. Collaboration. Document management. Paperless offices. We want it all in
business today, but how do you achieve all of these goals? More importantly, if you work for one of
the millions of small to medium–sized businesses, how do you find the time and build the expertise
necessary to reach these goals? Even the most powerful tool will not allow you to succeed unless you
can get the majority of your staff to use it efficiently and effectively. You need a guide that
demonstrates a platform small to medium–sized businesses can use to reach these goals. Office and
SharePoint 2007 User's Guide: Integrating SharePoint with Excel, Outlook, Access and Word
demystifies the path every Microsoft Office user can follow to benefit from the synergism of tools
they are already familiar with. Together with SharePoint 2007, users can achieve goals like web
sites with a consistent single view, improved collaboration within their organization, better
document management, and maybe even get one step closer to the paperless office we've been
promised for years. This book has topics for Office users of all skill levels, from those just starting to
use Office tools to the experienced power user. It examines each major Office tool and shows how it
contributes to the support and use of SharePoint in today's increasingly electronic–based office
environment.
  how to create user manuals: SharePoint 2010 User's Guide Seth Bates, Anthony Smith,
Roderick Smith, 2010-07-30 Microsoft SharePoint Foundation 2010 and SharePoint Server 2010
provide a collection of tools and services you can use to improve user and team productivity, make
information sharing more effective, and facilitate business decision–making processes. In order to
get the most out of SharePoint 2010, you need to understand how to best use the capabilities to
support your information management, collaboration, and business process management needs. This
book is designed to provide you with the information you need to effectively use these tools. Whether
you are using SharePoint as an intranet or business solution platform, you will learn how to use the
resources (such as lists, libraries, and sites) and services (such as publishing, workflow, and policies)
that make up these environments. Information and process owners will be given the knowledge they
need to build and manage solutions. Information and process consumers will be given the knowledge
they need to effectively use SharePoint resources. In this book, Seth Bates and Tony Smith walk you
through the components and capabilities that make up a SharePoint 2010 environment. Their
expertise shines as they provide step-by-step instructions for using and managing these elements, as
well as recommendations for how to best leverage them. As a reader, you’ll then embrace two
common SharePoint uses, document management and project information management, and walk
through creating samples of these solutions, understanding the challenges these solutions are
designed to address and the benefits they can provide. The authors have brought together this
information based on their extensive experience working with these tools and with business users
who effectively leverage these technologies within their organizations. These experiences were
incorporated into the writing of this book to make it easy for you to gain the knowledge you need to



make the most of theproduct.
  how to create user manuals: Integrated Collection System's User Guide United States.
Internal Revenue Service, 2006
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