
powerpoint business card templates
powerpoint business card templates are essential tools for professionals looking to create
impactful first impressions. These templates provide a user-friendly way to design personalized
business cards that reflect one's brand identity. With the versatility of PowerPoint, users can easily
customize their cards with various design elements, colors, and fonts. This article delves into the
benefits of using PowerPoint for business card design, the features to look for in templates, and tips
for creating an effective card. Additionally, we will explore popular sources for downloading these
templates and how to optimize your business card for networking success.
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Benefits of PowerPoint Business Card Templates
PowerPoint business card templates present several advantages that make them a preferred choice
for many professionals. First and foremost, they are highly accessible; virtually anyone with a
computer can use PowerPoint without needing advanced design skills. This accessibility allows users
to create professional-looking business cards quickly and efficiently.

Another significant benefit is the customization options available. PowerPoint offers a broad range of
design tools and features, such as the ability to manipulate shapes, colors, and text, which can help
in crafting a unique business card that stands out. Furthermore, these templates can be easily
modified to fit various industries and personal branding, enabling users to align their cards with
their professional image.

Lastly, PowerPoint templates are often cost-effective. Many free or low-cost templates are available
online, allowing users to avoid hiring professional designers while still achieving a polished look.
This affordability, combined with the ease of use, makes PowerPoint business card templates an
attractive option for anyone looking to enhance their networking materials.



Key Features to Consider
When selecting a PowerPoint business card template, several key features should be taken into
account to ensure that the final product meets your needs. These features can significantly impact
the effectiveness of your business card in conveying your brand identity and information.

Design Aesthetics
The visual appeal of a business card is crucial. Look for templates that offer a clean, professional
design that aligns with your brand. Consider color schemes, typography, and layout options that
enhance readability and memorability.

Customizability
Choose templates that allow for extensive customization. The ability to modify colors, fonts, and
images ensures that your business card can be tailored to reflect your individual style and
professional identity. Templates with easy-to-edit text fields are particularly valuable.

Print Quality
Ensure that the template you choose is suitable for high-resolution printing. Many templates are
designed for digital use, but it is essential to select one that can produce clear, crisp images and text
when printed. Look for templates that specify print quality or provide guidelines for printing.

How to Create a Business Card in PowerPoint
Creating a business card in PowerPoint is a straightforward process that can be completed in a few
simple steps. Follow this guide to design your professional card efficiently.

Step 1: Set Up Your Slide
Begin by opening PowerPoint and selecting a blank slide. Set the slide size to match standard
business card dimensions, typically 3.5 inches by 2 inches. This can be done by navigating to the
'Design' tab, selecting 'Slide Size,' and then 'Custom Slide Size.'

Step 2: Choose a Template
Utilize a pre-made template or create your own design from scratch. If using a template, import it
into your slide to serve as a base for your design.



Step 3: Add Your Information
Input essential details such as your name, job title, company name, phone number, email address,
and website. Ensure that the text is legible by choosing appropriate font sizes and styles.

Step 4: Enhance with Design Elements
Add shapes, colors, and images to enrich your card’s design. Use the formatting tools in PowerPoint
to experiment with different layouts until you achieve the desired look.

Best Sources for PowerPoint Business Card Templates
There are numerous platforms where users can find high-quality PowerPoint business card
templates. Selecting the right resource can save time and ensure a professional outcome.

Microsoft Office Templates: Microsoft offers a variety of free templates directly within
PowerPoint.

Graphic Design Websites: Sites like Canva and Adobe Spark provide customizable templates
that can be downloaded and edited in PowerPoint.

Template Marketplaces: Platforms such as Envato Elements and Creative Market offer
premium templates with unique designs and features.

Free Template Websites: Websites like Freepik and Template.net provide a selection of free
templates suitable for various professions.

Tips for Designing an Effective Business Card
To ensure your business card makes a lasting impression, consider the following design tips. These
guidelines will help you create a card that is not only attractive but also functional.

Maintain Simplicity
Less is often more when it comes to business card design. Avoid cluttering the card with excessive
information or graphics. A clean, straightforward design enhances readability and memorability.

Use Quality Images
If you choose to include images or logos, ensure they are high-resolution and relevant to your brand.
Low-quality images can detract from the professionalism of the card.



Ensure Contact Information is Clear
Your contact details should be easy to read. Use a font size that is legible and ensure there is
sufficient contrast between the text and background colors.

Conclusion
PowerPoint business card templates are an invaluable asset for professionals looking to create
distinctive and effective networking tools. Their accessibility, customizability, and cost-effectiveness
make them an ideal choice for anyone wishing to enhance their professional presence. By
considering key features, utilizing best practices in design, and selecting quality templates, users
can craft business cards that not only convey essential information but also leave a lasting
impression. Embracing the power of PowerPoint for business card creation can greatly benefit your
professional endeavors.

Q: What are PowerPoint business card templates?
A: PowerPoint business card templates are pre-designed layouts created for use in PowerPoint to
help users easily create professional business cards. These templates can be customized with
personal information, logos, and design elements to reflect individual branding.

Q: Where can I find free PowerPoint business card templates?
A: Free PowerPoint business card templates can be found on various websites such as Microsoft
Office's official template gallery, Freepik, Template.net, and other graphic design platforms that
offer free resources.

Q: Can I print my business cards designed in PowerPoint?
A: Yes, business cards designed in PowerPoint can be printed. It is important to ensure that the
template is set to high resolution and that the card dimensions are suitable for standard printing
sizes.

Q: How can I customize my PowerPoint business card
template?
A: Customization of a PowerPoint business card template can be done by editing text fields,
changing colors, adding shapes or images, and adjusting the layout according to personal
preferences and branding needs.



Q: What is the ideal size for a business card in PowerPoint?
A: The ideal size for a standard business card in PowerPoint is typically 3.5 inches by 2 inches. This
size fits well in most business card holders and wallets.

Q: Are there any design tips for creating effective business
cards?
A: Yes, effective business card design tips include maintaining simplicity, using high-quality images,
ensuring clear contact information, choosing readable fonts, and selecting a cohesive color scheme
that aligns with your brand.

Q: Is it necessary to hire a designer for my business card?
A: It is not necessary to hire a designer if you use PowerPoint business card templates. Many
templates are user-friendly and allow individuals to create professional cards without advanced
design skills.

Q: Can I use my business card template for digital sharing?
A: Yes, business cards designed in PowerPoint can be saved as PDFs or image files, making them
suitable for digital sharing via email or social media.

Q: What are some common mistakes to avoid when designing a
business card?
A: Common mistakes include overcrowding the card with information, using difficult-to-read fonts,
neglecting to include essential contact details, and choosing poor-quality images that can undermine
the card's professionalism.

Q: How often should I update my business card?
A: It is advisable to update your business card whenever there are significant changes to your
contact information, job title, or branding. Regular updates ensure that your cards remain relevant
and accurate.
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  powerpoint business card templates: Log On To Computers � 5 Meera Aggarwal, Dorothy
Fanthome, LOG ON TO COMPUTERS series consists of ten thoroughly revised and updated
textbooks for classes 1–10. The books aim to help students master the use of various types of
software and IT tools. The books have been designed to keep pace with the latest technologies and
the interests of the 21st century learners. The series is based on Windows 7 and MS Office 2010 and
adopts an interactive approach to teach various concepts related to Computer Science. The books
for classes 1–5 focus on the basics of computers, Windows, MS Office, OpenSource software and
programming language LOGO. However, the books for classes 6–8 encourage students to experience
and explore more about programming languages like QBasic, HTML and Visual Basic, application
software such as Photoshop, Flash and MS Office. The ebook version does not contain CD.
  powerpoint business card templates: Office 2013 Library: Excel 2013 Bible, Access 2013
Bible, PowerPoint 2013 Bible, Word 2013 Bible John Walkenbach, Michael Alexander, Richard
Kusleika, Faithe Wempen, Lisa A. Bucki, 2013-08-22 An indispensible collection of Office 2013 Bibles
Eager to delve into the new suite of Office 2013 applications? Look no further than this spectacular
collection of four invaluable resources that boast nearly 5,000 pages and cover the core Office
programs: Excel, Access, PowerPoint, and Word. The world's leading experts of these applications
provide you with an arsenal of information on the latest version of each program. Features four
essential books on the most popular applications included in the Office 2013 suite: Excel, Access,
PowerPoint, and Word Excel 2013 Bible - serves as an essential reference for Excel users, no matter
your level of expertise, and updates you on the latest Excel tips, tricks, and techniques Access 2013
Bible - offers a detailed introduction to database fundamentals and terminology PowerPoint 2013
Bible - shows you how to use the newest features and make successful presentations Word 2013
Bible - begins with a detailed look at all the latest features and then cover more advanced, intricate
topics Look no further than Office 2013 Library for the most thorough coverage on every aspect of
the Office 2013 suite!
  powerpoint business card templates: Microsoft Office Professional 2013 Step by Step Beth
Melton, Mark Dodge, Echo Swinford, Andrew Couch, 2013-05-15 The smart way to learn Microsoft
Office Professional 2013—one step at a time! Experience learning made easy—and quickly teach
yourself how to get more done with Microsoft Word, PowerPoint, Excel, Outlook, OneNote, Access,
and Publisher. With Step by Step, you set the pace—building and practicing the skills you need, just
when you need them! Determine the best Office tool for specific tasks Use Office efficiently on
touch-enabled devices Create attractive documents, publications, and presentations Manage your
e-mail, calendar, meetings, and communications Put your business data to work with Excel and
Access Organize and share your notes and ideas with OneNote
  powerpoint business card templates: Office 2008 for Macintosh: The Missing Manual
Jim Elferdink, 2008-03-20 Still the top-selling software suite for Mac users, Microsoft Office has
been improved and enhanced to take advantage of the latest Mac OS X features. You'll find lots of
new features in Office 2008 for Word, Excel, PowerPoint and Entourage, but not a page of printed
instructions to guide you through the changes. Office 2008 for Macintosh: The Missing Manual gives
you the friendly, thorough introduction you need, whether you're a beginner who can't do more than
point and click, or a power user who's ready to tackle a few advanced techniques. To cover Word,
Excel, PowerPoint and Entourage, this guide gives you four superb books in one -- a separate section
each for program! You can manage your day and create professional-looking documents,
spreadsheets, and presentations in no time. Office 2008 has been redesigned so that the windows,
toolbars, and icons blend in better with your other Mac applications. But there are still plenty of
oddities. That's why this Missing Manual isn't shy about pointing out which features are gems in the
rough -- and which are duds. With it, you'll learn how to: Navigate the new user interface with its
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bigger and more graphic toolbars Use Word, Excel, PowerPoint, and Entourage separately or
together Keep track of appointments and manage daily priorities with the My Day feature Create
newsletters, flyers, brochures, and more with Word's Publishing Layout View Build financial
documents like budgets and invoices with Excel's Ledger Sheets Get quick access to all document
templates and graphics with the Elements Gallery Organize all of your Office projects using
Entourage's Project Center Scan or import digital camera images directly into any of the programs
Customize each program with power-user techniques With Office 2008 for Macintosh: The Missing
Manual, you get objective and entertaining instruction to help you tap into all of the features of this
powerful suite, so you can get more done in less time.
  powerpoint business card templates: Make Millions and Make Change! Mike Mann,
2010-02-04 Make Millions and Make Change! is your essential guide to business and personal
success. While the title of this book may sound like a get-rich-quick scheme, the methods that are
shared get real people rich in the real world, even during the most difficult economic times. Building
your brand into a sustainable business is an immense challenge, especially in a down economy. In
this straightforward guide, author Mike Mann has documented his high growth theory for small
businesses. Make Millions and Make Change! is a living text that includes business Best Practices
and methodologies intended to empower, educate, and motivate you to step into your industry of
choice, make your own millions, and then give back to society in a meaningful way. Mike explains in
clear language how to proactively thrive in a competitive market and build your brand into a winning
business. With an emphasis on modern marketing and technology, this guide offers many excellent
ideas for success in business and life.
  powerpoint business card templates: 625+ Easy Digital Product Ideas For Earning Passive
Income While You Sleep Om Prakash Saini, 2024-02-16 Embark on a journey of endless possibilities
with 625+ Easy Digital Product Ideas For Earning Passive Income While You Sleep. This book is
your ultimate guide to unlocking the world of online entrepreneurship without breaking a sweat.
Packed with over 625 simple and lucrative digital product ideas, it covers a wide range of categories
like Ebooks and Written Content, Online Courses, Printables, Stock Photos, Videos, Audio Products,
Software, 3D Models, Web Development Resources, and more. Whether you're a seasoned digital
entrepreneur or a newbie looking to make money while you snooze, this book has something for
everyone. Dive into the realm of passive income and discover how to turn your creativity into cash.
From crafting engaging Ebooks to developing user-friendly applications, the book is a treasure trove
of inspiration. With clear and accessible language, it breaks down complex ideas, making it perfect
for anyone ready to take the leap into the world of online income. Don't just dream about financial
freedom – make it a reality with 625+ Easy Digital Product Ideas For Earning Passive Income While
You Sleep. Your journey to success starts now!
  powerpoint business card templates: Documents, Presentations, and Worksheets
Stephanie Krieger, 2011-04-15 Get expert techniques and best practices for creating
professional-looking documents, slide presentations, and workbooks. And apply these skills as you
work with Microsoft Word, PowerPoint, and Excel in Office 2010 or Office for Mac 2011. This
hands-on guide provides constructive advice and advanced, timesaving tips to help you produce
compelling content that delivers—in print or on screen. Work smarter—and create content with
impact! Create your own custom Office themes and templates Use tables and styles to help organize
and present content in complex Word documents Leave a lasting impression with
professional-quality graphics and multimedia Work with PowerPoint masters and layouts more
effectively Design Excel PivotTables for better data analysis and reporting Automate and customize
documents with Microsoft Visual Basic for Applications (VBA) and Open XML Formats Boost
document collaboration and sharing with Office Web Apps Your companion web content includes: All
the book’s sample files for Word, PowerPoint, and Excel Files containing Microsoft Visio
samples—Visio 2010 is required for viewing
  powerpoint business card templates: PowerTips PowerPoint 2007, 2010, & 2013
Christopher Lee, 2015-07-28



  powerpoint business card templates: MOS 2010 Study Guide for Microsoft Word, Excel,
PowerPoint, and Outlook Exams Joan Lambert, Joyce Cox, 2011-03-15 Demonstrate your
expertise with Microsoft Office 2010! This all-in-one guide is designed to help you practice and
prepare for the four core Microsoft Office Specialist (MOS) exams. With the MOS 2010 Study Guide,
you get full, objective-by-objective coverage for: Exam 77-881: Microsoft Word 2010 Exam 77-882:
Microsoft Excel 2010 Exam 77-883: Microsoft PowerPoint 2010 Exam 77-884: Microsoft Outlook
2010 Use the book’s easy-to-follow procedures and illustrations to review the essential skills
measured by the MOS exams. And you can apply what you’ve learned hands-on—using the
downloadable files for all the book’s practice tasks.
  powerpoint business card templates: Beyond Cut, Copy, and Paste Henry Balogun, Henry
Balogun Ph D., 2003 A simple book designed to help you master Microsoft Word 2000 as well as
Word XP.
  powerpoint business card templates: The Basics of Achieving Professional Certification
Willis H. Thomas, 2017-07-27 Professional certification has become a very popular topic and a
significant number of individuals are making it a priority. Some people are torn on whether or not to
obtain a certification to bolster their career. Others see the advantage of diversifying their
professional portfolio and pursuing popular certifications in the areas of Project Manag
  powerpoint business card templates: The Materiality of Writing Christian Mosbæk
Johannessen, Theo van Leeuwen, 2017-09-18 This book examines the materiality of writing. It adopts
a multimodal approach to argue that writing as we know it is only a small part of the myriad
gestures we make, practices we engage in, and media we use in the process of trace-making. Taking
a broad view of the act of writing, the volume features contributions from both established and
up-and-coming scholars from around the world and incorporates a range of methodological and
theoretical perspectives, from fields such as linguistics, philosophy, psychology of perception,
design, and semiotics. This interdisciplinary framework allows readers to see the relationships
between writing and other forms of trace-making, including architectural drawings, graphic shapes,
and commercial logos, and between writing and reading, with a number of illustrations highlighting
the visual data used in the forms and studies discussed. The book also looks forward to the future,
discussing digital media and new technology and their implications for trace-making. This
pioneering volume will be of interest to scholars and researchers in multimodality, literacy, cognitive
neuroscience, design theory, discourse analysis, and applied linguistics.
  powerpoint business card templates: PC Mag , 2008-06 PCMag.com is a leading authority on
technology, delivering Labs-based, independent reviews of the latest products and services. Our
expert industry analysis and practical solutions help you make better buying decisions and get more
from technology.
  powerpoint business card templates: The Marketing Mavens Noel Capon, 2007-06-12 The
way far too many people at far too many companies think about and execute marketing was born in
an era when suppliers-the companies generating products and services-were in the catbird seat.
That world is long dead, and customers now occupy that position. In this relentlessly globalizing
economy, we live in a world of oversupply and underdemand, with too many suppliers chasing too
few customers, offering more goods and services than the market can absorb. Noel Capon set out to
discover what differentiates people who know how to succeed in this changed world-people who are
able to create customers for the products and services of their business. The Marketing Mavens is
based on a four-year-long research program that spanned twenty-five industries, identifying
long-term winners and what they do differently. Put simply, Marketing Mavens place customers at
the center of their business and make marketing everyone’s job. Using a wide variety of intriguing,
in-depth examples, from ESPN to the Mayo Clinic, Dr. Capon shows how the mavens create
customers. How by placing the sports fan at the center of its business, ESPN creates programming
that meets the needs of fans that were never given a second thought by the networks; or how
physicians at the Mayo Clinic, being both technical experts and skilled at creating a patient-centric
ambience, motivate people to pay the extra travel and lodging expenses not covered by insurance.



Marketing Mavens, though a rare breed, can be found up and down an organization-from the CEO to
chief marketing officers to business unit managers. Noel Capon has talked to mavens from across
the global economy and brings forth their uncanny insights behind the five imperatives of the true
Marketing Maven: • Picking markets that matter • Selecting segments to dominate and finding the
sweet spot in that segment • Designing the offer to create customer value and secure differential
advantage • Integrating to serve the customer • And measuring what matters Noel Capon in The
Marketing Mavens redefines marketing, moving it from a focus on selling and communication into a
discipline that guides all the key decisions of a business. By seeing marketing as everyone’s
business-not the domain of a few specialists-you’ll get your business in step with the way the world
really works . . . and start creating customers. Next year’s profits don’t depend on next year’s
numbers but on next year’s customers. The Marketing Mavens points the way to those customers,
profits, and an increased stock price.
  powerpoint business card templates: Create Electronic Presentations (PowerPoint 2003)
BSBADM306A Cheryl Price, Julia Wix, 2004
  powerpoint business card templates: Office 2008 for Macintosh Jim Elferdink, 2008-03-20
Provides information on using Microsoft Office 2008 with a Mac, covering the features and functions
of Word, Entourage, Calendar, Excel, and PowerPoint.
  powerpoint business card templates: Entrepreneur Lars Tvede, Mads Faurholt, 2018-09-11
Build a world class business with a clear blueprint to success Entrepreneur: Building Your Business
From Start to Success is your guidebook to achieving entrepreneurial success. Whether you’re an
existing business owner seeking to increase your reach, or a budding entrepreneur ready to take the
next step, this book provides invaluable guidance from experts who have made it happen time and
time again. A simple step-by-step process will help you translate your ideas into effective business
plans, raise the capital needed to start and grow your business, build a winning team and leave the
competition behind. Drawing upon their experience founding more than 30 companies, the authors
share their entrepreneurial wisdom and reveal the real-world techniques that lead to success. With a
pragmatic and personal approach, the authors explore the personal characteristics that are vital to
achievement; managing stress, withstanding heavy workloads and coping with potential health
concerns are subjects often overlooked in the pursuit of business achievement. Addressing the link
between business concerns and personal welfare, the authors offer suggestions on how to most
effectively reconcile entrepreneurial drive with personal well-being. Build or revitalise a business
with proven methods from two globally-recognized experts in the field Develop an effective business
plan to maximise your probability of success Understand funding markets and raise capital
necessary to start or grow your business Grow your business by beating the competition and
dominating your market Providing invaluable insight into real-world entrepreneurial methods that
work, this book arms current and future business leaders with the skills, knowledge and motivation
to create the organization of their dreams.
  powerpoint business card templates: Marketing Action Plans Morgan D. Rees, 2010-08-13
Is your business not reaching enough prospects, experiencing long sales cycles, or not seeing your
marketing campaigns generating the revenue you expect? What if you could have instant access to
preexisting plans, do more in less time, save money, and increase your ROI? Morgan Rees has put it
all together in Marketing Action Plans, a concise, step-by-step book with bottom line guides and
strategies that will take your company from invisible to remarkable. Its like having your own
marketing department available to you, twenty-four hours a day, every day! Learn from Morgans
experience with such notable brands as Philips Electronics, Norelco, Marantz, Magnavox, Citrix
Online, Netgear, and Honeywell. Marketing Action Plans offers ready-to-use plans, processes,
outlines, guidelines, booklets, templates, and forms that you can customize by simply filling in the
details. Some customization will be necessary to fit the needs of your organization, but a substantial
part of your plan, layout, and content are provided. Marketing Action Plans is a year-round resource
tool. Its not the kind of book that sits on your bookshelf at home; rather, it is an important tool that
can guide you through the development of plans for your company or organization. Enjoy your MAP



to success.
  powerpoint business card templates: My Publisher 2016 (includes free Content Update
Program) Laura Acklen, 2015-10-30 Book + Content Update Program Microsoft's Publisher 2016
enables you to create professional-quality publications that help you succeed! If you want to make
the most of Publisher, My Publisher 2016 is your must-have companion. Friendly, quick, and packed
with real-world advice, it walks you through every task you'll want to perform, including: Getting
started with Publisher 2016, and understanding what's new in this release Creating a new
publication from scratch, or starting with content from other sources Making the most of Publisher's
professional layouts with wizards and templates Incorporating online and social media content into
your publications Adding professional effects and backgrounds Creating great newsletters, fliers,
brochures, forms, business and greeting cards, banners, and many other publications Building
customized emails with Publisher's mail merge Discovering shortcuts to build your publications
faster and more efficiently Every task is presented step-by-step, using carefully annotated, full-color
screenshots, all numbered so there's no chance of getting lost of confused. Everything's clearly
organized in modular, self-contained chapters designed to help you get more powerful results from
Microsoft Publisher, and get them faster. Throughout, the book is packed with helpful tips and lists -
plus quick solutions to the problems you're most likely to encounter. In addition, this book is part of
Que’s exciting new Content Update Program. As Microsoft updates features of Publisher 2016,
sections of this book will be updated or new sections will be added to match the updates to the
software. The updates will be delivered to you via a FREE Web Edition of this book, which can be
accessed with any Internet connection. To learn more, visit www.quepublishing.com/CUP. How to
access the free web edition: Follow the instructions within the book to learn how to register your
book to access the FREE Web Edition.
  powerpoint business card templates: Advanced Microsoft Word 2003 Joanne Marschke
Arford, Judy Dwyer Burnside, 2005 Instruction and practice in advanced Word features as well as
important desktop publishing terms and concepts; Applications designed to develop skills in critical
thinking, decision making, and creativity to reinforce collaborative learning as students plan, design,
and evaluate business documents; Instruction and practice in creating Web pages and PowerPoint
presentations; Guided, step-by-step exercises leading to independent challenges. - Publisher.
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featuring AI design tools, templates, and collaboration features accessible from your browser
Free Microsoft 365 Online | Word, Excel, PowerPoint With Microsoft 365 for the web you can
edit and share Word, Excel, PowerPoint, and OneNote files on your devices using a web browser
What Is Microsoft PowerPoint? History, Features & Uses Explained   Learn what Microsoft
PowerPoint is, explore its history, discover key features, and understand its uses in business &
education
PowerPoint Tutorial for Beginners to Advanced Users This PowerPoint tutorial hub offers step-
by-step guides on creating visuals, designing layouts, managing files, and solving common issues.
Improve every presentation with clear and
Online Presentation Tools and Software | Microsoft PowerPoint Learn how to make a
slideshow with PowerPoint Discover how to make a slideshow with photos, videos, music, and
custom settings
Free online presentation maker with editable templates | Microsoft Present ideas and create
compelling slides with free customizable templates in PowerPoint. Choose from a range of templates
to meet your topic, style, and layout needs
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PowerPoint Slideshows (Medicine Buffalo10mon) Streamline your presentation slideshow—and
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