business analyst resume example

business analyst resume example is a critical component for anyone seeking to
advance their career in the field of business analysis. A well-crafted resume
not only showcases your skills and experience but also demonstrates your
understanding of the role and its requirements. In this article, we will
discuss the essential elements of a business analyst resume, provide a
detailed example, and offer tips to enhance your resume's effectiveness. We
will also explore common mistakes to avoid and the importance of tailoring
your resume for specific job applications. Whether you are a seasoned
professional or just starting, this comprehensive guide will equip you with
the tools needed to create an impactful business analyst resume.

Understanding the Role of a Business Analyst

Key Components of a Business Analyst Resume

Business Analyst Resume Example

Tips for Crafting an Effective Resume

Common Mistakes to Avoid

e Tailoring Your Resume for Specific Job Applications

Understanding the Role of a Business Analyst

The role of a business analyst is multifaceted, involving the identification
of business needs, the development of solutions, and the facilitation of
communication between stakeholders. A business analyst acts as a bridge
between the technical team and business units, ensuring that the solutions
developed align with organizational goals.

Business analysts are responsible for gathering and analyzing data, creating
reports, and providing insights that drive decision-making. Their work often
involves the use of various tools and methodologies to map out processes,
conduct feasibility studies, and implement change management strategies.
Understanding these responsibilities is crucial when crafting a resume, as it
allows you to highlight relevant skills and experiences effectively.



Key Components of a Business Analyst Resume

When developing a business analyst resume, it is essential to include several
key components that will make your application stand out. The most effective
resumes are tailored to the specific job description, showcasing relevant
skills and experiences. Here are the primary sections to include:

e Contact Information: Include your name, phone number, email address, and
LinkedIn profile.

e Professional Summary: A brief overview of your qualifications,
highlighting your expertise and career goals.

e Skills: A list of relevant skills, including both technical and soft
skills.

e Work Experience: Detailed descriptions of your previous employment,
focusing on achievements and responsibilities.

e Education: Your academic qualifications, including degrees and
certifications.

e Certifications: Any relevant certifications, such as CBAP, PMI-PBA, or
Agile certifications.

Business Analyst Resume Example

Below is a comprehensive example of a business analyst resume that
incorporates the key components discussed earlier. This example can serve as
a template for your own resume, ensuring that you highlight your
qualifications effectively.

John Doe

123 Main Street, City, State, ZIP | (123) 456-7890 | john.doe@email.com
LinkedIn: linkedin.com/in/johndoe

Professional Summary:

Results-driven business analyst with over 5 years of experience in data
analysis, project management, and stakeholder engagement. Proven ability to
identify business needs and translate them into technical requirements.
Strong analytical skills and proficiency in various business analysis tools.



Skills:

- Requirements Gathering

- Data Analysis and Visualization

- Agile and Waterfall Methodologies
- Stakeholder Management

- Process Improvement

- SQL and Excel Proficiency

- Project Management

- Communication and Presentation Skills

Work Experience:
Business Analyst
XYZ Corporation, City, State | June 2019 - Present

- Collaborated with cross-functional teams to gather and document business
requirements for various projects.

- Analyzed data trends and created reports to support decision-making
processes for senior management.

- Led process improvement initiatives that increased operational efficiency
by 20%.

Junior Business Analyst
ABC Solutions, City, State | January 2017 - May 2019

- Assisted in the requirements gathering process and documentation for
software development projects.

- Conducted user acceptance testing (UAT) and facilitated training sessions
for end-users.

- Developed process flow diagrams and business process models to streamline
operations.

Education:

Bachelor of Science in Business Administration



University of State, City, State | Graduated May 2016

Certifications:
- Certified Business Analysis Professional (CBAP)

- PMI Professional in Business Analysis (PMI-PBA)

Tips for Crafting an Effective Resume

Creating an effective business analyst resume requires attention to detail
and strategic thinking. Here are some tips to enhance your resume:

* Use Action Verbs: Start each bullet point in your work experience
section with strong action verbs, such as “analyzed,” “developed,”
“led,” and “designed.”

e Quantify Achievements: Whenever possible, include metrics to quantify
your accomplishments. For example, “Increased efficiency by 30% through
process optimization.”

e Highlight Relevant Skills: Tailor your skills section to match the job
description. Emphasize tools and methodologies that are specifically

mentioned.

* Keep it Concise: Aim for a one-page resume unless you have extensive
experience. Be concise and relevant in your descriptions.

e Proofread: Ensure your resume is free from grammatical errors and typos.
A polished resume reflects professionalism.

Common Mistakes to Avoid

When writing a business analyst resume, there are several common pitfalls to
avoid that can hinder your chances of landing an interview:

e Generic Resumes: Avoid using a one-size-fits-all resume. Tailor your
resume for each position you apply for.

e Lack of Specificity: Be specific about your achievements and
responsibilities. Vague statements do not make a strong impact.



e Ignoring Keywords: Many companies use applicant tracking systems (ATS)
that filter resumes based on keywords. Ensure you include relevant
keywords from the job description.

e Overloading with Information: Don’t overload your resume with
unnecessary details. Focus on relevant experiences and skills.

e Inconsistent Formatting: Maintain a consistent format throughout your
resume. Use the same font, size, and style for headings and body text.

Tailoring Your Resume for Specific Job
Applications

Tailoring your business analyst resume for specific job applications is
crucial in standing out from other candidates. Here are some strategies to
customize your resume:

e Analyze the Job Description: Identify key responsibilities and required
skills from the job posting. Reflect these in your resume.

e Match Your Experience: Highlight experiences that directly relate to the
job you are applying for. Reorder bullet points to emphasize pertinent
qualifications.

e Adjust Your Professional Summary: Modify your professional summary to
align with the job's focus, emphasizing how your background fits the
specific role.

e Incorporate Relevant Projects: If you have worked on projects that
relate to the prospective employer’s industry, make sure to mention them
clearly.

By following these guidelines and utilizing the provided business analyst
resume example, you can create a compelling resume that effectively showcases
your skills and experiences. A well-structured resume tailored to the
specific job will significantly increase your chances of securing an
interview and advancing your career as a business analyst.

Q: What is the purpose of a business analyst resume?

A: The purpose of a business analyst resume is to showcase your skills,
experiences, and qualifications to potential employers. It aims to



demonstrate your ability to analyze business needs, facilitate communication,
and provide solutions that align with organizational goals.

Q: How long should a business analyst resume be?

A: A business analyst resume should typically be one page long, especially
for candidates with less than 10 years of experience. However, it can extend
to two pages for those with extensive experience, provided all content is
relevant and concise.

Q: What are the essential skills to include in a
business analyst resume?

A: Essential skills for a business analyst resume may include requirements
gathering, data analysis, stakeholder management, communication skills,
proficiency in analytical tools, and familiarity with methodologies like
Agile or Waterfall.

Q: Should I include certifications on my business
analyst resume?

A: Yes, including relevant certifications on your business analyst resume can
enhance your qualifications. Certifications such as CBAP or PMI-PBA
demonstrate your commitment to the profession and can set you apart from
other candidates.

Q: How can I tailor my resume for a specific
business analyst job?

A: To tailor your resume for a specific business analyst job, analyze the job
description for key responsibilities and skills, then adjust your resume’s
professional summary, skills, and work experience sections to highlight
relevant experiences and qualifications.

Q: What common mistakes should I avoid when writing
my business analyst resume?

A: Common mistakes include using a generic resume for all applications, being
vague about accomplishments, ignoring keywords from the job description,
overloading with unnecessary information, and inconsistent formatting.
Avoiding these pitfalls can improve your resume's effectiveness.



Q: Can I use a template for my business analyst
resume?

A: Yes, using a template can be an effective starting point for your business
analyst resume. However, ensure that you customize it to reflect your unique
skills and experiences, adapting it to the specific job you are applying for.

Q: What should I highlight in my work experience
section?

A: In your work experience section, highlight specific achievements, the
impact of your work on the organization, relevant projects, and
responsibilities that align with the job you are applying for. Use metrics to
quantify your accomplishments where possible.

Q: Is it necessary to include a professional summary
in my resume?

A: While not strictly necessary, including a professional summary can be
beneficial. It provides a snapshot of your qualifications and can grab the
attention of hiring managers, making your resume more compelling.

Business Analyst Resume Example
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business analyst resume example: Day by day as an IT BA: A Business Analyst Journey for
Everyone Mikhail Bakhrakh, 2023-12-18 This book offers a comprehensive exploration of the IT
Business Analysis profession, grounded in the author's 100% practical experience, real-world
scenarios, and solutions. The author, drawing on a decade of expertise as an IT Business Analyst,
shares insights based on personal success stories, making every word in this book a testament to
hands-on experience. The role of IT Business Analysts is explained in simple terms, making it
accessible not only to professionals in the field but also to those outside the IT world looking to
venture into business analysis. The content of this book serves as a timely guide for entering the IT
world, particularly in the context of the 4th Industrial Revolution, the era of Cloud and Big Data, and
the years of Al and ML. A 2020 LinkedIn report ranked IT Business Analysis skills as the 5th most
popular and in-demand skill set. The book's structure revolves around the different professional
levels of a business analyst, providing a career growth roadmap and a skills development path. It
serves as an invitation to explore the IT world, incorporating a narrative style often found in fiction
books, and demonstrates that work can be both purposeful and enjoyable. Whether you're
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embarking on your journey as an IT business analyst or seeking fresh insights for professional
growth, this book promises an exciting voyage of discovery.

business analyst resume example: The Resume Handbook Arthur D Rosenberg, 2007-12
The latest edition of the popular Resume Handbook, 5th edition, is a straightforward approach to
writing resumes designed for that purpose. It contains 37 resumes, each addressing a specific
challenge and approach, and organized according to the needs and objectives of different job
seekers. This handbook focuses on: organization to immediately capture attention; the basics - what
to include and what to leave out; and accomplishments - presents the job seeker as an achiever.

business analyst resume example: Resumes For Dummies Laura DeCarlo, 2019-02-14
Polish up that old resume—and land your dream job We've all been there: it's time to apply for a job
or internship and you have to create or revise your resume. Many questions pop in your head. What
do employers want? What skills should I highlight? How do I format this? How do I get noticed? But
resume writing doesn't have to be a daunting task. The latest edition of Resumes For Dummies
answers all of these questions and more—whether you're a resume rookie, looking for new tips, or
want to create that eye-catching winning resume. In this trusted guide, Laura DeCarlo decodes the
modern culture of resume writing and offers you insider tips on all the best practices that’ll make
your skills shine and your resume pop. Let's start writing! Write effective resumes that will stand out
in a crowd Understand Applicant Tracking Systems and how to adapt your resume Keep your
resume up with the current culture Position a layoff or other career change and challenge with a
positive spin Leverage tips and tricks that give your resume visual power In order to put your best
foot forward and stand out in a pile of papers, it’s important to have an excellent and effective
resume—and now you can.

business analyst resume example: Learning Employment Readiness Skills - How to
Re-Enter Today's Competitive Workforce. Steve Brennan, 2013-10-03 Your hands-on guide for
achieving a successful employment conclusion. Specific job-search activities, self-assessment
quizzes, understanding your transferrable skills, outreach letters, tips for writing quality
recession-proof resumes, interviewing techniques, and much more.

business analyst resume example: HOW TO BECOME A BUSINESS ANALYST Ranjan Kumar
Barick, 2024-09-15 Introduction Welcome to How to Become a Business Analyst - your essential
guide to mastering the dynamic and vital role of a business analyst in today’s ever-evolving supply
chain landscape. In an era where efficiency, innovation, and strategic agility define success,
business analysts are the architects behind seamless supply chain operations. This book is crafted to
equip you with the knowledge, tools, and insights to excel in this exciting field. Whether you're a
student embarking on a career journey or a professional seeking to pivot into supply chain analysis,
this book will serve as your comprehensive roadmap. Discover the Essentials: Understand the
Fundamentals: Dive deep into the core principles of supply chain management and grasp the crucial
components that drive global commerce. Explore Key Players: Learn about the integral stakeholders,
from suppliers to customers, and how technology and third-party logistics shape modern supply
chains. Tackle Challenges: Navigate through common issues like delays and cost overruns while
understanding the impact of global risks and external factors. Master the Tools and Techniques:
Data Analysis Tools: Uncover how Excel, Power Bl, and Tableau transform data into actionable
insights. Process Mapping: Use Visio and Lucid chart to visualize and optimize supply chain
processes. Demand Forecasting: Leverage SAP and Oracle to predict and manage inventory with
precision. Get Inspired by Real-World Success Stories: Case Studies: Gain practical insights from
real-world examples of inventory management, logistics optimization, and procurement strategies.
Prepare for a Rewarding Career: Career Guidance: From educational requirements and
certifications to building a standout resume, learn how to kickstart your journey as a successful
business analyst. With engaging content, practical examples, and actionable strategies, this book is
your gateway to becoming a proficient and influential business analyst in supply chain management.
Dive in, and let’s unlock your potential to drive efficiency, innovation, and success in the world of
supply chains! Embark on this journey and transform your career. Your future as a top-tier business



analyst starts here!

business analyst resume example: Skill Resume Showcase Skills & Projects For Tech
and Non-Tech Graduates Gyan Shankar, Skill Resume: Showcase Skills & Projects for Tech and
Non-Tech Graduates The essential guide to building a skill-first resume that lands interviews. In
today’s job market, employers hire for skills—not just degrees. This practical guide helps tech and
non-tech graduates craft resumes that reflect real-world strengths, backed by projects,
achievements, and a strategic layout. What you’ll learn: « How to write technical and behavioural
skills with clarity « Ways to turn basic job duties into value-driven statements ¢ How to structure
your resume to pass ATS filters « Methods for tailoring each resume to the job description ¢
Interview preparation for Al and programming roles « What skills are in demand—and how to
highlight them Includes: [J 12 concise chapters [J Practical examples and layout tips [] Sample
resumes for tech and non-tech job seekers A must-read for final-year students, fresh graduates, and
professionals ready to pivot with purpose.

business analyst resume example: Strategic Business Letters and E-mail Sheryl
Lindsell-Roberts, 2004 E-mail and computer keyboards may have replaced dictation and typewriters
in the business world, but the importance of clear and effective written communication has never
been greater. In her all-new book, business-writing expert Sheryl Lindsell-Roberts offers practical
advice on writing messages guaranteed to get results. Drawing on her experience leading writing
workshops for Fortune 500 companies, Lindsell-Roberts walks the reader through a variety of
letter-writing exercises and shows how a well-crafted message can make any writer stand out in the
crowd. Getting from a blank page or screen to a results-oriented message is easy with
Lindsell-Roberts's proven Six Step Process. And numerous tips and reminders help make the central
point that a successful message should always focus on what the primary reader needs to know. Best
of all, Strategic Business Letters and E-mail is designed to save the user time and effort. Specific
chapters on such areas as sales and marketing, customer relations, and personal business offer
hundreds of sample letters, memos, and e-mail messages that can be used verbatim or with minimal
alteration to fit a particular circumstance. Opening this invaluable book is the first step to
jump-starting effective business communication.

business analyst resume example: The Magazine of Wall Street and Business Analyst, 1919

business analyst resume example: A Framework for Model-Driven Scientific Workflow
Engineering Guido Scherp, 2013-11-06 Scientific workflows are one important means in the context
of data-intensive science for reliable and efficient scientific data processing in distributed computing
infrastructures such as Grids. A common trend is to adapt existing and established business
workflow technologies instead of developing own technologies from scratch. This thesis provides a
model-driven approach for scientific workflow engineering, in which domain-specific languages
(DSLs) tailored for a certain scientific domain are used for scientific workflow modeling, and
automated mapping techniques for technical execution are developed and evaluated. The Business
Process Model and Notation (BPMN) is thereby used at the domain-specific layer and the Web
Services Business Process Execution Language (BPEL) at the technical layer. The implementation
uses the Eclipse Modeling Framework (EMf) and is evaluated in three application scenarios.

business analyst resume example: Killer Cover Letters and Resumes WetFeet (Firm),
WetFeet, 2014

business analyst resume example: Expert Resumes for Computer and Web Jobs Pasquale
De Marco, 2025-08-11 **Expert Resumes for Computer and Web Jobs** is your ultimate guide to
crafting a standout resume and mastering the job search process in the ever-evolving tech industry.
Whether you're a seasoned professional or a recent graduate, this comprehensive resource will
equip you with the knowledge and strategies you need to land your dream job. In today's competitive
job market, it's essential to have a resume that not only showcases your skills and experience but
also highlights your passion and potential. **Expert Resumes for Computer and Web Jobs** will walk
you through the entire resume-writing process, from start to finish, providing expert tips and
guidance on every aspect, from choosing the right format and font to tailoring your resume to



specific job openings. But a great resume is just one piece of the puzzle. **Expert Resumes for
Computer and Web Jobs** also covers the importance of networking, building a strong online
presence, and preparing for interviews. You'll learn how to research target companies, connect with
hiring managers, and ace behavioral and technical interview questions. Throughout the book, you'll
find real-world examples, practical exercises, and insider insights from industry experts. Whether
you're looking to break into the tech industry or advance your career, **Expert Resumes for
Computer and Web Jobs** has everything you need to succeed. So, whether you're applying for your
first job or your next promotion, **Expert Resumes for Computer and Web Jobs** will help you put
your best foot forward and land the job you deserve. With its expert advice and practical guidance,
you'll be well on your way to achieving your career goals. In *Expert Resumes for Computer and
Web Jobs**, you'll discover: * How to write a resume that stands out from the competition * The
secrets to optimizing your resume for applicant tracking systems * How to tailor your resume to
specific job openings * The best way to highlight your skills and experience * How to showcase your
accomplishments and quantify your results * How to prepare for and ace job interviews * ...and
much more! Don't let a weak resume hold you back from landing your dream job. With **Expert
Resumes for Computer and Web Jobs**, you'll have the tools and knowledge you need to create a
resume that will get you noticed and land the job you deserve. If you like this book, write a review!

business analyst resume example: Knock '‘em Dead Resumes Martin Yate, 2016-11-04 Expert
advice on building a resume to get the job you want! Your resume is the most important financial
document you'll ever create. When it works, so do you. Drawing on more than thirty years of
experience, bestselling author Martin Yate shows you how to write a dynamic, effective resume that:
Stands out in a resume database Builds a strong personal brand employers will want on their team
Passes recruiters' six-second scan test Speaks to exactly what employers are looking for The new
edition of this classic guide includes dozens of sample resumes as well as cutting-edge advice on
resume-writing tactics. With Knock 'em Dead Resumes, 12th Edition, you'll grab employers'
attention--and score the job you want.

business analyst resume example: Magazine of Wall Street and Business Analyst, 1926

business analyst resume example: Java/JEE Resume Companion Arulkumaran
Kumaraswamipillai, Sivayini Arulkumaran, 2008-06-12 No matter whether you are a novice or a
seasoned professional, perfect Java/JEE related phrases in a clear and concise resume will define
your goals, exemplify your skills, and highlight your achievements for potential employers. This
companion provides hundreds of Java/JEE related phrases that can make your resume stand out. It is
also filled with career-making tips and advice. Your resume will be a true reflection of who you are
and how you can be a true asset to any business. Whether it is posted on the Web/Forum sites, sent
directly to prospective employer or handed in personally at career fairs, this guide can help you
write a resume that gets noticed, get you an interview, and along with Java/J2EE Job Interview
Companion can get you the job.

business analyst resume example: The Business Analyst's Career Master Plan Jamie
Champagne, 2025-09-25 Discover proven strategies and practical insights to build, advance, and
excel in your business analysis career for lasting professional success Key Features Develop your
strategic thinking skills through real-world examples and case studies Get insights into CBAP®,
ECBATM, and PMI®-PBA certifications and learn how they can boost your career Create a
personalized career roadmap with actionable steps to achieve your professional goals Purchase of
the print or Kindle book includes a free PDF eBook Book DescriptionDesigned by an industry expert,
this book offers a structured and practical roadmap to help professionals confidently navigate their
careers at every stage, whether they are aspiring analysts or seasoned leaders. You'll begin with
core business analysis principles and progress through advanced techniques, real-world
applications, and the latest trends shaping the profession. Each chapter delivers expert insights,
hands-on tools, and best practices to help you build essential skills to even advanced applications,
select the right specialization, and stay ahead with evolving technologies. You'll explore career
planning, certifications, stakeholder relationships and engagement, leadership, and continuous



learning, culminating in a personalized career growth strategy. By the end, you'll have the
knowledge and confidence to define your path and set meaningful goals for a successful business
analysis career.What you will learn Master foundational business analysis skills and apply them to
real-world scenarios Explore techniques for effective requirements elicitation and modeling Improve
stakeholder communication, ethical decision-making, and leadership capabilities Plan career
progression by setting realistic goals and creating a roadmap Explore business analysis
specializations and find your path Understand how emerging technologies are impacting analysis
work Use assessment tools and guided techniques to evaluate your skills and drive long-term career
success Who this book is for If you're a business analysis professional looking to advance your
career, this book is for you. It’s designed for individuals at all levels, from entry-level business
analysts to senior professionals aiming for leadership positions. Project managers, process
improvement specialists, and other change management professionals involved in business analysis
activities will find this comprehensive guide useful for transitioning into more business
analysis-focused roles.

business analyst resume example: The Resume.Com Guide to Writing Unbeatable Resumes
Warren Simons, Rose Curtis, 2003-08-22 The nation's #1 online resume service offers its exclusive
advice on how to craft a winning resume The Resume.com Guide to Writing Unbeatable Resumes
draws upon the author's considerable expertise, as well as the vast Resume.com database, to arm
job seekers with: Sample resumes for every profession and job category, at every level, from
entrylevel to executive A comprehensive database of keywords, arranged by industry Electronic
job-hunting advice and strategies, with tips on how to make any resume stand out online A detailed
Before & After resume trouble-shooting worksheet Job seekers will also find an exciting added value
with this essential text. With the purchase of this book, they'll be able to receive a free resume
consultation with one of Resume.com's career consultants!

business analyst resume example: Resume Handbook 4th Edition Arthur D Rosenberg, David
V. Hizer, 2003 A guide to writing great résumés presents sample résumés for unique situations, new
technology for creating résumés, and advice on how to take advantage of the hottest trends in the
market.

business analyst resume example: Executive's Guide to Project Management Robert K.
Wysocki, 2011-05-04 How-to guidance for defining and implementing a complex project performance
environment Sharing his forty-five years of project management experience, best-selling author and
industry guru Robert Wysocki presents a straightforward, enlightening, and pragmatic guide to help
senior managers make the transition to an organization that profits and thrives on complexity. The
first book to discuss practical project management mitigation strategies, Executive's Guide to
Project Management presents easy-to-implement infrastructures and processes that will ensure the
continued success of your organization and maximize your investment of every project. Collects in
one resource all the relevant information for understanding and creating an environment for
improved complex project performance A must-read for every member of your senior management
team Shows you how to regain responsibility, take action, and skillfully handle complexity to
mitigate risk and increase return on project investments It's time for your senior management team
to take back control of your investments in projects and programs. Executive's Guide to Project
Management shows you how to cultivate your part of the organization so that it can respond to a
changing project environment with the infrastructure to support the project and program investment
decisions.

business analyst resume example: FileMaker Pro Design and Scripting For Dummies
Timothy Trimble, 2013-04-26 Get the scoop on designing databases for Mac and Windows Use
FileMaker Pro design and scripting to quickly, easily build databases that solve real problems
FileMaker Pro has grown up, and it's better than ever! This easy-to-use guide shows you how to
design a great FileMaker application, build a database that works, add the functionality you need,
populate your database, and venture into programming with ScriptMaker. You'll find out how to
share and protect your database, too. Discover how to * Build a layout that works * Create custom



triggers and calculated fields * Generate reports automatically * Manage security * Publish your
database on the Web * Embed pictures, sound, and video

business analyst resume example: The Business Analyst / Project Manager Robert K.
Wysocki, 2010-08-20 A breakthrough game plan illustrating the need for better collaboration
between Project Managers and Business Analysts In The Business Analyst/Project Manager, author
Robert Wysocki draws on his forty-five years of professional experience as a PM/BA to shed light on
the similarities and differences of the roles and responsibilities of these two positions, the need for
greater collaboration, and how to staff a project with one or both of these professionals. Examines
the boundaries and interactions between the BA and the PM Looks at how to identify the skill sets
needed to make the project a success The typical relationship of the BA and PM across the project
management life cycle Making the best configuration of leadership assignments based on project
characteristics Where the responsibilities of the BA leave off and the PM's begins and where the two
have collaborative responsibilities How to use a PM/BA to enhance project performance How to
foster a dual career path for PM/BAs development The in-depth discussion of the synergies between
the two roles and the advantages of a combined PM/BA makes The Business Analyst/Project
Manager a valuable contribution in your ability to be successful on the complex projects of the 21st
century.
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