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accounting template for small business is an essential tool for entrepreneurs looking to
streamline their financial processes. By utilizing a well-structured accounting template, small
businesses can efficiently manage their finances, track income and expenses, and ensure compliance
with tax regulations. This article will explore the significance of accounting templates, the various
types available, and how they can be tailored to meet the specific needs of small businesses.
Additionally, we will provide tips on creating an effective accounting template and highlight the
benefits of using one. Whether you are a startup or an established small business, this comprehensive
guide will equip you with the knowledge needed to enhance your financial management practices.
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Understanding Accounting Templates

Accounting templates serve as standardized documents that help small businesses maintain
consistent records of their financial transactions. They simplify the accounting process by providing
pre-defined formats for tracking income, expenses, invoices, and other financial activities. By using an
accounting template, businesses can save time and reduce the risk of errors, allowing them to focus
on growth and development.

These templates can be created using various software programs, including spreadsheets and
accounting software. The fundamental goal of an accounting template is to provide clarity and
organization in financial reporting. This becomes increasingly important as businesses scale and the
volume of transactions increases.

Key Components of Accounting Templates

When considering an accounting template for small business use, it is crucial to understand its key
components. A well-designed accounting template typically includes:

Income Tracking: Sections for recording all sources of income, including sales revenue,
service fees, and other earnings.



Expense Tracking: Areas designated for categorizing and recording all business-related
expenses.

Invoice Generation: Templates that allow for the creation of professional invoices to send to
clients and customers.

Profit and Loss Statements: Summaries that provide insights into revenue, expenses, and
net income over a specific period.

Tax Preparation: Sections tailored for tracking tax liabilities and deductions to facilitate tax
filing.

Types of Accounting Templates for Small Businesses

Small businesses can benefit from various types of accounting templates, each serving different
purposes in financial management. Understanding these types can help business owners choose the
right template that aligns with their operational needs.

1. Income Statement Templates

Income statement templates provide a detailed overview of a business's revenues and expenses over
a specific period. They are essential for assessing profitability and making informed financial
decisions. An income statement typically includes sections for gross income, operating expenses, and
net income.

2. Expense Tracking Templates

Expense tracking templates help businesses monitor and categorize their expenditures. These
templates can simplify budgeting and ensure that spending remains within predetermined limits. By
regularly updating this template, business owners can identify areas where they may need to cut
costs.

3. Invoice Templates

Invoice templates are crucial for maintaining cash flow by ensuring timely billing. A well-structured
invoice template includes details such as the business name, client information, itemized services or
products, and payment terms. This professionalism can enhance the business's reputation and
improve client relations.



4. Cash Flow Statement Templates

Cash flow statement templates track the movement of cash in and out of the business. This template
is vital for understanding liquidity and ensuring that the business can meet its financial obligations. By
analyzing cash flow, business owners can forecast future cash needs and avoid potential shortfalls.

5. Balance Sheet Templates

Balance sheet templates provide a snapshot of a business's financial position at a specific point in
time. They list assets, liabilities, and equity, allowing business owners to assess their financial health
and make strategic decisions. Keeping an updated balance sheet is essential for stakeholders and
investors.

How to Create an Effective Accounting Template

Creating an effective accounting template requires careful planning and an understanding of the
unique financial needs of the business. Below are steps to consider when developing an accounting
template:

1. Identify Your Needs

The first step in creating an accounting template is to identify the specific needs of your business.
Consider the types of transactions you handle, the level of detail required, and the frequency of
reporting. This will guide the design and functionality of your template.

2. Choose the Right Software

Depending on your proficiency and preferences, choose software that best suits your needs. Popular
options include Microsoft Excel, Google Sheets, and specialized accounting software. Each platform
offers unique features that can enhance the effectiveness of your accounting template.

3. Design the Template Structure

Structure your template to include all necessary components, such as income, expenses, and
profit/loss sections. Use clear headers and categories to ensure that information is easy to find and
understand. Consider using formulas to automate calculations where possible.



4. Incorporate Flexibility

Your accounting template should be adaptable to accommodate changes in your business. As your
business grows, you may need to adjust categories, add new revenue streams, or modify expense
tracking. Building flexibility into your template will save time in the long run.

5. Regularly Update and Review

Finally, it is essential to regularly update and review your accounting template to ensure accuracy.
Set aside time each week or month to input data, review financial statements, and make any
necessary adjustments. This practice will help maintain reliable financial records.

Benefits of Using Accounting Templates

The adoption of accounting templates can bring numerous advantages to small businesses,
enhancing both efficiency and accuracy in financial management. Some of the key benefits include:

Time-Saving: Templates standardize processes, reducing the time spent on financial record-
keeping and reporting.

Improved Accuracy: By using pre-formatted templates, the risk of human error is minimized,
leading to more accurate financial records.

Enhanced Clarity: Accounting templates provide a clear overview of financial performance,
helping business owners make informed decisions.

Streamlined Tax Preparation: Organized financial records simplify the tax preparation
process, making it easier to file returns and claim deductions.

Professionalism: Well-designed invoices and financial statements enhance a business's
professional image, fostering trust with clients and stakeholders.

Conclusion

Implementing an accounting template for small business operations is a strategic move that can
dramatically improve financial management. By understanding the various types of templates
available and how to create one effectively, small business owners can streamline their accounting
processes, save time, and maintain accurate records. The benefits of using accounting templates
extend beyond mere efficiency; they enhance decision-making and contribute to overall business
success. As businesses continue to evolve, adapting accounting practices to include templates will



remain a vital strategy for achieving financial stability and growth.

Q: What is an accounting template for small business?
A: An accounting template for small business is a structured document designed to help business
owners track financial transactions, manage income and expenses, and prepare financial statements
efficiently.

Q: How can I customize an accounting template for my small
business?
A: You can customize an accounting template by identifying your specific financial needs, choosing
appropriate categories for income and expenses, and modifying the layout and formulas to suit your
operational requirements.

Q: What software can I use to create accounting templates?
A: Popular software options for creating accounting templates include Microsoft Excel, Google Sheets,
and specialized accounting software like QuickBooks or Xero, which offer built-in templates and
features.

Q: Why is it important to use accounting templates?
A: Using accounting templates is important because they improve accuracy, save time, enhance
clarity in financial reporting, and streamline tax preparation, ultimately aiding in better decision-
making.

Q: Can accounting templates help with tax preparation?
A: Yes, accounting templates can significantly aid in tax preparation by organizing financial records,
tracking expenses, and ensuring that all necessary information is readily available for filing tax
returns.

Q: What components should be included in an accounting
template?
A: An accounting template should typically include components such as income tracking, expense
tracking, invoice generation, profit and loss statements, and sections for tax preparation.

Q: How often should I update my accounting template?
A: It is recommended to update your accounting template regularly, ideally weekly or monthly, to
ensure that all financial transactions are accurately recorded and to facilitate timely reporting.



Q: Are accounting templates suitable for all types of small
businesses?
A: Yes, accounting templates can be tailored to suit various types of small businesses across different
industries, making them versatile tools for financial management.

Q: Where can I find free accounting templates for small
businesses?
A: Free accounting templates for small businesses can often be found online through various financial
websites, accounting software providers, and business resources that offer downloadable Excel or
Google Sheets templates.

Q: What are the main advantages of using an accounting
template?
A: The main advantages of using an accounting template include time savings, improved accuracy,
enhanced financial clarity, streamlined tax preparation, and a more professional image when dealing
with clients and stakeholders.
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accounting or book-keeping. It provides a proven methodology that will enable you to: · Create a
simple book-keeping system that anyone can manage · Create an easy to use system that controls
the paperwork · Calculate VAT liability or VAT refund figures · Produce key financial figures
concerning your business · Exercise proper financial control over your business · Reduce year-end
accounting fees · Reduce the stress from dealing with book-keeping and paperwork If you can create
a shopping list, then you can create a list of financial transactions and do your own book-keeping. It
really is that simple!
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making decisions simply on a hunch. Stop wasting money on software that is overkill. Start by
downloading GnuCash and getting your accounts in order. Designed to be easy to use, yet powerful
and flexible, GnuCash allows you to track bank accounts, income, and expenses. As quick and
intuitive to use as a checkbook register, it is based on professional accounting principles to ensure
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balanced books and accurate reports. You can do it and Gnucash 2.4 Small Business Accounting
Beginner's Guide will help you get up and running with maintaining your accounts. Gnucash 2.4
Small Business Accounting Beginner's Guide speaks business language, not accountant-speak,
because it is written by a former small business owner. It guides you to use GnuCash from scratch
with step-by-step tutorials without jargon, pointing out the gotchas to avoid with lots of tips. It will
teach you to work on routine business transactions while migrating transaction data from other
applications gradually. You will be able to keep on top of transactions and run reports after reading
just three chapters! Beyond Chapter 3, it is up to you how far you want to go. Reconcile with your
bank and credit card statements. Charge and pay sales tax. Do invoicing. Track payments due. Set
up reminders for bills. Avoid stress at tax time. Print checks. Capture expenses using your mobile
phone. Gnucash 2.4 Small Business Accounting Beginner's Guide gives you the power. Know your
numbers. Make decisions with confidence. Drive your business to its full potential. Get your
accounts in order and avoid tax-day stress with this hands-on guide to GnuCash, the best free
accounts software in the world.
  accounting template for small business: How to Get the Financing for Your New Small
Business Sharon L. Fullen, 2006 While poor management is cited most frequently as the reason
small businesses fail, inadequate or ill-timed financing is a close second. Whether you're starting a
business or expanding one, sufficient, ready capital is essential. This new book will provide you with
a road map to secure the financing. The book goes into traditional financing methods and assists the
reader in setting up proper financial statements and a proper business plan. It details the
differences between debt and equity financing and how and why to use each. Valuation techniques
are explained for determining what your business is truly worth. However, the book's real strength
is in explaining alternative and creative methods of financing, such as SBA financing, angel
investors, IPOs, limited public offerings, and venture capital. Numerous real-world examples are
given for structuring a deal to benefit both the financier and the entrepreneur. Essential resources
for finding the detailed information you need are included throughout.
  accounting template for small business: Small Business Accounting Andy Lymer,
2015-08-27 Is this the right book for me? A jargon-free guide for the small business owner or
manager Small Business Accounting is a jargon-free joy for the small business owner or manager,
providing practical examples of real businesses to show the reader, step by step, how to record each
transaction. This book does not assume that you know anything at all about business records and
accounts and gives a system for real businesses to be operated by real business people who want a
simple, easy and, above all, quick system of book keeping. Forget about debits and credits, journal
entries, ledgers and day books. If you can read a bank statement this book will teach you how to
prepare accounts, make cashflow forecasts and prepare a budget. And when you do need to use an
accountant, it tells you how best to find a reliable one. Small Business Accounting includes: Chapter
1: Introduction Chapter 2: Your bank account Chapter 3: A simple cashbook Chapter 4: Analysis
columns Chapter 5: Payments - filing Chapter 6: Payments - cheque-book Chapter 7: Payments -
cashbook Chapter 8: Non-allowable expenses Chapter 9: Purchase of equipment Chapter 10: Credit
cards Chapter 11: Petty cash Chapter 12: Receipts - filing Chapter 13: Receipts - paying-in book
Chapter 14: Receipts - cashbook Chapter 15: Capital introduced Chapter 16: End of month
procedures Chapter 17: VAT Chapter 18: Wages Chapter 19: End of year totals Chapter 20:
Adjustments for payments Chapter 21: Adjustments to receipts Chapter 22: Transfer to tax return
Chapter 23: Trial balance Chapter 24: Final accounts Chapter 25: Budgeting and cash-flow
forecasting Chapter 26: Costing and pricing Chapter 27: Computerization
  accounting template for small business: Small Business Finance All-in-One For
Dummies, UK Edition Faith Glasgow, 2012-02-27 The fun and friendly way to balance your books -
written especially for UK businesses Keeping track of the finances is fundamental to the success of
every business, but tackling the task yourself can be intimidating. Help is at hand, however, with
this complete guide to small business money management, created especially for the UK market.
Packed with expert advice on all aspects of business finance, including basic bookkeeping and



accounting, monitoring profit and performance, managing payroll, tackling tax, and forecasting for
growth, Small Business Finance All-in-One For Dummies, UK Edition helps you to take control of
your finances, stay on top of the paperwork, and keep the cash flowing.
  accounting template for small business: Accounting, Finance and Presentation for Small
Business R. Blake Hendrix, 2007-06 In Commerce Is King, Blake Hendrix focuses on the basics of
accounting and finance in honing the presentation skills of small businesspeople. The author's goal
is that the reader become a conversant generalist when presenting his business fundamentals to
venture capitalists, traditional banks, and ownership groups such as managers and stockholders.
The various motivations of these diverse groups are discussed, with insights on how to target and
push their very real hot buttons. With this book as a guide, the small businessperson will be able to
succeed in today's increasingly competitive marketplace by better articulating his business plan to
the audiences who matter most. With his comprehensive perspective, Blake Hendrix guides the
small businessperson in how to present and manage every aspect of a business, from strategy to
finance, from marketing to acquiring capital, from damage control to writing business plans.
Hendrix brings his knowledge, humor, and common sense to bear in simplifying the complex issues
facing the ambitious small businessperson. Also by R. Blake Hendrix Strategic Decisions for Small
Business: It's Just Noodles, This Ain't No Trattoria
  accounting template for small business: Microsoft Office Accounting Express 2007 Starter
Kit Pamela Pierce, 2007-05-16 Microsoft Office Accounting Express 2007 Starter Kit Set up
Microsoft® Office Accounting Express 2007 quickly and painlessly! Microsoft Office Accounting
Express 2007 will help you improve the way you manage your finances by reducing the time spent
accounting for eBay sales and PayPal receipts, taking the worry out of payroll filing with ADP
Payroll, and improving your bottom line by using Equifax credit profiles. Microsoft® Office
Accounting Express 2007 Starter Kit provides clear and easy instructions on using Microsoft Office
Accounting Express 2007 for all your daily business transactions–from invoicing to check writing.
Introduction Chapter 1 A Microsoft Accounting Products Comparison Chapter 2 Downloading and
Installing Chapter 3 Registration and Setup Wizard Chapter 4 Importing Data Chapter 5 Company
Setup Chapter 6 Basic Accounting Transactions Chapter 7 Accounting Reports Chapter 8 End of
Period Chapter 9 Advanced Features Appendix A Troubleshooting Glossary Author Bio Pamela
Pierce is certified through Microsoft Professional Accountants’ Network (MPAN) in Microsoft Small
Business Accounting. She has been interviewed for articles on Microsoft Accounting 2007 in
magazines such as Accounting Technology and Accounting Today. She is the owner of Empowering
You!, a company that has been transforming businesses through technology since 1993. She is a
college instructor in PC repair and maintenance and was one of the first Microsoft Partners and
Microsoft Certified Solution Developers. www.quepublishing.com CD Info The full version of
Microsoft Office Accounting Express 2007 is included on the accompanying CD! You’re ready to
start setting up and managing your accounting processes the minute you open the Starter Kit. ·
Shows how to use Microsoft Office Accounting Express 2007 with other Microsoft Office products,
including Word, Excel, Access, and Outlook Business Contact Manager. · Provides clear and easy
instructions on invoicing, deposits, check writing, and much more. · Shows how to customize forms
and reports to fit your unique business. · Provides valuable setup tips. Set it up right, and you’ll love
it! Set it up incorrectly, and you’ll have problems from the start. · Explains the import process from
Intuit QuickBooks, Microsoft Money, and Microsoft Excel. · Includes a chapter on troubleshooting,
plus many insider tips, notes, and cautions throughout all chapters. · Shows you how to use the
Internet to move transactions into and out of Microsoft Office Accounting Express 2007. Category
Business Finance Covers Microsoft Office Accounting Express User Level Beginning–Intermediate
  accounting template for small business: Wiley Pathways Small Business Accounting Lita
Epstein, 2008-08-25 When it comes to operating a small business, it doesn't matter how good the
idea is if the accounting behind the operations isn't solid. Now readers have a resource that covers
the accounting tools and strategies that will help them run a successful company. They'll gain a
strong foundation in basic accounting and then progress to accounting strategies for service



businesses. They'll also learn about basic accounting procedures and find ways to utilize accounting
techniques for a merchandising business.
  accounting template for small business: The Dynamic Small Business Manager Frank
Vickers, 2005-10-08 With over 325 Microsoft Office templates and a Business Analysis System that is
used worldwide, The Dynamic Small Business Manager-Second Edition is a book that focuses on
increasing profits and eliminating day-to-day cash flow worries. The book's practical messages, and
tools are understandable and and can be immediately applied in your own small business. Written by
Frank Vickers, a small business owner with 35 years of small business consulting experience.
  accounting template for small business: PC Mag , 1985-08-20 PCMag.com is a leading
authority on technology, delivering Labs-based, independent reviews of the latest products and
services. Our expert industry analysis and practical solutions help you make better buying decisions
and get more from technology.
  accounting template for small business: How to Start a Home-based Bookkeeping Business
Michelle Long, 2011-06 In tough economic times and with rising unemployment, people are looking
to take the bull by the horns and start their own home-based businesses.... From GPP's enormously
successful How to Start a Home-Based Business series (more than half a million copies sold!), comes
the essential guide to starting up a home-based Bookkeeping business.
  accounting template for small business: Excel 2016 All-in-One For Dummies Greg Harvey,
2015-11-16 Your one-stop guide to all things Excel 2016 Excel 2016 All-in-One For Dummies, the
most comprehensive Excel reference on the market, is completely updated to reflect Microsoft's
changes in the popular spreadsheet tool. It offers you everything you need to grasp basic Excel
functions, such as creating and editing worksheets, setting up formulas, importing data, performing
statistical functions, editing macros with Visual Basic—and beyond. In no time, your Excel skills will
go from 'meh' to excellent. Written by expert Greg Harvey, who has sold more than 4.5 million
copies of his previous books combined and has taught and trained extensively in Microsoft Excel,
this all-encompassing guide offers everything you need to get started with Excel. From generating
pivot tables and performing financial functions to performing error trapping and building and
running macros—and everything in between—this hands-on, friendly guide makes working with
Excel easier than ever before. Serves as the ideal reference for solving common questions and Excel
pain points quickly and easily Helps to increase productivity and efficiency when working in Excel
Fully updated for the new version of Excel Covers basic and more advanced Excel topics If working
in Excel occasionally makes you want to scream, this will be the dog-eared, dust-free reference you'll
turn to again and again.
  accounting template for small business: Bookkeeping for Nerds Guide Book: Bookkeeping
for Nerds, Spreadsheet Guide, Financial Management, Accounting Book, Small Business Finance
Matt Kingsley, Are you a spreadsheet warrior ready to conquer your finances? Bookkeeping for
Nerds: From Spreadsheets to Superpowers isn't your average, boring bookkeeping guide. It's a deep
dive into the numbers, designed for the detail-oriented mind. Learn how to track every penny,
decode financial statements like a pro, and transform your bookkeeping skills into a superpower.
Take control of your financial future, whether it's for your business or personal life. Get your copy
today and unleash your inner financial nerd! Drowning in receipts? Confused by debits and credits?
Wish you had a better handle on your business or personal finances? You're not alone. Many smart,
capable people find bookkeeping intimidating. But what if you could turn that confusion into clarity
and control? Bookkeeping for Nerds: From Spreadsheets to Superpowers is the ultimate guide for
anyone who loves data and wants to master their money. This book breaks down complex concepts
into easy-to-understand language, provides practical tips you can implement immediately, and
empowers you to make informed financial decisions. Stop just tracking your money, and start
making it work for you. Order your copy now and take charge of your financial destiny!
  accounting template for small business: Excel For Business Math Speedy Publishing,
2014-08-22 Excel is a common spreadsheet program used in businesses across the country for
nearly everything from tracking accounts to tracking the wages of employees. If you are learning



business math, chances are you are being asked to learn Excel and become proficient in using the
program. If you look into any jobs in business, from running your own business to working as an
administrative assistant to simply working the front desk, you will find that Excel is a program you
need to be well acquainted with. If you are having trouble, you can either contact a local tutor or
research online help resources.
  accounting template for small business: The Small Business Planner Larry Wilson,
2011-04-01 The entrepreneur’s comprehensive companion: “Clear, concise, and to the point . . . [The
author] has an excellent grasp of running a small business.” —Steve Pallen, President, R&D,
E-Metrotel What are the ten most common marketing mistakes? How do you avoid costly mistakes
when planning for a new business? What should be avoided when planning a business web site?
These are just a few of the many important questions answered in The Small Business Planner, the
most comprehensive book available to assist new and established entrepreneurs in operating a
successful enterprise. Avoiding jargon, the book provides access to numerous free templates on the
companion website including: Business and Marketing Plans in MS Word; Profit & Loss projections,
Cash Flow projections, Start-Up Cost Analysis, and many more in MS Excel, all complete with
formulas and ready to use. The companion site also includes a forum for entrepreneurs to post
important questions regarding their business. The Small Business Planner provides a detailed
checklist for new entrepreneurs to ensure that important tasks and processes are not overlooked.
The Feasibility Analysis will let you know if your business idea will be profitable and competitive,
and more than half the book is dedicated to generating revenue. Essential Marketing topics include:
Planning and Research, in which the author introduces his own easy-to-use model to create an
effective message, Advertising, Choosing the Right Media, Databases, Selling Skills, and Customer
Service. Finance covers: Bookkeeping Basics, Financial Statements, Setting Goals and Measuring
Results, and Receivables Management. Operations topics include: Creating Effective Web Sites,
Employee Relations, and Contingency Planning. Entrepreneurship can be very rewarding if the
functions in all three business modules are executed properly. Now the small business owner can
wear all hats effectively—and avoid making costly mistakes by using The Small Business Planner.
  accounting template for small business: Microsoft Small Business Kit Joanna L. Krotz, John
Pierce, Ben Ryan, 2005 Whether readers are planning a start-up or managing an established
business, they can get the expert advice and tools they need to work smarter and get more done
with the help of this business kit from Microsoft. The CD-ROM includes job aids, templates, demos,
evaluation software, in-depth content for vertical markets, and other reference materials.
  accounting template for small business: Builder's Guide to Accounting Michael C.
Thomsett, 2001-07 This book includes self-test section at the end of each chapter. Test yourself, then
check answers in the back of the book to see how you score. CD-ROM included.
  accounting template for small business: Ebook: Managerial Accounting Whitecotton ; L,
2016-09-16 Ebook: Managerial Accounting
  accounting template for small business: Small-business Guide to Winning at Web Marketing
Cyndie Shaffstall, 2010-05-05 If you're launching a new company or becoming a self-employed
entrepreneur, then this book is for you. Small-business Guide to Winning at Web Marketing will help
you to understand the electronic and traditional marketing landscapes and show how you can use
them to benefit and grow your business. Today's marketing is a lot like playing pinball. It's not a
straight shot - you have to bounce around a lot to really rack up the points and since some pins are
worth more than others, you need a certain amount of skill and luck to be able to ping them more
than once. In this book, you'll learn the game basics, some strategy, and a few tricks, but mastering
pinball -- web marketing -- will depend entirely on how long you can keep the ball in play. I've spent
30 years as an entrepreneur - where you do it yourself because you don't have the budget for
otherwise. There are thousands of search-engine optimization services that you can enlist, but you
should understand the options available. There is so much where you can contribute and this will
reduce the financial impact on your company that expensive contractors can have. This book starts
with your web site and rolls right on through social media, social bookmarking, blogging, press



releases, news announcements, printed material, QR codes, and much more. Don't flounder - you
don't have time. Get this book and win at web marketing.
  accounting template for small business: Opening a Restaurant Or Other Food Business
Starter Kit Sharon L. Fullen, 2005 Book & CD-ROM. Restaurants are one of the most frequently
started small businesses, yet have one of the highest failure rates. A business plan precisely defines
your business, identifies your goals, and serves as your firm's resume. The basic components include
a current and proforma balance sheet, an income statement, and a cash flow analysis. It helps you
allocate resources properly, handle unforeseen complications, and make good business decisions.
Because it provides specific and organised information about your company and how you will repay
borrowed money, a good business plan is a crucial part of any loan application. Additionally, it
informs personnel, suppliers, and others about your operations and goals. Despite the critical
importance of a business plan, many entrepreneurs drag their feet when it comes to preparing a
written document. They argue that their marketplace changes too fast for a business plan to be
useful or that they just don't have enough time. But just as a builder won't begin construction
without a blueprint, eager business owners shouldn't rush into new ventures without a business
plan. The CD-ROM will cover the following subjects: Elements of a Business Plan, Cover sheet
,Statement of purpose, The Business, Description of The Restaurant, Marketing, Competition,
Operating procedures, Personnel, Business insurance, Financial Data, Loan applications, Capital
equipment and supply list, Balance sheet, Breakeven analysis, Pro-forma income projections (profit
& loss statements), Three-year summary, Detail by month, first year, Detail by quarters, second and
third years, Assumptions upon which projections were based, Pro-forma cash flow, Supporting
Documents, For franchised businesses, a copy of franchise contract and all, supporting documents
provided by the franchisor, Copy of proposed lease or purchase agreement for building space, Copy
of licenses and other legal documents, Copy of resumes of all principals, Copies of letters of intent
from suppliers, etc. A new study from The Ohio State University has found the restaurant industry
failure rate between 1996 and 1999 to be between 57-61 percent over three years. Don't be a
statistic on the wrong side, plan now for success with this new book and CD-Rom package.
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